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Disclaimer

All information contained in this report was compiled by agency staff and is accurate to the best
of staff’s knowledge as of May 3, 2019. Additional information and clarification of the contents
herein will be provided to the Legislative Oversight Committee upon request.
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A. Glossary of Terms

1. Glossary of agency terms.

Term, Phrase or Acronym ‘ Meaning of the Term, Phrase or Acronym

501(c)(3) Attachment

|. Agency Snapshot

Form required to be filed with the articles of incorporation
for a nonprofit corporation, if the nonprofit corporation is
applying for 501(c)(3) tax-exempt status with the Internal
Revenue Service.

AFR

Annual Financial Report filed for a charitable organization,
or Annual Raffle Financial Report filed for a nonprofit raffle.
This term may also be used to refer to IRS Form 990, 990-EZ
or 990-PF.

Angel Investor Act

Another name for the High Growth Small Business Job
Creation Act.

Apostille

A certificate authenticating the acts of a notary public or
other public official whose signature is on file with the
Secretary of State’s Office. Apostilles are attached to
documents being sent to a country that is a party to the
Hague Convention Abolishing the Requirement of
Legalization for Foreign Public Documents.

Assumed Name

A name used by a limited partnership for the transaction of
business.

Authentication

A certificate authenticating the acts of a notary public or
other public official whose signature is on file with the
Secretary of State’s Office. Authentications are attached to
documents being sent to a country that is not a party to the
Hague Convention Abolishing the Requirement of
Legalization for Foreign Public Documents, and require
additional certification through the U.S. Department of
State’s Office of Authentications.

ccv Commercial Co-venturer. Commercial Co-venturers are
professional fundraisers that engage in the sale of goods or
services, and which advertise that proceeds from the sale of
goods or services will be donated to a charitable
organization.

CL-1 Initial annual report of a corporation required by the South
Carolina Department of Revenue.

Corp Corporation

Domestic A business entity incorporated or formed inside the state of
South Carolina.

DOR South Carolina Department of Revenue

EDMS Electronic Document Management System

EIN Employment Identification Number, which is a unique nine-

digit number assigned by the Internal Revenue Service to
businesses and nonprofit organizations operating in the
United States.
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Executive Order

Order issued by the Governor and countersigned by the
Secretary of State.

Fictitious Name

Name used by a foreign corporation for the transaction of
business when their legal name is not available for use in
South Carolina.

Foreign

A business entity incorporated or formed outside the state
of South Carolina.

IACA

International Association of Commercial Administrators

JFR

Joint Financial Report. Joint Financial Reports are filed by
professional solicitors and commercial co-venturers after
the end of a solicitation campaign for a charitable
organization.

LLC

Limited Liability Company

LP

Limited Partnership

LLP

Limited Liability Partnership

NASCO

National Association of State Charity Officials

NASS

National Association of Secretaries of State

NOF

Notice of Fine. A Notice of Fine is issued by the Secretary of
State’s Division of Public Charities for violations of the
Solicitation of Charitable Funds Act and Chapter 57 of Title
33, which governs nonprofit raffles.

NOS

Notice of Solicitation. A Notice of Solicitation is a form
attached to a fundraising contract filed with the Secretary of
State’s Division of Public Charities by a professional solicitor
or commercial co-venturer, and which states the duration
and terms of remuneration for a solicitation campaign for a
charitable organization.

NOS

Notice of Suspension. A Notice of Suspension is issued by
the Secretary of State’s Division of Public Charities for failure
to pay administrative fines assessed for violations of the
Solicitation of Charitable Funds Act and Chapter 57 of Title
33, which governs nonprofit raffles.

NOV

Notice of Violation. A Notice of Violation is issued by the
Secretary of State’s Division of Public Charities for violations
of the Solicitation of Charitable Funds Act. A charitable
organization or professional fundraiser receiving a Notice of
Violation has 15 days to remedy the violation before the
assessment of an administrative fine.

NP

Nonprofit

PC

Professional Corporation

PEG Channel

A cable television channel providing public, educational, or
government access television.

PFR

Professional Fundraiser. Professional fundraisers are
required to register with the Secretary of State’s Division of
Public Charities, and include Professional Solicitors,
Professional Fundraising Counsel, and Commercial Co-
venturers.

Ratified Act

Bills or Joint Resolutions ratified by the General Assembly.

S-Corp

A corporation electing to be taxed under Subchapter S of
Chapter 1 of the Internal Revenue Code.
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SCBOS

South Carolina Business One Stop

SCl

South Carolina Interactive, also known as SC.gov, which is
the state portal and official website of the state of South
Carolina.

Service of Process

Delivery of a summons and complaint or other legal
document to a person or other entity, or their registered
agent, to provide notice of a pending legal action.

SPD Special Purpose District. A Special Purpose District is a
district created by an Act of the General Assembly or
pursuant to general law and which provides any
governmental power or function including, but not limited
to, fire protection, sewerage treatment, water or natural gas
distribution or recreation. A Special Purpose District also
means any rural community water district authorized or
created under the provisions of Chapter 13 of Title 6.

UccC Uniform Commercial Code

UCC-1 UCC Financing Statement

UCC-3 UCC Amendment

UCC-5 UCC Information Statement

Ucc-11 UCC Search

UETA Uniform Electronic Transaction Act

UPL Unauthorized Practice of Law

URPERA Uniform Real Property Electronic Recording Act
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B. History

2. History of significant
events related to the
agency, from agency’s
origin to the present.

September 1895
o The current office of Secretary of State was established by Article
VI, Section 7 of the 1895 Constitution.
November 2002
o Mark Hammond elected Secretary of State.
January 2003
o Mark Hammond sworn in as Secretary of State.
April 2004
o Enactment of 2004 Act No. 221 which contained major revisions of
Title 33 of the Corporate Code. This act also repealed the
requirement that limited liability companies file annual reports
with the Secretary of State’s Office.
July 2004
o Enactment of the Uniform Electronic Transaction Act (UETA), 2004
Act No. 279, which established the legal effect or validity of
records in electronic transactions. UETA also provided that the
Secretary of State may implement procedures for the use of
electronic records and electronic signatures.
May 2005
o Launch of South Carolina Business One Stop (SCBOS), which was a
partnership with the Secretary of State, Department of Revenue
Department of Commerce, Budget and Control Board, and the
Employment Security Commission, in conjunction with the South
Carolina Chamber of Commerce. SCBOS created a centralized,
online destination for businesses seeking to secure various
licenses, registrations and permits.
June 2005
o  Enactment of 2005 Act No. 161, which authorized the Secretary
of State’s Office to reject uniform commercial code filings
intended for an improper purpose, such as to defraud, hinder,
harass, or otherwise wrongfully interfere with a person, or that
listed the same person as secured party and debtor. These UCC
filings are often filed by sovereign citizens, which are anti-
government extremists that the Federal Bureau of Investigation
has deemed domestic terrorists.
August 2005
o Agency implemented an electronic document management
system (EDMS) in the Business Filings Division which provided a
system to process filings much more quickly, created the ability to
scan and preserve digital images, and looked toward the future
when digital images would be available online while securing
images of these permanent state records.
March 2006
o Agency implemented the electronic document management
system (EDMS) in the Notaries Division.
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e May 2006

o Enactment of the South Carolina Competitive Cable Services Act,
2006 Act No. 288, which designated the Secretary of State’s Office
as the central state franchising authority for cable services.
e July 2006
o Enactment of 2006 Act No. 387, which provided the procedures

for the Secretary of State’s Office to seek injunctive relief against
persons alleged to have violated the South Carolina Solicitation of
Charitable Funds Act in the Administrative Law Court. The Act also
provided a mechanism for persons who have been fined,
suspended, or denied registration under the Solicitation of
Charitable Funds Act to appeal the agency’s determination in the
Administrative Law Court.

e November 2006

O

Mark Hammond re-elected Secretary of State.

e June 2007

@)

Enactment of 2007 Act No. 69, which amended the Solicitation of
Charitable Funds Act to allow charitable organizations to file their
annual registration statements and annual financial report on the
same date, and increased the amount of contributions raised by
an exempt charitable organization from $5,000 to $7,500.

e May 2008

@)

Enactment of the Uniform Real Property Electronic Recording Act
(URPERA) 2008 Act No. 210, which allowed county register of
deeds to receive and record documents in an electronic format,
and charged the Secretary of State with the responsibility of
implementing the act and adopting the standards for the receipt,
recording, and retrieval of electronic documents. Under URPERA,
an electronic document satisfies the requirement for an original
document. Secretary Hammond was named as head of the
Electronic Recording Committee, and the Secretary of State’s
Office was tasked with promulgating regulations to implement
URPERA.

e Fall 2008

O

Launch of new and improved agency website.

e February 2009

O

Launch of online filing system for the Division of Public Charities,
which provided charities and professional fundraisers the ability to
file registrations, applications for registration exemption, annual
financial reports, fundraising contracts, and joint financial reports
online.

e April 2010

O

The Secretary of State’s Office promulgated regulations to adopt
the Uniform Real Property Electronic Recording Act (URPERA),
113-300 et seq. The regulations were approved by the General
Assembly and published in The State Register Volume 34, Issue No.
4, April 23, 2010.

e November 2010

O

Mark Hammond re-elected Secretary of State.
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e April 2011
o Launch of the Uniform Commercial Code (UCC) in-house system in
partnership with South Carolina Interactive (SCI), which changed
the processing of UCC filings within the agency and replaced a
legacy system.
e May2011
o Launch of the Uniform Commercial Code (UCC) online filing
system, which allowed businesses and citizens to file, search and
retrieve UCC documents electronically. This web-based
application, built through a partnership between the Secretary of
State’s Office and South Carolina Interactive (SCl), allowed users
to file, correct, amend, terminate, search and retrieve UCC
financing statements, and provided convenient 24/7 access,
immediate filing confirmation, faster UCC Search processing time
and immediate search results.
e September 2012
o The Secretary of State’s Uniform Commercial Code (UCC) online
filing, search and document retrieval application won the Digital
Government Achievement Award for Best of the Web.
e April 2013
o Enactment of 2013 Act No. 11, which provided that qualified
nonprofits would be eligible to conduct raffles upon approval by
voter referendum. Under this Act, the Secretary of State was
charged with the administration and enforcement of the raffle
legislation.
e May2013
o The Uniform Commercial Code (UCC) online filing, search and
document retrieval application won the International Association
of Commercial Administrators (IACA) Outstanding Partnership
Award for the Secretary of State’s partnership with South Carolina
Interactive (SCI).
e June 2013
o Enactment of High Growth Small Business Job Creation Act, 2013
Act No. 80, which provided tax credits to angel investors in order
to encourage investment in early stage, high-growth job creating
businesses, increase the number of high-quality, high-paying jobs
in South Carolina, and ultimately expand the state’s economy by
enlarging the base of wealth-creating businesses. The Secretary
of State’s Office reviews and accepts filings to determine eligibility
of qualified businesses and works in conjunction with the
Department of Revenue to fulfill the requirements of the Act.
e July 2013
o Enactment of 2013 Act No. 96, which made major revisions to the
statutory provisions related to Uniform Commercial Code Article 9
secured transactions.
e September 2013
o The Secretary of State’s Business Filings Division began microfilm
conversion project which digitized any agency microfilm still in
existence to provide for the preservation of permanent state
records.
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January 2014
o Launch of the Secretary of State’s State Boards and Commissions
Database, which created the first online searchable database of all
state boards and commissions in South Carolina. The Secretary of
State also provides a current list of expired terms and vacancies on
state boards and commissions on its website that is updated daily.
The Secretary of State’s Office maintains databases of information
regarding the current composition of these boards and
commissions as received from those boards and commissions and
from the authorities responsible for appointing members.
Pursuant to S.C. Code §1-1-1310, each state board and
commission must send written notification to the Secretary of
State’s Office of any appointment, election, resignation, or
vacancy in its membership.
June 2014
o Enactment of 2014 Act No. 185, which made major revisions to
the notary public statutes and included provisions for issuing
apostilles and authentication. This act was the first major reform
of South Carolina notary public law since the 1960s.
November 2014
o Voters approved the constitutional amendment to allow nonprofit
raffles in South Carolina.
November 2014
o Mark Hammond re-elected Secretary of State.
March 2015
o The South Carolina legislature ratified a constitutional amendment
to allow certain nonprofit organizations to conduct raffles in the
state of South Carolina.
April 2015
o Nonprofit organizations were able to conduct raffles beginning on
April 4, 2015. Secretary of State’s Office responsible for overseeing
the raffle filing process and enforcing requirements for nonprofit
raffles.
July 2015
o Launch of Business Filings Online Document Request system to
provide online access for customers to request corporate
documents and receive the documents electronically.
July 2016
o The Secretary of State’s Office provided a searchable listing of
current trademarks and service marks on its website, which is
updated daily.
January 2017
o The Secretary of State launched the Business Entities Online
application, which allowed the public to file and search corporate
documents through the Secretary of State’s website. This latest
phase of the comprehensive business filing, search, and document
retrieval web-based application provides fast turn-around times
for customers. The Business Entities In-house application replaced
a legacy system and allows agency personnel to enter filings
received through the mail or submitted at the office and provide
copies of filings electronically. Some of the benefits include

7|Page



convenient 24/7 access, faster turnaround time, secure online
payment, and access on desktop computers, tablets, or phones.
July 2017
o The Secretary of State launched the Online Charitable Solicitation
Complaint Form. This new online option allows citizens to
electronically submit a complaint about a charitable organization,
professional fundraiser, or raffle to our investigatory staff 24/7.
August 2017
o The Secretary of State launched its online notary webinar, which
provides educational information on the duties of notaries and the
laws governing notaries. The webinar contains the information
presented by the agency provided at its free Notary Public
seminars in various locations in the state each year, but which
members of the public can access 24/7 from their home or
business.
May 2018
o The Secretary of State’s Office received the International
Association of Commercial Administrators (IACA) Merit Award for
the Business Filings Online Business Entities Filing, Search and
Document Retrieval System. The IACA Merit Award recognizes
jurisdictions that have developed innovation through the
implementation of a new or improved product or service.
November 2018
o Mark Hammond re-elected Secretary of State.

Summer 2019
o The Secretary of State’s Office plans to launch a new agency
website.
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3. Agency directors and time
of service.

Name of Director Time of Service

John Vanderhorst 1783-1787
Peter Freneau 1787-1795
Stephen Ravenel 1795-1799
Isaac Motte Dart 1799-1803
Daniel Huger 1803-1807
Stephen Lee 1807-1811
Daniel James Ravenel 1811-1815
John G. Brown 1815-1819
Beaufort T. Watts 1819-1823
William Laval 1823-1827
Robert Starke 1827-1830
Henry Pendleton Taylor 1830

Samuel Hammond 1830-1835
Benjamin H. Saxon 1835-1839
Maximillan LaBorde 1839-1843
Roger Quash Pinckney 1843-1847
Barnabas Kelet Henagan 1847-1851
Benjamin Perry 1851-1855
James Patterson 1855-1859
Isaac Hayne Means 1859-1863
W. R. Huntt 1863-1867
Ellison Capers 1867-1868
Francis Lewis Cardozo 1868-1872
Henry E. Hayne 1872-1876
Robert Moorman Sims 1876-1882
James Nathan Lipscomb 1882-1886
William Zachariah Leitner 1886-1888
John Quitman Marshall 1888-1890
James E. Tindal 1890-1894
Daniel Hollard Tompkins 1894-1899
Marion Reed Cooper 1899-1903
J. T. Gantt 1903-1907
R. M. McCown 1907-1917
William Banks Dove 1917-1924
William Plummer Blackwell 1924-1949
P.T. Bradham 1949-1950
Oscar Frank Thornton 1950-1979
John T. Campbell 1979-1991
James M. Miles 1991-2003

John Mark Hammond

2003-present
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C. Governing Body, Organizational Chart, and Related Entities

4. Agency’s governing body,
as outlined in the enabling
statute.

The Secretary of State is a Constitutional Officer elected by the people of South
Carolina.

S.C. Constitution Article VI. Officers. Section 7.Elective offices; terms; duties;
compensation.

There shall be elected by the qualified voters of the State a Secretary of State,
an Attorney General, a Treasurer, a Superintendent of Education, Comptroller
General, Commissioner of Agriculture, and an Adjutant General who shall hold
their respective offices for a term of four years, coterminous with that of the
Governor. The duties and compensation of such offices shall be prescribed by
law and their compensation shall be neither increased nor diminished during
the period for which they shall have been elected.

5. Qualifications and duties of
the agency director and
governing body, as
specified in law.

Pursuant to S.C. Constitution Article VI. Section 1: No person may be popularly
elected to and serve in any office in this State or its political subdivisions unless
he possesses the qualifications of an elector, is not disqualified by age as
prescribed in this Constitution, and has not been convicted of a felony under
state or federal law or convicted of tampering with a voting machine,
fraudulent registration or voting, bribery at elections, procuring or offering to
procure votes by bribery, voting more than once at elections, impersonating a
voter, or swearing falsely at elections/taking oath in another's name, or has
not pled guilty or nolo contendere to these offenses. However,
notwithstanding any other provision of this Constitution, this prohibition does
not apply to a person who has been pardoned under state or federal law or to
a person who files for public office fifteen years or more after the completion
date of service of the sentence, including probation and parole time, nor shall
any person, serving in office prior to the ratification of this provision, be
required to vacate the office to which he is elected. No person may be elected
or appointed to office in this State for life or during good behavior, but the
terms of all officers must be for some specified period except officers in the
militia.

Pursuant to S.C. Constitution Article VI. Section 2: No person who denies the
existence of the Supreme Being shall hold any office under this Constitution.

Pursuant to S.C. Constitution Article VI. Section 3: No person may hold two
offices of honor or profit at the same time. This limitation does not apply to
officers in the militia, notaries public, members of lawfully and regularly
organized fire departments, constables, or delegates to a constitutional
convention.
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Pursuant to S.C. Constitution Article VI. Section 4: The Governor, Lieutenant
Governor, and all other officers of the State and its political subdivisions,
before entering upon the duties of their respective offices, shall take and
subscribe the oath of office as prescribed in Section 5 of this article.

Pursuant to S.C. Constitution Article VI. Section 5: Members of the General
Assembly, and all officers, before they enter upon the duties of their
respective offices, and all members of the bar, before they enter upon the
practice of their profession, shall take and subscribe the following oath: “I do
solemnly swear (or affirm) that | am duly qualified, according to the
Constitution of this State, to exercise the duties of the office to which | have
been elected, (or appointed), and that | will, to the best of my ability, discharge
the duties thereof, and preserve, protect, and defend the Constitution of this
State and of the United States. So help me God.

6. Organizational Units Chart.

See attached Excel chart.

7. Role and responsibilities of
the agency compared to its
counterpart entities, if any,
at the federal and local
levels.

Federal counterparts

United States Patent and Trademark Office

Filing of federally protected trademark applications and searchable registry of
trademarks in use according to federal registry.

Local counterparts
DNE
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8. Organizational Flow Chart.
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12|Page




D. Successes and Issues

9. 3-4 agency successes.

1. Business Entities Online

Information technology online applications remain a top priority for the
Secretary of State’s Office. Providing online system applications to our
customers is a main goal of the office. In January 2017, the Secretary of State
launched the Business Entities Online application for public access to file and
search corporate documents. The document request functionality was
completed in phase one of the project in 2015. The second phase of the
comprehensive business filing, search, and document retrieval web-based
application provides fast turn-around times for customers, and also included
the Business Entities In-house application. The Business Entities In-house
application replaced a legacy system and allows agency personnel to enter
filings received through the mail or submitted at the office and provide copies
of filings electronically. Additionally, we have reviewed, edited, and
reorganized the corporate forms available on the agency’s website. This
award-winning application was a result of the successful partnership with
South Carolina Interactive (SCI).

The Secretary of State’s Office continues to expand the functionality of the
Business Entities Online application. This latest phase of the comprehensive
business filing, search, and document retrieval web-based application provides
a “Save” functionality which allows customers to save information and return
to complete the filings at a later time or correct any information that caused
the filing to be returned. This new capability increased the adoption rate of
online filing. As of April 5, 2019, the adoption rate for filings is 74.7% and for
certificates and document requests 97.2%.

2. UCC Online Filing

UCC Online was launched in May 2011. The launch of the Uniform Commercial
Code (UCC) online filing system allowed businesses and citizens to file, search
and retrieve UCC documents electronically. This web-based application, built
through a partnership between the Secretary of State’s Office and South
Carolina Interactive (SCI), allows users to file, correct, amend, terminate,
search and retrieve UCC financing statements. UCC Online provides
convenient 24/7 access, immediate filing confirmation, quicker UCC Search
processing time and immediate search results. As of April 8, 2019, the
adoption rate was 62.8% for online fling and 99.8% for online UCC searches.
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3. Charities Online Filing

In February 2009, the charities online filing system was launched providing
charities and professional fundraisers the ability to file registrations,
exemptions and annual financial reports online. The agency has continued to
provide upgrades and enhanced functionality for the online application.

For example, enhancements were made to the charities database that
simplified the online filing process for customers by streamlining the options
for uploading required documents and providing a PDF to customers that
captured the information provided to our office during their online
registration. The agency continues to provide updates and enhancements to
improve functionality. Approximately 55% of our charities filings are
submitted online.

In July 2017, we launched an online complaint form through which information
is submitted electronically to our investigators, allowing customers to easily
file complaints about solicitations from charities, professional fundraisers, and
raffles that may warrant investigation.

4. Protecting Charitable Donors through Cancer Fund of America
Multi-state Enforcement Action

Secretary of State Mark Hammond has made charities enforcement a
cornerstone of his administration. In May 2015, the Secretary of State’s Office
joined all other states and the Federal Trade Commission in charging Cancer
Fund of America and three other related organizations with bilking more than
$187 million from consumers as part of a nationwide scam. The resulting
settlement permanently shut down all four organizations and issued lifetime
bans against the individual perpetrators from engaging in charitable
fundraising. This multi-state action represented one of the largest such cases
in charity enforcement history.

Building on the success and momentum of the Cancer Fund Multi-state,
Secretary Hammond has continued to work with other states to protect
charitable donors and educate the public on wise charitable giving. In 2018,
the Secretary of State’s Office participated in Operation Donate with Honor, a
nationwide crackdown on fraudulent veterans-related charities. Secretary
Hammond believes that partnering with other states and agencies is key to
permanently banning bad actors from the charitable sector.
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5. Boards and Commissions Online Searchable Database

Pursuant to S.C. Code of Laws §1-5-40, the Secretary of State’s Office has a
duty to monitor positions on state boards and commissions. The Secretary of
State’s Office must keep membership information for state boards and
commissions as a public record available for inspection by the members of the
General Assembly and members of the public. To meet this requirement, the
Secretary of State’s Office launched its online searchable boards and
commissions database in January 2014. This application allows online searches
by name of board or commission as well as the appointed board member, and
provides a current list of expired terms and vacancies on state boards and
commissions.

The membership information on file with the Secretary of State’s Office is
based on information provided by state boards and commissions pursuant to
S.C. Code of Laws §1-1-1310. Under this code section, state boards and
commissions must send written notification to the Secretary of State’s Office
regarding any appointment, election, resignation or vacancy within the board
or commission.

This searchable database is updated daily and benefits the general public, the
Governor’s Office, and members of the South Carolina General Assembly. The
searchable database also provides transparency for the public to view the
composition of state boards and commissions.

10. 3-4 agency challenges.
1. Technology

The Secretary of State’s Office is integral in the transaction of business in
South Carolina; therefore, offering the best possible technology to our
customers remains a top priority for our agency. Additionally, providing user-
friendly in-house applications to our staff is essential to maintaining excellent
customer service as well as efficient and accurate filing of documents.
Preserving permanent state records remains a critical function of the agency,
while simultaneously providing online access to these records to the public.

The agency has many applications, including web-based and in-house
applications, that must be supported and updated as required when
technology changes. Data security is also top priority, and staff works
diligently to ensure that data and records remain secure. Information
technology staff works side-by-side with the Deputy Secretary of State and
division directors in application development and project management. The
Secretary of State’s Office strives to meet the challenge of providing the most
up-to-date technology to customers and staff in an ever-changing world, while
conserving state resources.
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2. Participation in Additional Multi-state Charity Actions

The Secretary of State’s Office has successfully participated in multi-state
charity enforcement actions; however, this participation has required a
significant commitment of staff time as well as agency expenditures.
Presently, the Secretary of State’s Office is focusing on the enforcement of the
South Carolina Solicitation of Charitable Funds Act and violations of the law as
it relates to South Carolina organizations. Secretary Hammond believes that it
would be beneficial to be able to join other additional multi-state cases, but
this is challenging due to limited staff resources. Since the addition of a
second investigator in 2017, the number of open violations and investigations
has risen significantly. With additional resources, Secretary Hammond
believes that the agency could maximize both in-state and multi-state charities
enforcement.

3. Physical Security

Balancing the goal of providing the best possible customer service while
providing security for staff and customers remains an ongoing challenge for
the Secretary of State’s Office. The Secretary of State’s Office is located in the
Edgar Brown Building and, unlike most buildings on the Capitol Complex, does
not have security officers present at all times during business hours to screen
visitors to the building. Due to the types of filings the Secretary of State’s
Office receives, the agency is a constant target of sovereign citizens. The
Federal Bureau of Investigation called sovereign citizens “a growing domestic
threat to law enforcement” and described one of their primary activities as
“paper terrorism” (a reference of their tactic of filing fraudulent liens against
persons and companies).

The Secretary of State’s Office serves walk-in customers daily and must reject
filings that are deficient. Provisions in the laws governing Uniform Commercial
Code secured transactions and the authentication of documents permit the
Secretary of State to reject documents that appear to be submitted for an
improper or unlawful purpose. When staff rejects a sovereign citizen filing, it
is common for the sovereign citizen to become argumentative and disruptive
to other customers. Unfortunately, staff has to contact the Bureau of
Protective Services on a regular basis to assist with the removal of sovereign
citizens. In 2017, the Secretary of State’s Office renovated its lobby to provide
a glass barrier to provide some level of protection for our receptionist and
staff when meeting with the public. The Secretary of State’s Office has also
installed security cameras to record activities in the lobby. Due to the
constant, in-person engagement of sovereign citizens with our agency,
however, the Secretary of State believes that customers and staff would best
be protected by a continuous security presence that screens visitors as they
enter the Edgar Brown Building.
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11. 3-4 emerging issues.
1. Electronic and Remote Online Notarization

The Secretary of State’s Office is responsible for the commissioning of notaries
public. Notaries public serve an important role in the prevention of fraud. In
order to better serve citizens and stay abreast of new technology, many states
have adopted legislation allowing electronic and remote online notarization.
This new technology provides both convenience and security, and benefits the
business community as well as individuals. Electronic notarization would allow
a signor and the notary to electronically sigh a document and submit it
electronically for filing, such as with the one of the South Carolina counties
that currently provide e-recording at their Register of Deeds office. Remote
online notarization would allow a South Carolina attorney to facilitate a real
estate closing in South Carolina for a client who may be located out of town,
out of state, or even out of the country. Some of the key factors and
considerations of electronic and remote online notarization include the
following:

e Electronic notarization would allow notaries to notarize documents
using an electronic/digital signature for an electronic document.

e Both the notary and signor sign with an electronic signature.

e The signor physically appears in front of the notary.

e Documents are transmitted electronically.

e Remote online notarization would allow the notary and signor to be in
two different locations.

e The signor appears in front of the notary using audio-visual
technology.

e Electronic and remote online notarization are the equivalent of signing
a sheet of paper, but provide easier transmittal of the document via
email or another electronic means and provides for electronic filing.

e Electronic and remote online notarization provide security, efficiency
and enhanced customer service during real estate closings and
recording documents with county clerks and register of deeds offices.
They offer more security than mailing documents to out-of-state
customers to have notarized.

e South Carolina needs to provide these services for citizens, attorneys,
bankers, and real estate professionals to stay competitive with other
states.

e The National Association of Secretaries of States (NASS) supports both
electronic and remote online notarization.

In August of 2018, Secretary Hammond assembled the Secretary of State’s
Office E-Notary Task Force. This group of interested parties worked together
to draft legislation to bring this new technology to the citizens of South
Carolina. The Secretary of State hopes South Carolina will join the 19 other
states that currently provide electronic and remote online notarization. If
electronic and remote online notarization legislation were to pass, the
Secretary of State would have the have responsibility of promulgating the
regulations to implement the standards and requirements for e-notarization.
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2. Emergence of Crowdfunding Platforms

In recent years, we have seen the proliferation of online crowdfunding
platforms for charitable giving. These crowdfunding platforms allow people to
conduct fundraising campaigns online, with the crowdfunding platforms
retaining a percentage of the donations. People use crowdfunding platforms
to solicit contributions for any number of purposes, from business ventures to
medical bills to disaster relief. Many of these campaigns solicit contributions
for the private benefit of individuals and not for charitable purposes.

Legal staff is currently working with members of the General Assembly and
stakeholders in the nonprofit sector to examine this emerging issue. Presently,
there are plans to form a Crowdfunding Task Force to meet in the Summer of
2019 to review model legislation and determine what protections would meet
the needs of South Carolinians. Agency staff has also joined the National
Association of State Charities Officials (NASCO) Crowdfunding Committee to
follow national trends on this subject.

3. Collection of Beneficial Ownership Information

Over the past several years bills have been introduced in Congress that would
potentially impact the Secretary of State’s Office. This legislation concerns
what is known as beneficial ownership. A beneficial owner is a legal term
describing specific property rights that belong to a person even though legal
title of the property belongs to another person.

Not everyone wants to be identified as a beneficial owner. Criminals will use a
corporate entity to hide their true identity, the purpose of an account, and/or
the source or use of funds or property associated with the entity. Beneficial
ownership rules are designed to assist authorities in counteracting money
laundering, tax evasion, corruption and terrorism activities and other financial
crimes. Under the Bank Secrecy Act, all covered financial institutions are
required to collect and verify from certain non-exempt legal entities specific
information about the beneficial owners of the entity when a new bank
account is opened. A legal entity customer is defined as a corporation, limited
liability company or other entity created by the filing of a public document
with the Secretary of State’s Office. A beneficial owner owns or controls more
than 25% of a company’s shares or voting rights or exercises control over the
company.

Enactment of federal legislation that would require the Secretary of State to
determine the beneficial ownership information of a legal entity would place
an onerous burden on the agency. Furthermore, beneficial ownership
information currently exists with the Internal Revenue Service. The Internal
Revenue Service requires all filers to provide and update “responsible party”
information through IRS Form SS-4, thereby making such ownership details
accessible to federal law enforcement officials.
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For these reasons, the National Association of Secretaries of State (NASS) put
forth a resolution in July 2015 that states that NASS shall oppose any
unnecessary and costly federal proposals requiring states to collect the same
information currently being gathered through IRS Form SS-4 and made
available to law enforcement authorities. NASS further asserts that the United
States can meet its international commitments to fighting crime and financial
wrongdoing through the abuse of corporate vehicles by promoting the
adoption of federal government regulations that require financial institutions
to collect ownership information for account holders, in addition to IRS Form
SS-4 information collection. Although NASS has taken a position that
beneficial ownership should be monitored at the federal level, this remains an
emerging issue that all Secretary of State’s Offices must address.
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Il. Agency Records, Policies, and Risk Mitigation Practices

A. Records and Policies Management

12.

(A) Agency’s records
management policy.

See attached policies in Exhibit A.

(B) Agency’s status in
regards to compliance with
the records management
policy and explanation for
non-compliance, if the
agency is non-compliant.

The Secretary of State’s Office is in compliance with the records management
policy.

13.

Agency’s schedule for
regularly reviewing and
updating, as necessary, all
agency policies and
explanation for lack of a
schedule, if the agency
does not have a schedule.

The Secretary of State’s Office reviews policies annually and periodically as
needed.

14.

(A) Agency’s status in
regards to compliance with
S.C. Code Ann. §1-23-
120(J) that requires
agencies to conduct a
formal review of its
regulations every five
years.

The Secretary of State’s Office is in compliance with S.C. Code Ann. §1-23-
120(J). Please find attached the letters letter dated April 27, 2017 to Governor
Henry McMaster and former Code Commissioner James Harrison. See
attached Exhibits B and C.

(B) Last time the agency
conducted a formal review of
its regulations.

The last formal review of the Secretary of State’s regulations was conducted
on April 27,2017 pursuant to S.C. Code Ann. §1-23-120(J). See attached
Exhibits B and C.

(C) Last time the agency
submitted new or revised
regulations to the General
Assembly.

On February 22, 2019. Document No. 4876, was published in the South
Carolina State Register, Vol. 43, Issue 2. See attached Exhibit D.
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15.

Agency’s status in regards
to compliance with S.C.
Code Ann. §2-1-230 that
requires agencies to
submit reports to
Legislative Services Agency
for publication online, and
the State Library.

The agency’s Annual Accountability Report and other required reporting is
found online on the Secretary of State’s website at www.sos.sc.gov.

Paper copies have not been submitted for some time, but the agency will
gladly forward copies if requested.

16.

How the agency
collaborates with other
agencies to seek funding
(e.g. grant and federal
funding).

The Secretary of State’s Office does not seek grant or federal funding.
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B. Audit and/or Other Risk Mitigation Practices

17.

Updated version of the
agency’s “Report and
External Review Template”
from the Accountability
Report.

See updated report in Exhibit E.

18.

(A) Agency's internal audit
process and/or other risk
mitigation practices.

The Secretary of State’s internal auditing is primarily conducted by its Finance
Division. The Finance Division consists of the Director of Administration, the
Procurement Officer/Human Resources Director, and a Fiscal Analyst. The
internal audit processes are as follows:

e Revenue: The Revenue System is the Secretary of State’s checks and
balances system of revenue transactions before it is interfaced into
SCEIS.

e Cash: Cash is verified by the Director of Administration before it is
taken to the bank for deposit.

e Checks: Checks are inspected by the Finance Division to verify each
divisions’ deposit balances daily.

e P-Card: P-Card receipts are verified by the Director of Administration
to ensure all charges are valid.

e Purchases: All purchases are reviewed by the Director of
Administration for validity.

e |nvoices: All payable documents are processed by accounting
workflow and are inspected by the Director of Administration for
proper coding and documentation. This ensures that controls are in
place at all times. Additionally, anything processed with a purchase
order has been previously approved by the Director of Administration,
again ensuring a further level of control.

e HR Payroll: All payroll is inspected accordingly to the SCEIS payroll
processing checklist.

e Human Resources: The HR Director has checklists for new hires,
changes in positions, separations, and benefits. Also, the HR Director
inspects employee I-9 filings for federal compliance annually.

e Inventory: Annual inventory is verified each fiscal year by the
Procurement Officer and IT Consultant.
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(B) List of areas reviewed in The agency does not have internal audit division, but is audited annually by the
agency internal audits State Auditor’s Office. In addition, the Department of Administration’s Office
during the last five years. of Human Resources audits the agency annually.
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19. Issues or recommendations from external reviews or audits conducted of the agency during the last five years, which the agency has not yet fully addressed or
implemented.

Issue or Recommendation Agency’s Status in Addressing or Implementing Date External Entity Conducting the

Review or Audit Audit or Review
completed

DNE-does not exist
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IIl. Agency Spending

20. Finance Overview Chart. See attached Excel chart.

IV. Agency Legal Directives, Services, and Performance

A. Laws

See Legal Standards Chart from the agency’s most recent Accountability Report.

B. Deliverables

21. Deliverables Chart. See attached Excel chart.

C. Performance

22. Performance Measures See attached Excel chart.
Chart.
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V. Agency Ildeas and Recommendations

23. Recommendations for changes in law.

LAW CHANGE # 1

Law Summary of Current Law(s) and Recommended Change(s) Basis for Recommendation | Approval and Others Impacted
Section 1-7-117. Duties of Division Current Law: 1998 Act No. 368 devolved | Presented and approved by agency’s governing
of Public Charities devolved upon Devolved duties, functions, and responsibilities of the Public | the duties, functions, and body: Approved
Attorney General. Charities Division to the Attorney General’s Office in 1996. responsibilities of the
Public Charities Section of Other entities potentially impacted:
Recommendation: the Attorney General’s Attorney General’s Office
Repeal Office upon the Secretary
of State’s Office on July 1, If the law is a regulation, where agency is in the

1998. The Public Charities process of finalizing it and providing it to the
Division has remained with | General Assembly: Not applicable

the Secretary of State’s
Office since that time, and
Section 1-7-117 is no
longer accurate.

Current Law Wording Proposed Revisions to Law Wording
SECTION 1-7-117. Duties of Division of Public Charities devolved upon Attorney | Repeal entire statute
General.

(A) The duties, functions, and responsibilities of the Division of Public Charities of
the office of the Secretary of State are devolved upon the Attorney General’s office on
July 1, 1996. All personnel, appropriations, and full-time equivalent positions of the
Division of Public Charities also are transferred to the Attorney General’s office on July
1, 1996.

(B) The Attorney General shall administer the “South Carolina Solicitation of
Charitable Funds Act” as contained in Chapter 56 of Title 33 of the 1976 Code.

HISTORY: 1996 Act No. 458, Part Il, Section 28A, B.
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LAW CHANGE # 2

Section 7-9-80. County
conventions; organization and
conduct of business.

State.
Section 7-9-100. State convention. °

county and the Secretary of State.

and the Secretary of State.
Recommendation:

State.

decertifies a political party and the notice of
decertification is returned as undeliverable by the
postal service, the notice must be placed on file with
the State Election Commission and the Secretary of

Political parties holding county conventions must
report their elected officers to the clerk of court of the

e  Political parties holding state conventions must report
their elected officers to the State Election Commission

Amend to remove filing requirement with the Secretary of

Law Summary of Current Law(s) and Recommended Change(s) Basis for Recommendation | Approval and Others Impacted
Section 7-9-10. Certification and Current Law: Although the State Election | Presented and approved by agency’s governing
decertification of political parties. e Ininstances in which the State Election Commission Commission is primarily body: Approved

responsible for
administering Chapter 9 of
Title 7, which governs
political party organization,
some filing requirements
are duplicated with the
Secretary of State’s Office.
This is duplicative of
agency resources.

Other entities potentially impacted:
State Election Commission

If the law is a regulation, where agency is in the
process of finalizing it and providing it to the
General Assembly: Not applicable

Current Law Wording

Proposed Revisions to Law Wording

SECTION 7-9-10. Certification and decertification of political parties.

Political parties desiring to nominate candidates for offices to be voted on in a
general or special election shall, before doing so, have applied to the State Election
Commission (Commission) for certification as such. Parties shall nominate candidates
of that party on a regular basis, as provided in this title, in order to remain certified.
Any certified political party that fails to organize on the precinct level as provided by
law, hold county conventions as provided by Sections 7-9-70 and 7-9-80, and hold a
state convention as provided by Section 7-9-100; that fails to nominate candidates for
national, state, multi-county district, countywide, or less than countywide office by
convention or party primary as provided by Sections 7-11-20, 7-11-30, and 7-13-40;
and that fails to certify the candidates as provided by Section 7-13-350 in at least one
of two consecutive general elections held on the first Tuesday following the first
Monday in November of an even-numbered year, or that fails to nominate and certify
candidates in any other election which might be held within the period of time
intervening between the two general elections, must be decertified by the State
Election Commission. The party must be notified in writing of its decertification at the
last address of record. If the notification of decertification is returned as undeliverable,
it must be placed on file in the office of the State Election Commission and with the
Secretary of State.

SECTION 7-9-10. Certification and decertification of political parties.

Political parties desiring to nominate candidates for offices to be voted on in a general or
special election shall, before doing so, have applied to the State Election Commission
(Commission) for certification as such. Parties shall nominate candidates of that party on a
regular basis, as provided in this title, in order to remain certified. Any certified political party
that fails to organize on the precinct level as provided by law, hold county conventions as
provided by Sections 7-9-70 and 7-9-80, and hold a state convention as provided by Section
7-9-100; that fails to nominate candidates for national, state, multi-county district,
countywide, or less than countywide office by convention or party primary as provided by
Sections 7-11-20, 7-11-30, and 7-13-40; and that fails to certify the candidates as provided by
Section 7-13-350 in at least one of two consecutive general elections held on the first Tuesday
following the first Monday in November of an even-numbered year, or that fails to nominate
and certify candidates in any other election which might be held within the period of time
intervening between the two general elections, must be decertified by the State Election
Commission. The party must be notified in writing of its decertification at the last address of
record. If the notification of decertification is returned as undeliverable, it must be placed on
file in the office of the State Election Commission-ane-with-the Seeretary-ofState.

Any decertified party or any noncertified party, organization, or association may obtain
certification as a political party at any time by filing with the Commission a petition for the
certification signed by ten thousand or more registered electors residing in this State, giving
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Any decertified party or any noncertified party, organization, or association may
obtain certification as a political party at any time by filing with the Commission a
petition for the certification signed by ten thousand or more registered electors
residing in this State, giving the name of the party, which must be substantially
different from the name of any other party previously certified.

No petition for certification may be submitted to the Commission later than six
months prior to any election in which the political party seeking certification wishes to
nominate candidates for public office.

At the time a petition is submitted to the Commission for certification, the
Commission shall issue a receipt to the person submitting the petition which reflects
the date the petition was submitted and the total number of signatures contained
therein. Once the petition is received by the Commission, the person submitting the
petition shall not submit or add additional signatures.

If the Commission determines, after checking the validity of the signatures in the
petition, that it does not contain the required signatures of registered electors, the
person submitting the petition must be notified and shall not submit any new petition
seeking certification as a political party under the same name for one year from the
date the petition was rejected.

Once a petition for certification has been submitted and rejected by the
Commission, the same signatures may not be submitted in any subsequent petition to
certify a new political party.

Once submitted for verification, a petition for certification may not be returned to
the political party, organization, or association seeking certification, but shall become
a part of the permanent records of the Commission.

HISTORY: 1962 Code Section 23-251; 1952 Code Section 23-251; 1950 (46) 2059; 1974
(58) 2866; 1984 Act No. 263, Section 1, eff January 27, 1984; 1986 Act No. 346, Section
2, eff March 7, 1986.

SECTION 7-9-80. County conventions; organization and conduct of business.

Each county convention shall be called to order by the county chairman and shall
proceed to elect a temporary president, a temporary secretary and a committee on
credentials for the purpose of organizing. When organized, it shall elect a permanent
president, a secretary and treasurer. It shall also elect the county chairman, the county
vice-chairman and a member of the state committee from the county and as many
delegates to the state convention as triple the number of members from the county in
the House of Representatives, plus one. But county conventions at their discretion may
elect double the number of delegates in which case each delegate shall have one-half
vote. The secretary of the convention shall keep a record of the proceedings in the
minute book.

the name of the party, which must be substantially different from the name of any other party
previously certified.

No petition for certification may be submitted to the Commission later than six months
prior to any election in which the political party seeking certification wishes to nominate
candidates for public office.

At the time a petition is submitted to the Commission for certification, the Commission
shall issue a receipt to the person submitting the petition which reflects the date the petition
was submitted and the total number of signatures contained therein. Once the petition is
received by the Commission, the person submitting the petition shall not submit or add
additional signatures.

If the Commission determines, after checking the validity of the signatures in the petition,
that it does not contain the required signatures of registered electors, the person submitting
the petition must be notified and shall not submit any new petition seeking certification as a
political party under the same name for one year from the date the petition was rejected.

Once a petition for certification has been submitted and rejected by the Commission, the
same signatures may not be submitted in any subsequent petition to certify a new political
party.

Once submitted for verification, a petition for certification may not be returned to the
political party, organization, or association seeking certification, but shall become a part of
the permanent records of the Commission.

HISTORY: 1962 Code Section 23-251; 1952 Code Section 23-251; 1950 (46) 2059; 1974 (58)
2866; 1984 Act No. 263, Section 1, eff January 27, 1984; 1986 Act No. 346, Section 2, eff
March 7, 1986.

SECTION 7-9-80. County conventions; organization and conduct of business.

Each county convention shall be called to order by the county chairman and shall proceed
to elect a temporary president, a temporary secretary and a committee on credentials for the
purpose of organizing. When organized, it shall elect a permanent president, a secretary and
treasurer. It shall also elect the county chairman, the county vice-chairman and a member of
the state committee from the county and as many delegates to the state convention as triple
the number of members from the county in the House of Representatives, plus one. But
county conventions at their discretion may elect double the number of delegates in which
case each delegate shall have one-half vote. The secretary of the convention shall keep a
record of the proceedings in the minute book.
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All officers except delegates shall be reported to the clerk of court of the county and
to the Secretary of State prior to the state convention. The reports shall be public
record.

HISTORY: 1962 Code Section 23-260; 1952 Code Section 23-260; 1950 (46) 2059; 1964
(53) 1831; 1968 (55) 2349.

SECTION 7-9-100. State convention.

The state convention shall meet at a location in this state determined by the state
committee to have adequate facilities during a thirteen-month period ending May
fifteenth of every general election year on a day and at a time fixed by the state
committee and announced publicly at least ten days before the meeting. The state
committee shall notify the delegates to the state convention of the accommodations
that are available for the delegates during the convention. This listing must be as
complete as practicable and must include the accommodations in close proximity to
the convention site as well as any other accommodations that are chosen by the state
committee. This notice must include the name and location of the accommodations,
the cost per day, and any discounts or surcharges that are applicable during the period
of the convention. Should the state committee fix the date for the state convention in
a nongeneral election year, it must be held for the purpose of reorganization only. The
convention to be held for the purpose of nominating candidates for public office to be
filled in the general election must be held in the general election year. At the time that
the state committee sets the date for the state convention it shall set what month
during the twelve-month period ending March thirty-first of every general election
year that the county convention must be held. If it sets a month in a nongeneral
election year for the county conventions to be held for the purpose of reorganization,
it must set a month during the general election year for the county convention to be
reconvened for the purpose of nominating candidates for public office to be filled in
the general election. Sufficient advance notice of the month set for county conventions
must be given to county executive committees so that the public notices required by
law may be met. The convention must be composed of delegates elected by the county
conventions. Each county is entitled to one delegate for each six thousand residents of
the county, according to the latest official United States Census, plus two additional
members. If a county has a fractional portion of population of at least three thousand
residents above its last six thousand resident figure it is entitled to an additional
delegate. When the state convention assembles, it must be called to order by the
chairman of the state committee. A temporary president must be nominated and
elected by the convention, and after its organization the convention shall proceed
immediately to the election of permanent officers and to the transaction of business.
When the business has concluded it shall adjourn sine die, or may recess. The state

All officers except delegates shall be reported to the clerk of court of the county and to the
Seeretary-of State State Election Commission prior to the state convention. The reports shall
be public record.

HISTORY: 1962 Code Section 23-260; 1952 Code Section 23-260; 1950 (46) 2059; 1964 (53)
1831; 1968 (55) 2349.

SECTION 7-9-100. State convention.

The state convention shall meet at a location in this state determined by the state
committee to have adequate facilities during a thirteen-month period ending May fifteenth
of every general election year on a day and at a time fixed by the state committee and
announced publicly at least ten days before the meeting. The state committee shall notify the
delegates to the state convention of the accommodations that are available for the delegates
during the convention. This listing must be as complete as practicable and must include the
accommodations in close proximity to the convention site as well as any other
accommodations that are chosen by the state committee. This notice must include the name
and location of the accommodations, the cost per day, and any discounts or surcharges that
are applicable during the period of the convention. Should the state committee fix the date
for the state convention in a nongeneral election year, it must be held for the purpose of
reorganization only. The convention to be held for the purpose of nominating candidates for
public office to be filled in the general election must be held in the general election year. At
the time that the state committee sets the date for the state convention it shall set what
month during the twelve-month period ending March thirty-first of every general election
year that the county convention must be held. If it sets a month in a nongeneral election year
for the county conventions to be held for the purpose of reorganization, it must set a month
during the general election year for the county convention to be reconvened for the purpose
of nominating candidates for public office to be filled in the general election. Sufficient
advance notice of the month set for county conventions must be given to county executive
committees so that the public notices required by law may be met. The convention must be
composed of delegates elected by the county conventions. Each county is entitled to one
delegate for each six thousand residents of the county, according to the latest official United
States Census, plus two additional members. If a county has a fractional portion of population
of at least three thousand residents above its last six thousand resident figure it is entitled to
an additional delegate. When the state convention assembles, it must be called to order by
the chairman of the state committee. A temporary president must be nominated and elected
by the convention, and after its organization the convention shall proceed immediately to the
election of permanent officers and to the transaction of business. When the business has
concluded it shall adjourn sine die, or may recess. The state chairman may recall the state
convention into special session at any time he determines appropriate.

The officers of the state convention must be a president, vice president, two secretaries,
and a treasurer. Each county delegation to a state convention may fill any vacancies therein.
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chairman may recall the state convention into special session at any time he
determines appropriate.

The officers of the state convention must be a president, vice president, two
secretaries, and a treasurer. Each county delegation to a state convention may fill any
vacancies therein. Any county failing or refusing to organize under the provisions of
this title may not have representation in the state convention. The state officers must
be reported to the Secretary of State and to the State Election Commission within
fifteen days of their election and the reports must be public record.

HISTORY: 1962 Code Section 23-262; 1952 Code Section 23-262; 1950 (46) 2059; 1954
(48) 1447; 1964 (53) 1831; 1974 (58) 2866; 1976 Act No. 459; 1977 Act No. 133 Section
2; 1986 Act No. 327, Section 3, eff February 20, 1986; 1988 Act No. 423, Section 1, eff
April 5, 1988; 1989 Act No. 136, Section 1, eff June 5, 1989.

Any county failing or refusing to organize under the provisions of this title may not have
representation in the state convention. The state officers must be reported te-the-Seeretary
of Stateand to the State Election Commission within fifteen days of their election and the
reports must be public record.

HISTORY: 1962 Code Section 23-262; 1952 Code Section 23-262; 1950 (46) 2059; 1954 (48)
1447; 1964 (53) 1831; 1974 (58) 2866; 1976 Act No. 459; 1977 Act No. 133 Section 2; 1986
Act No. 327, Section 3, eff February 20, 1986; 1988 Act No. 423, Section 1, eff April 5, 1988;
1989 Act No. 136, Section 1, eff June 5, 1989.
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LAW CHANGE # 3

Law Summary of Current Law(s) and Recommended Change(s) Basis for Recommendation | Approval and Others Impacted
Section 7-17-320: Statements Current Law: Section 7-17-320 no longer | Presented and approved by agency’s governing
printed in public newspapers. Requires the Secretary of State to publish certified election | reflects current agency body: Approved
results in one or more public newspapers in South Carolina. | practices, as certified
election results are Other entities potentially impacted:
Recommendation: published by the State State Election Commission
Repeal Election Commission on its
website. Compliance with If the law is a regulation, where agency is in the
this section would process of finalizing it and providing it to the
duplicate agency efforts General Assembly: Not applicable
and would unnecessarily
expend agency resources
with little or no benefit to
taxpayers.
Current Law Wording Proposed Revisions to Law Wording
SECTION 7-17-320. Statements printed in public newspapers. Repeal entire statute

The Secretary of State shall cause a copy of such certified statements and
determinations to be printed in one or more public newspapers of this State.

HISTORY: 1962 Code Section 23-480; 1952 Code Section 23-480; 1942 Code Section
2327; 1932 Code Section 2327; Civ. C. 22 Section 261; Civ. C. ‘12 Section 259; Civ. C.
‘02 Section 233; G. S. 137; R. S. 191; 1882 (17) 1121 Section 50.
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LAW CHANGE # 4

Law

Summary of Current Law(s) and Recommended Change(s)

Basis for Recommendation | Approval and Others Impacted

SECTION 12-8-540. Withholding for
rent or royalty payments to
nonresident; exemptions;
revocation of exemption.

Current Law:

Recommendation:
SECTION 12-8-550. Withholding for
nonresident temporarily conducting
business or performing personal
services; exemption; revocation of
exemption.

Secretary of State.

Requires nonresident taxpayers to register with the
Secretary of State and the Department of Revenue.

Amend Section 12-8-540 and Section 12-8-550 to remove
references to registration of nonresident taxpayers with the

Presented and approved by agency’s governing
body: Approved

Presently, nonresident
taxpayers only file
registration forms with the
Department of Revenue
and not with the Secretary
of State’s Office. The code
section unnecessarily
duplicates agency actions
as written, and no longer
reflects agency practice.

Other entities potentially impacted:
Department of Revenue

If the law is a regulation, where agency is in the
process of finalizing it and providing it to the
General Assembly: Not applicable

Current Law Wording

Proposed Revisions to Law Wording

SECTION 12-8-540. Withholding for rent or royalty payments to nonresident;
exemptions; revocation of exemption.

(A) A person making rent or royalty payments to a nonresident of twelve hundred
dollars in any calendar year or more annually for the use or privilege of using property
in this State shall withhold seven percent of each payment to a nonresident individual,
partnership, trust, or estate and five percent of each payment to a nonresident
corporation or any other nonresident entity.

(B) This section does not apply:

(1) to a person for the rental of residential housing units, including short-term
rentals, when four or fewer units are owned by the nonresident;

(2) to an individual who pays rent directly to a nonresident solely for a residential
housing unit which is his legal residence;

(3) to a nonresident which has registered with the Secretary of State or the
Department of Revenue and by that registration has agreed to be subject to the
jurisdiction of the department and the courts of this State to determine its South
Carolina tax liability, including estimated taxes, together with any related interest and
penalties, if any. Registering with the Secretary of State or the department is not an
admission of tax liability. If the person renting from or having a royalty contract with a
nonresident obtains an affidavit from the nonresident stating that the nonresident is
registered with the department or with the Secretary of State, the person is not
responsible for the withholding.

The department may revoke the exemption granted by the registration provided in
this item if it determines that the nonresident taxpayer is not cooperating with the
department in the determination of the nonresident taxpayer’s correct South Carolina
tax liability. The revocation does not revive the duty of a person renting from or having

SECTION 12-8-540. Withholding for rent or royalty payments to nonresident; exemptions;
revocation of exemption.

(A) A person making rent or royalty payments to a nonresident of twelve hundred dollars
in any calendar year or more annually for the use or privilege of using property in this State
shall withhold seven percent of each payment to a nonresident individual, partnership, trust,
or estate and five percent of each payment to a nonresident corporation or any other
nonresident entity.

(B) This section does not apply:

(1) to a person for the rental of residential housing units, including short-term rentals,
when four or fewer units are owned by the nonresident;

(2) to an individual who pays rent directly to a nonresident solely for a residential
housing unit which is his legal residence;

(3) to a nonresident which has registered with the-Seeretary-ofState-or the Department
of Revenue and by that registration has agreed to be subject to the jurisdiction of the
department and the courts of this State to determine its South Carolina tax liability, including
estimated taxes, together with any related interest and penalties, if any. Registering with the
Seeretary-of-State-or the department is not an admission of tax liability. If the person renting
from or having a royalty contract with a nonresident obtains an affidavit from the nonresident
stating that the nonresident is registered with the department erwith-the SeeretaryofState,
the person is not responsible for the withholding.

The department may revoke the exemption granted by the registration provided in this
item if it determines that the nonresident taxpayer is not cooperating with the department in
the determination of the nonresident taxpayer’s correct South Carolina tax liability. The
revocation does not revive the duty of a person renting from or having a royalty contract with
a nonresident to withhold until the person receives notice of the revocation.
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a royalty contract with a nonresident to withhold until the person receives notice of
the revocation.

HISTORY: 1995 Act No. 76, Section 2.

SECTION 12-8-550. Withholding for nonresident temporarily conducting business or
performing personal services; exemption; revocation of exemption.

(A) A person hiring or contracting with a nonresident conducting a business or
performing personal services of a temporary nature within this State shall withhold
two percent of each payment in which the South Carolina portion of the contract
exceeds or could reasonably be expected to exceed ten thousand dollars. This section
does not apply to a nonresident which registered with the Secretary of State or the
Department of Revenue and by that registration agreed to be subject to the jurisdiction
of the department and the courts of this State to determine its South Carolina tax
liability, including withholding and estimated taxes, together with any related interest
and penalties. Registering with the Secretary of State or the department is not an
admission of tax liability nor does it require the filing of an income tax or franchise
(license) tax return. If the person hiring, contracting, or having a contract with a
nonresident obtains an affidavit from the nonresident stating that the nonresident is
registered with the department or with the Secretary of State, the person is not
responsible for the withholding.

(B) The department may revoke the exemption granted by registering with the
Secretary of State or the department if it determines that the nonresident taxpayer is
not cooperating with the department in the determination of the nonresident
taxpayer’s correct South Carolina tax liability. This revocation does not revive the duty
of a person hiring, contracting, or having a contract with a nonresident to withhold,
until the person receives notice of the revocation.

(C) This section does not apply to payments on purchase orders for tangible personal
property when those payments are not accompanied by services to be performed in
this State.

HISTORY: 1995 Act No. 76, Section 2; 2000 Act No. 399, Section 3(D)(4), eff August 17,
2000.

Editor’s Note

2000 Act No. 399, Section 3.Z., provides, in pertinent part, as follows:

“This section takes effect upon approval by the Governor, or as otherwise stated,
except that ... subsection D. applies to taxable years beginning after December 31,
2000...."

HISTORY: 1995 Act No. 76, Section 2.

SECTION 12-8-550. Withholding for nonresident temporarily conducting business or
performing personal services; exemption; revocation of exemption.

(A) A person hiring or contracting with a nonresident conducting a business or performing
personal services of a temporary nature within this State shall withhold two percent of each
payment in which the South Carolina portion of the contract exceeds or could reasonably be
expected to exceed ten thousand dollars. This section does not apply to a nonresident which
registered with the-Seeretary-ofState-or the Department of Revenue and by that registration
agreed to be subject to the jurisdiction of the department and the courts of this State to
determine its South Carolina tax liability, including withholding and estimated taxes, together
with any related interest and penalties. Registering with—the Seeretary—of-State—or-the
department is not an admission of tax liability nor does it require the filing of an income tax
or franchise (license) tax return. If the person hiring, contracting, or having a contract with a
nonresident obtains an affidavit from the nonresident stating that the nonresident is
registered with the department erwith-the-Seecretary-ofState, the person is not responsible
for the withholding.

(B) The department may revoke the exemption granted by registering with the-Seeretary
of State-or the department if it determines that the nonresident taxpayer is not cooperating
with the department in the determination of the nonresident taxpayer’s correct South
Carolina tax liability. This revocation does not revive the duty of a person hiring, contracting,
or having a contract with a nonresident to withhold, until the person receives notice of the
revocation.

(C) This section does not apply to payments on purchase orders for tangible personal
property when those payments are not accompanied by services to be performed in this
State.

HISTORY: 1995 Act No. 76, Section 2; 2000 Act No. 399, Section 3(D)(4), eff August 17, 2000.
Editor’s Note

2000 Act No. 399, Section 3.Z., provides, in pertinent part, as follows:

“This section takes effect upon approval by the Governor, or as otherwise stated, except that
... subsection D. applies to taxable years beginning after December 31, 2000 ....”
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LAW CHANGE # 5

Law Summary of Current Law(s) and Recommended Change(s) Basis for Recommendation | Approval and Others Impacted
Section 26-1-15. Qualifications for Current Law: Having notary applicants Presented and approved by agency’s governing
notarial commission. Requires notary applicants to submit applications to send their applications body: Approved
. legislative delegations, which then sgbmit the applications directly to the Secretary of N o
Sect{on ?6-1—20, Endorsement of to the Secretary of State for processing. State’s Office would Oth.er e.ntltles potgnt|ally impacted:
application. ) o Legislative Delegations
. increase efficiency and
Recommendation:
Section 26-1-25. Additional Amend to have notary applicants submit applications conserve state resources If the law is a regulation, where agency is in the
methods of endorsement of directly to the Secretary of State. by having only one office, process of finalizing it and providing it to the
applications. rather than two separate General Assembly: Not applicable

offices, process the
applications. Processing
time for applications could
be reduced from 4 to 12
weeks to only 1 to 2 weeks.
Also, having only one office
process applications would
provide a single point of
contact for citizens seeking
to become a notary.

Current Law Wording Proposed Revisions to Law Wording
SECTION 26-1-15. Qualifications for notarial commission. SECTION 26-1-15. Qualifications for notarial commission.
A person qualified for a notarial commission: A person qualified for a notarial commission:
(1) must be a registered voter in this State; (1) must be a registered voter in this State;
(2) shall read and write the English language; and (2) shall read and write the English language; and
(3) shall submit an application containing no significant misstatement or omission of (3) shall submit an application to the Secretary of State containing no significant

fact. The application form must be provided by the Secretary and must include the | misstatement or omission of fact. The application ferm must be submitted in the format
signature of the applicant written with pen and ink, and the signature must be | provided by the Secretary and must include the signature of the applicant written with pen
acknowledged as the applicant’s by a person authorized to administer oaths. and ink, and the signature must be acknowledged as the applicant's by a person authorized
to administer oaths.

HISTORY: 2014 Act No. 185 (S.356), Section 1, eff June 2, 2014.

HISTORY: 2014 Act No. 185 (S.356), Section 1, eff June 2, 2014.

SECTION 26-1-20. Endorsement of application.
(A) Each county legislative delegation shall determine whether the endorsement of
notaries public must be by:




(1) one-half of the members of the legislative delegation representing the county
in which the applicant resides; or

(2) endorsement by the senator and representative in whose district the
applicant resides, without other endorsers.

(B) Each county legislative delegation shall notify the Secretary of State in writing if
it chooses to utilize subsection (A)(2) within the individual county. If the county
legislative delegation chooses to utilize subsection (A)(2), the applicant, senator, and
representative shall indicate their respective districts on the application provided to
the Secretary of State. If the office of senator or representative from that district is
vacant at the time the application is submitted, the notary public may be appointed
upon the endorsement of a majority of the legislative delegation representing the
county in which the applicant resides.

HISTORY: 1962 Code Section 49-2; 1952 Code Section 49-2; 1942 Code Section 3465;
1932 Code Section 3465; Civ. C. 22 Section 823; Civ. C. ‘12 Section 738; 1911 (27) 139;
1967 (55) 509; 1989 Act No. 56, Section 1; 2014 Act No. 185 (S.356), Section 1, eff June
2,2014.

Effect of Amendment

2014 Act No. 185, Section 1, rewrote the section.

SECTION 26-1-25. Additional methods of endorsement of applications.

(A) In addition to the methods of endorsement of applications for notary public
commissions provided in Section 26-1-20, a legislator may provide for the
endorsement of these applications by authorizing either the member serving as
chairman or the member serving as secretary of the legislative delegation of the county
in which the applicant resides to sign on the legislator’s behalf.

(B) A copy of the resolution adopting any or all of these endorsement methods for
a county must be forwarded to the Secretary of State, after which the method or
methods of endorsement shall continue to apply in the county unless rescinded by a
later delegation resolution.

HISTORY: 1997 Act No. 127, Section 1; 2014 Act No. 185 (S5.356), Section 1, eff June 2,
2014.

Effect of Amendment

2014 Act No. 185, Section 1, added the paragraph designators; and in subsection (B),
substituted “later” for “subsequent”.

HISTORY: 1962 Code Section 49-2; 1952 Code Section 49-2; 1942 Code Section 3465; 1932
Code Section 3465; Civ. C. 22 Section 823; Civ. C. “12 Section 738; 1911 (27) 139; 1967 (55)
509; 1989 Act No. 56, Section 1; 2014 Act No. 185 (S.356), Section 1, eff June 2, 2014.

Effect of Amendment

2014 Act No. 185, Section 1, rewrote the section.

HISTORY: 1997 Act No. 127, Section 1; 2014 Act No. 185 (S.356), Section 1, eff June 2, 2014.
Effect of Amendment

2014 Act No. 185, Section 1, added the paragraph designators; and in subsection (B),
substituted “later” for “subsequent”.
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LAW CHANGE # 6

Law

Summary of Current Law(s) and Recommended Change(s)

Basis for Recommendation

Approval and Others Impacted

Act No. 107 (1981). An Act to
amend Chapter 25 of Title 41
relating to private employment
agencies, so as to remove licensing
and enforcement procedures from
the Department of Labor and
establish new procedures for such
agencies under the Secretary of
State, and to change the method for
enforcing requirements relating to
the duties of licensees, records,
prohibited conduct and
enforcement.

Act No. 149 (1985). An Act to
amend Chapter 25 of Title 41
relating to private employment
agencies, so as to rename the
chapter the South Carolina Private
Personnel Placement Services Act;
to raise the initial application fee
and to make the application fee
nonrefundable; to require a thirty-
day waiting period for a license; to
give the Secretary of State authority
on the basis of noncompliance or
written complaint to deny issuance
or to revoke the license; to prohibit
a surety on the bond required for a
license from cancelling the bond
without permission of the Secretary
of State; to make failure to maintain
in effect the required bond grounds
for revoking a license; to require an
annual license renewal fee of fifty
dollars during the month of
December and to make failure to
pay the annual license fee and other

Current Law:

Requires employment agencies to obtain licenses through
the Secretary of State. The Private Personnel Placement
Services Act outlines requirements for entities acting as
employment agencies and procedures for obtaining
licensure, as well as provisions for renewal and revocation
of licenses. The Act also provides enforcement provisions,
including criminal penalties for violating the Act, and lists
several agencies as having jurisdiction to enforce the Act.

Recommendation:

Issue on which agency takes no position. The agency is
aware of several provisions of the Act that need updating,
as the last significant revisions of the Act occurred in 1985.
The Committee may want to evaluate the State’s objectives
in regulating employment agencies and consider the
following revisions:

(1) Some provisions of the Act should be amended to
reflect modern business realities, such as online-based
businesses.

(2) The enforcement provisions of the Act should be
streamlined to provide a primary enforcement agency
(currently eight are listed) and detailed procedures for
enforcement to meet the State’s regulatory objectives.

The basis for the agency’s
recommendation is to
update the Act to reflect
modern business practices
and to ensure that the Act
meets the regulatory
objectives of the State.

Presented and approved by agency’s governing
body: Approved

Other entities potentially impacted:
Unknown

If the law is a regulation, where agency is in the
process of finalizing it and providing it to the
General Assembly: Not applicable
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noncompliance factors reasons for
denying or revoking a license; to
require notice to be sent to the
Secretary of State when changing a
location; to require a license be
returned to the Secretary of State
when a business is closed or sold; to
make a license nontransferable; to
provide that private personnel
placement services may not charge
an applicant a fee until a service has
been rendered that resulted in the
applicant accepting and
commencing employment,
advertise without stating the
personnel placement service name
and clearly identifying itself as a
private personnel placement
service; to provide that private
personnel placement services
outside the boundaries of this State
may not be allowed by an advertiser
in this State to advertise without
stating the firm's name and address
and using wording that identifies it
as a private personnel placement
service; to provide that certain
private personnel placement
information is confidential
belonging to the personnel service
and provide protection against
removal or use of the information
by former employees; and to
provide that all private personnel
agencies licensed as of effective
date of this Act are not required to
apply for a new license.

Current Law Wording

Proposed Revisions to Law Wording

SECTION 41-25-10. Short title.
This chapter may be cited as the “South Carolina Private Personnel Placement
Services Act”.

The agency does not have a recommendation for specific wording at this time since it is
requesting the Committee to evaluate the State’s regulatory objectives in licensing
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HISTORY: 1962 Code Section 40-441; 1968 (55) 2846; 1981 Act No. 107 Section 1; 1985
Act No. 149, Section 1.

SECTION 41-25-20. Definitions.

For the purposes of this chapter:

(a) “Secretary” means the Secretary of State or his designated representative.

(b) “Private Personnel Placement Service” includes any person who charges fees,
whether direct or indirect, all or any part of which may be in consideration of the
person providing information on employment opportunities, procuring or attempting
to procure employment for applicants seeking employment, and for procuring or
attempting to procure employees for employers seeking applicants, regardless of what
the services are called, which must include, but not be restricted to, job listing services,
employment information centers, executive search firms, outplacement services,
career counseling services, consultants, or resume services that perform job market
sourcing for applicants, corporate or private business services, and other professional
consultants and all who market or advertise personnel services on a “third party” basis,
unless covered under other provisions of law.

(c) “Private Personnel Placement Service” does not include:

(1) Any placement office conducted by an incorporated bar association, hospital,
association of registered professional nurses, registered medical institution, or by an
incorporated association or society of professional engineers, or by an incorporated
association or society of land surveyors, or by an incorporated association or society of
registered architects;

(2) Any organization operated by or under the exclusive control of a bona fide
nonprofit educational, religious, charitable, or eleemosynary institution;

(3) Temporary help services;

(4) Any organization operated by a governmental authority.

(d) “Placement fee” means any thing of value, paid, or directed to be paid, including
retainer fees for providing information on employment opportunities, for the service
of procuring or attempting to procure employment for persons seeking employment,
or for procuring or attempting to procure employees for employers seeking applicants,
or charges by persons performing services as defined in item (b) of this section.

(e) “Person” means any individual, company, society, association, corporation,
manager, contractor, subcontractor, partnership, bureau, agency, service, office, or
the agent or employee of the foregoing.

(f) “Applicant” means anyone performing or seeking to perform work, service, or
labor of any kind and who had for this purpose visited or been in contact with a Private
Personnel Placement Service.

(g) “Employer” means any person who engages or who seeks to engage applicants
for employment.

employment agencies. The agency can provide draft statutory language if the Committee
decides to make any recommendations for revision in its study report.
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HISTORY: 1962 Code Section 40-431; 1968 (55) 2846; 1981 Act No. 107 Section 1; 1985
Act No. 149, Section 1; 1989 Act No. 147, Section 1, eff June 8, 1989.

Effect of Amendment

The 1989 amendment in (b) and (d) inserted “providing information on employment
opportunities,”, and also in (b) inserted “job listing services, employment information
centers,”.

SECTION 41-25-30. License required; application for license; fee; bond; claims against
licensee; service of summons; place of operation of agency; no license to issue where
previous application denied or license revoked.

(A) No person or firm may engage in the private personnel placement service
business in South Carolina unless the person or firm has a current license for the
business as provided in this chapter.

(B) An application for license must be made to the Secretary for each location. If the
agency is owned by:

(1) an individual, the application must be made by him;

(2) a partnership, the application must be made by all of the partners;

(3) a corporation, an association, or a society, the application must be made by
the president, vice-president, secretary, and treasurer and by a person owning twenty
percent or more of the stock.

(C) Each application must be written and in a form prescribed by the Secretary and
must contain:

(1) the name and address of the applicant;

(2) the name under which the agency is to be conducted;

(3) the street and number of the building or place where the business is to be
conducted;

(4) the business or occupations engaged in by the applicant previously;

(5) whether the applicant has previously held or applied, whether granted or
denied, for a private personnel placement service license within the United States or
its possessions or territories;

(6) the name and address of the individual who actually will direct and operate
the placement activities;

(7) the name and present address of the last employer of the individual;

(8) a verification from a newspaper of the greatest circulation in the county of the
applicant’s location that a public notification containing the information required in
the application has been included in the newspaper on at least one occasion before
the filing;

(9) a certification by a licensed member of the South Carolina Bar that all
requirements of the laws of South Carolina have been met.
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(D) The application must be accompanied by an application fee of two hundred
dollars and a license fee of one hundred dollars and verification of a surety bond of
three thousand dollars or other security equal to twenty-five thousand dollars in a form
approved by the Attorney General and deposited with the Secretary. The Secretary
shall issue a license after thirty days following receipt of the application unless there is
a reason for the Secretary to believe on the basis of a complaint and investigation that
the applicant is not in compliance with this chapter. The application for a license must
be denied and the license fee refunded if the Secretary determines that the applicant
is not in compliance. The application fee must not be refunded.

(E) The aggregate liability of the surety for all breaches of the bond may not exceed
the sum of the bond. The surety on the bond may cancel the bond upon giving thirty
days written notice to the Secretary and the Private Personnel Placement Service and
is relieved of liability for a breach of condition occurring after the effective date of the
cancellation. Failure to maintain a surety bond in force or have other security filed with
the Secretary of twenty-five thousand dollars constitutes disqualification for retaining
a license. The Secretary shall allow ten working days after notification to the licensee
for requalification before revoking that license. The business may not operate until
proof of surety bond, or other security of twenty-five thousand dollars, has been
established with the Secretary.

(F) Licenses are issued for two years beginning January first through December
thirty-first twenty-four months later unless turned in or revoked by the Secretary.
Licenses must be renewed biennially.

(G) The Secretary shall mail annual license renewal forms to the last known address
of each licensee by November first. If license renewal forms are not received by a
licensee for any cause, the licensee shall request a license renewal form from the
Secretary’s office. Every licensee shall file a biennial license renewal in a form and
manner suitable to the Secretary postmarked not later than the last day of December.
The renewal form must be accompanied by a renewal fee of one hundred dollars. If
license renewal forms are not received by the Secretary’s office the first week of
January, the Secretary shall notify the licensee in writing that the licensee shall pay a
one hundred dollar late penalty and that the licensee has thirty days from the date of
notice to comply with licensing requirements. If compliance is not met within the
specified time, the Secretary shall deny license renewal, return the license fee, and
notify that business to cease operation and make public notification of closure of the
service in the newspaper of the greatest circulation in the county in which it is located.

(H) If a written complaint by a person to the Secretary reveals that a licensee or firm
is not in compliance with Section 41-25-30, the Secretary shall notify the licensee or
firm of the alleged violation in writing and allow thirty days from the date of notice for
response to and compliance with this chapter. If no response is received within thirty
days, the Secretary shall investigate the alleged violation, and if the licensee or firm is
found to be in violation of this chapter, deny or revoke that license.
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(1) All claims or suits brought against a licensee may be brought in the name of the
person damaged upon the bond deposited with the Secretary and may be transferred
and assigned as other claims for damages in civil suits. The amount of damages claimed
by the plaintiff, and not the penalty designated in the bond, determines the jurisdiction
of the court in which the action is brought. If a licensee has departed from the State
with intent to defraud his creditors or to avoid the service of a summons in an action
brought under this section, service must be made upon the surety. A copy of the
summons must be mailed to the last known post office address of the residence of the
licensee as shown by the records of the Secretary. The service is deemed to be made
when not less than the number of days has intervened between the date of service
and the return of the same as provided by law.

(J) No license may be granted to conduct a private personnel placement service in a
residence or rooms used for living purposes, where boarders or lodgers are kept,
where meals are served, where persons sleep, or, in connection with a building or
premises, where intoxicating liquors are sold to be consumed on premises, except
cafes and restaurants in office buildings.

However, if the licensee has maintained a South Carolina State Placement Service
license for three consecutive years, or has attained the national CPC designation,
including two years of service, the licensee may by licensed to operate from a private
residence if desired but must be in accordance with other applicable federal, state, and
local laws and zoning ordinances. In addition, a person who is handicapped or
incapacitated for a period of time could be allowed a waiver for that period of time to
work from a private residence.

(K) No license may be issued if the applicant has had a previous application which
was denied or a license which has been revoked within the United States or its
possessions or territories. No person may own, wholly or in part, nor manage a private
personnel placement service who previously has been denied or had revoked his
license to operate a private personnel placement service within the United States or
its possessions or territories. The Secretary, depending upon the seriousness of the
offense causing the denial or revocation of the license, after a suitable period of three
months to one year, may allow the person, upon full compliance, to reapply for a
license.

(L) If a licensee relocates its offices before filing the annual renewal notice, he shall
submit a written notice of the change of address to the Secretary containing a
notarized statement that the new location conforms to licensing requirements.

(M) If a licensee ceases to operate or goes out of business, he shall notify the
Secretary in writing of the action and return the license to the Secretary.

(N) If a business is sold to a new owner, the previous owner shall notify the Secretary
in writing of the action and return the license to the Secretary and state to whom the
business is being sold. That business may not operate until the new owner has obtained
a new license.
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(O) Private Personnel Placement Services licenses are nontransferable absolutely
and unconditionally.

HISTORY: 1962 Code Section 40-432; 1968 (55) 2846; 1981 Act No. 107 Section 1; 1985
Act No. 149, Section 1; 1989 Act No. 147, Section 2, eff June 8, 1989; 1992 Act No. 477,
Section 1, eff June 17, 1992; 1992 Act No. 501, Part Il Section 9F, eff July 1, 1992.
Effect of Amendment

The 1989 amendment in subsection (k), added “, anywhere within the United States,
its possessions or territories” in the two places it appears.

The first 1992 amendment by Act 477, in subsection (j), substituted “placement
business” for “placement service” in the first paragraph, and added the second
paragraph.

The second 1992 amendment by Act 501, arranged the text of subsections (B) and (C)
into numbered items; in (D) changed the license fee from $50 to $100; in (F) changed
the license period from one year to two and changed the renewal from annually to
biennially; in (G) changed the renewal period from annually to biennially and changed
the renewal fee and late penalty from $50 to $100 each; in (I) consolidated the last
sentence with the remainder into one paragraph; and in (K) added “within the United
States or its possessions or territories” in two locations.

SECTION 41-25-35. Registration periods for biennial licenses; proration of fees during
conversion to biennial cycle; renewals.

(A) Licenses required by this chapter to be registered biennially must be assigned
registration periods as provided in this section.

(1) Upon the first reregistration of the licenses by the South Carolina Secretary of
State’s Office after the effective date of biennial licensure, a biennial registration
period must be implemented as follows:

(a) Licenses whose license numbers end in:

(i) an even number and expire between July 1, 1992, and December 31,
1992, shall obtain a biennial registration;

(ii) an even number and expire between January 1, 1993, and June 30, 1993,
shall reregister their licenses for one year. At the end of that time they shall reregister
their license for two years and biennially;

(iii) an odd number and expire between July 1, 1992, and December 31,
1992, shall register their licenses for one year. At the end of that time they shall register
their license for two years and biennially;

(iv) an odd number and expire between January 1, 1993, and June 30, 1993,
shall obtain a biennial registration;

(v) “A” through “L” and expire between July 1, 1992, and June 30, 1993, shall
obtain a biennial registration;
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(vi) “M” through “Z” and expire between July 1, 1992, and June 30, 1993,

shall obtain a one-year registration and obtain a biennial registration after that time;
(b) Licenses issued in South Carolina for the first time between:

(i) July 1, 1992, and December 31, 1992, which end in an even number must
be issued biennially;

(i) July 1, 1992, and December 31, 1992, which end in an odd number must
be issued for one year. At the end of that time the license must be renewed for two
years and biennially after that time;

(iii) January 1, 1993, and June 30, 1993, which end in an even number must
be issued for one year. At the end of that time the license must be renewed for two
years and biennially after that time;

(iv) January 1, 1993, and June 30, 1993, which end in an odd number must
be issued biennially;

(v) July 1, 1992, and June 30, 1993, and issued license numbers which end
in ‘A" through ‘L’ must be issued biennially;

(vi)July 1, 1992, and June 30, 1993, and which end in “M” through “Z” must
be issued for one year and renewed biennially after that time.

(2) Registrations are valid until the last day of the month in which the registration
expires. The license fees charged during the conversion process must be prorated for
the length of the license issued.

(B) After June 30, 1993, all licensees must be registered and licensed for twenty-four
consecutive months, and the registrations expire on the last day of the twenty-fourth
month. The registration and licensing of every licensee must be renewed biennially
upon application by the holder and by payment of fees required by law to take effect
on the first day of the month following the expiration of the registration and licensing
to be renewed. This section does not prevent the Secretary of State’s Office from
refusing to issue a license.

HISTORY: 1992 Act No. 501, Part Il Section 9A, eff July 1, 1992.

SECTION 41-25-40. Duties of licensees.
Every licensed private personnel placement service in the State shall:

(a) Openly and in a place accessible to applicants and employees alike, display the
license.

(b) Make available to each applicant a copy of every contract between the private
personnel placement service and the applicant which shall have printed on it or
attached to it a copy of the fee and placement fee schedules.

(c) Guarantee, to the applicant through contractual agreement between the
private personnel placement service and the applicant who pays a placement fee,
every job placement for a minimum period of ninety calendar days. Should the position
end in less than ninety calendar days, regardless of the cause for termination, the fee
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or service charge for services rendered must be adjusted to and shall not exceed the
amount of the original fee prorated over ninety calendar days from the beginning date
of employment. Should the applicant not report for work, regardless of the reason,
there may be no fee charged to the applicant.

HISTORY: 1962 Code Section 40-433; 1968 (55) 2846; 1981 Act No. 107 Section 1; 1985
Act No. 149, Section 1.

SECTION 41-25-50. Prohibited activities or conduct of personnel agencies.
Any person who acts as a private personnel placement service in the State, or his
employees may not:

(a) Knowingly induce or attempt to induce any employee it has placed to leave
that employment unless it is requested to do so by the employee and he has first
contacted the private personnel placement service.

(b) Knowingly publish or cause to be published any false, fraudulent, or
misleading information, representation, promise, notice, or advertisement.

(c) Knowingly refer any employee or applicant for employment to a place where
a strike or lockout exists without furnishing the employee or applicant with a written
statement as to the existence of the strike or lockout, if the agency had knowledge of
the facts.

(d) Knowingly send or cause to be sent any applicant to any place the private
personnel placement service knows or reasonably should have known is maintained
for immoral or illicit purposes.

(e) Impose a fee for the registration of an applicant.

(f) Impose a fee to an applicant for placement services or job referral or
employment consulting services except when the services rendered result in that
applicant accepting employment and establishes a confirmed starting date.

(g) Engage or attempt to engage in splitting or sharing, with an employer, an
agent or other employee of an employer, or other person to whom private personnel
placement service has been furnished, a payment received by a private personnel
placement service from a person seeking employment or from an employer.

(h) Procure or attempt to procure the discharge of a person from his current
employment.

(i) Advertise in any media, including a newspaper, trade publication, billboard,
radio, television, card, printed notice, circular, contract, letterhead, or any other
material made for public distribution, except an envelope, without stating the firm
name and if the firm name does not include words identifying it as providing private
personnel placement service then additional words must be used such as Personnel
Agency, Personnel Consultant, Fee Paid, or other wording that establishes the identity
as a Private Personnel Placement Service in the advertisement.

(j) Deleted.
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(k) Use or cause to be used any fictitious name as a contact person for an
applicant or employer or aname which is not the correct name of the private personnel
placement service itself or the individual employee within the service who is handling
the job order.

HISTORY: 1962 Code Section 40-434; 1968 (55) 2846; 1978 Act No. 553; 1981 Act No.
107 Section 1; 1985 Act No. 149, Section 1; 1992 Act No. 477, Section 2, eff June 17,
1992.

Effect of Amendment

The 1992 amendment deleted item (j), which read “Conduct placement services from
any location other than the location stated on the license.”

SECTION 41-25-60. Advertisements in South Carolina of firms located outside its
jurisdiction.

Any person who acts as a private personnel placement service doing business in
South Carolina but is located outside the jurisdiction of the other provisions of this
chapter may not be allowed to advertise by any media, including a newspaper, trade
publication, billboard, radio, television, card, printed notice, circular, contract,
letterhead, or any other material made for public distribution, except an envelope,
without clearly stating that the advertisement is by a firm providing private personnel
placement services, stating the firm name, address, and using the words personnel
placement service, personnel agency, consultants, fee paid, or other wording that
establishes the identity as a private personnel placement service in the advertisement,
if the firm name does not include such words.

HISTORY: 1962 Code Section 40-435; 1968 (55) 2846; 1981 Act No. 107 Section 1; 1985
Act No. 149, Section 1.

SECTION 41-25-70. Prohibited activities or conduct of employers or person seeking
employment.

Any person or employer seeking employees or a person seeking employment shall
not:

(a) Make any false statement or conceal any material fact for the purpose of
obtaining employees, or employment, by or through a private personnel placement
service.

(b) Engage or attempt to engage in the splitting or sharing of fees or payments
for services of a private personnel placement service with any person to whom this
chapter is applicable.

(c) Intentionally or knowingly refuse to pay any fee due to a private personnel
placement service for placement services rendered.
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HISTORY: 1962 Code Section 40-436; 1968 (55) 2846; 1981 Act No. 107 Section 1; 1985
Act No. 149, Section 1.

SECTION 41-25-80. Confidentiality of records and files.

Private personnel placement service information is confidential and must be
considered and protected as follows:

All records and files of the private personnel placement service of all applicants, all
customers, all job orders, which include their names, addresses, telephone numbers,
and all related data for each, is confidential and belongs to the firm regardless of the
medium on which it is recorded. The improper use or removal from the firm of all or
any part of this data by a current or former employee is prohibited without written
authority from the owner of the private personnel placement service and its use by a
former employee is prohibited for a period of one hundred eighty days from the date
of that person’s separation from the firm.

HISTORY: 1962 Code Section 40-437; 1968 (55) 2846; 1981 Act No. 107 Section 1; 1985
Act No. 149, Section 1.

SECTION 41-25-90. Penalties.

Any person who knowingly violates Sections 41-25-30, 41-25-40, 41-25-50,
41-25-60, 41-25-70, or 41-25-80 is guilty of a misdemeanor and, upon conviction, must
be fined not more than five hundred dollars or be imprisoned for not more than one
year, or both. In addition, anyone convicted of the violations must be denied his right
to operate as a private personnel placement service and shall immediately surrender
his license to the Secretary.

Failure to surrender the license shall subject the licensee to a misdemeanor with the
same penalty as above prescribed in this section with each day of noncompliance
constituting a separate offense.

HISTORY: 1962 Code Section 40-438; 1968 (55) 2846; 1981 Act No. 107 Section 1; 1985
Act No. 149, Section 1.

SECTION 41-25-100. Liability for violations; remedies.

(a) A person who knowingly violates Sections 41-25-50, 41-25-60, 41-25-70, and
41-25-80 is liable to the person adversely affected by the violation for three times the
amount of actual damages incurred plus court costs and reasonable attorneys’ fees.

(b) In an action filed under this section, a plaintiff may seek and the court, in its
discretion, may grant:

(1) An order enjoining the defendant in the suit from violating Sections 41-25-50,
41-25-60, 41-25-70, and 41-25-80;
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(2) Any order necessary to restore to the person any property acquired by the
defendant in the suit in violation of Sections 41-25-50, 41-25-60, 41-25-70, and
41-25-80; or

(3) Other relief that the court considers proper, including, if the court’s judgment
against the defendant in the suit is not satisfied within three months after the date of
the final judgment, the appointment of a receiver, the revocation of a license or
certificate authorizing the defendant in the suit to engage in business in this State, or
an order enjoining the defendant in the suit from acting as a personnel service.

HISTORY: 1985 Act No. 149, Section 1.

SECTION 41-25-110. State agencies entitled to enforce chapter.
The provisions of this chapter may be enforced by any state agency having
jurisdiction and authority to enforce this chapter, including, but not limited to:
(a) Secretary of State
b) Division of Labor
c) Attorney General
d) Department of Consumer Affairs
e) South Carolina Law Enforcement Division
f) Circuit solicitors
g) Local law enforcement agencies
(h) Any person who has been damaged by or has knowledge of any violation of
the provisions of this chapter.

—~ o~~~ — —

HISTORY: 1985 Act No. 149, Section 1; 1993 Act No. 181, Section 977, eff February 1,
1994.

Editor’s Note

Pursuant to Section 41-3-610, effective February 1, 1994, wherever the term
Department of Labor appears or is used, it shall be deemed to mean the Division of
Labor, that is, a division of the Department of Labor, Licensing, and Regulation.

Effect of Amendment

The 1993 amendment substituted “Director of the Department of Labor, Licensing, and
Regulation or his designee” for “Commissioner of Labor”.
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LAW CHANGE # 7

Law Summary of Current Law(s) and Recommended Change(s) Basis for Recommendation | Approval and Others Impacted
Section 50-3-140. Publication of Current Law: This requirement no longer | Presented and approved by agency’s governing
description of uniforms and Requires the Department of Natural Resources to file with reflects agency practice body: Approved
emblems. the Secretary of State and Legislative Council for and unnecessarily
publication in the State Register a description of uniforms, duplicates agency Other entities potentially impacted:
emblems, and vehicles of the Department of Natural resources. Department of Natural Resources; Legislative
Resources. Council
Recommendation: If the law is a regulation, where agency is in the
Repeal or amend to remove filing requirement with the process of finalizing it and providing it to the
Secretary of State. General Assembly: Not applicable
Current Law Wording Proposed Revisions to Law Wording
SECTION 50-3-140. Publication of description of uniforms and emblems. Repeal entire statute or amend to read as follows:
The department shall file with the Secretary of State and Legislative Council for
publication in the State Register a description and illustration of the uniform and | SECTION 50-3-140. Publication of description of uniforms and emblems.
emblems of the official enforcement officers’ uniforms and motor vehicles and a The department shall file with the Seeretary-ofStateand Legislative Council for publication
description of the color of such uniforms and vehicles. in the State Register a description and illustration of the uniform and emblems of the official
enforcement officers’” uniforms and motor vehicles and a description of the color of such
HISTORY: 1978 Act No. 456 Art. 2, Section 2; 1993 Act No. 181, Section 1258. uniforms and vehicles.
HISTORY: 1978 Act No. 456 Art. 2, Section 2; 1993 Act No. 181, Section 1258.
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LAW CHANGE # 8

Law Summary of Current Law(s) and Recommended Change(s) Basis for Recommendation | Approval and Others Impacted
Proviso 96.2. Charitable Funds Act Current Law: The Secretary of State’s Presented and approved by agency’s governing
Disclosure Violations This proviso requires the Secretary of State to refer to the Office and Attorney body: Approved
Attorney General for investigation any person who has General’s Office regularly
allegedly violated the disclosure requirements of the communicate regarding Other entities potentially impacted:
Solicitation of Charitable Funds Act and who has been fined | persons engaged in Attorney General’s Office
$10,000 or more for those violations. charitable solicitation
whose alleged misconduct If the law is a regulation, where agency is in the
Recommendation: would fall under the process of finalizing it and providing it to the
Repeal jurisdiction of the Attorney | General Assembly: Not applicable

General. Since this proviso
was enacted, there has
been one referral in 2014
that met these specific
criteria, and the Attorney
General did not take
further action following its
investigation. This proviso
is unnecessary given the
existing working
relationship between the
two offices, and the
infrequency of actions that
meet these specific
criteria.

Current Law Wording Proposed Revisions to Law Wording
96.2. (SS: Charitable Funds Act Disclosure Violations) The Secretary of State shall refer | Repeal entire proviso

to the Attorney General for investigation under Section 33-56-145 of the Solicitation
of Charitable Funds Act any person who is alleged to have violated the mandatory
disclosure requirements of Section 33-56-90 of the Act, and who has been fined
$10,000 or more for those violations.
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LAW CHANGE #9

Law Summary of Current Law(s) and Recommended Change(s) Basis for Recommendation | Approval and Others Impacted
Proviso 96.3 Charitable Funds Act Current Law: The Secretary of State’s Presented and approved by agency’s governing
Misrepresentation Violations This proviso requires the Secretary of State to refer to the Office and Attorney body: Approved
Attorney General for investigation any person who has General’s Office regularly
allegedly violated the misrepresentation provisions of the communicate regarding Other entities potentially impacted:
Solicitation of Charitable Funds Act and who has been fined | persons engaged in Attorney General’s Office
$10,000 or more for those violations. charitable solicitation
whose alleged misconduct If the law is a regulation, where agency is in the
Recommendation: would fall under the process of finalizing it and providing it to the
Repeal jurisdiction of the Attorney | General Assembly: Not applicable

General. Since this proviso
was enacted, there has
been one referral in 2014
that met these specific
criteria, and the Attorney
General did not take
further action following its
investigation. This proviso
is unnecessary given the
existing working
relationship between the
two offices, and the
infrequency of actions that
meet these specific
criteria.

Current Law Wording Proposed Revisions to Law Wording
96.3. (SS: Charitable Funds Act Misrepresentation Violations) The Secretary of State Repeal entire proviso

shall refer to the Attorney General for investigation under Section 33-56-145 of the
Solicitation of Charitable Funds Act any person who is alleged to have violated the
misrepresentation provisions of Section 33-56-120 of the Act, and who has been
fined $10,000 or more for those violations.
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LAW CHANGE # 10

Law

Summary of Current Law(s) and Recommended Change(s)

Basis for Recommendation

Approval and Others Impacted

Regulation 102-1. Feesto
Accompany Request for
Confirmation of Solicitation
Exemption.

Current Law:

Under this regulation, a charitable organization requesting
an exemption from registration is required to pay a fee of
$5.00.

Recommendation:

Repeal

This regulation conflicts
with Section 33-56-50 of
the Solicitation of
Charitable Funds Act,
which states that a filing
fee is not required of an
exempt organization. In
addition, the Solicitation of
Charitable Funds Act is no
longer administered by the
Attorney General’s Office.

Presented and approved by agency’s governing
body: Approved

Other entities potentially impacted:
Attorney General’s Office

If the law is a regulation, where agency is in the
process of finalizing it and providing it to the
General Assembly: Unknown

Current Law Wording

Proposed Revisions to Law Wording

CHAPTER 102

Attorney General—Division of Public Charities
Statutory Authority: 1976 Code Chapter 55 of Title 33 Code

102-1 Fees to Accompany Request for Confirmation of Solicitation Exemption.

A fee of five dollars shall accompany the filing of a request for confirmation of the
availability of an exemption under Section Section [sic] 33-55-50 or 33-55-60 of the
1976 Code. This rule will become effective January 7, 1976.

Repeal entire regulation
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LAW CHANGE # 11

Law Summary of Current Law(s) and Recommended Change(s) Basis for Recommendation | Approval and Others Impacted
Section 26-1-50. Enrollment of Current Law: Repealing Section 26-1-50 Presented and approved by agency’s governing
commission. Requires notaries public to file their notary public would avoid unnecessary body: Approved

commissions with the clerk of court in the county in which
they reside within fifteen days of receiving their . Other entities potentially impacted:
conserve resources since

commission. ) o County Clerk of Courts
notary public commissions

duplication of services and

Recommendation: are already on file with the | |f the |aw is a regulation, where agency is in the
Repeal Secretary of State’s Office, | process of finalizing it and providing it to the
and failure to enroll the General Assembly: Not applicable

commission does not
invalidate notarial acts.
Also, the Secretary of
State’s Office provides a
searchable database of
notaries public that allows
customers to search
notaries by county. In
addition, anecdotal
evidence indicates that
enrollment with the county
is not widely practiced.

Current Law Wording Proposed Revisions to Law Wording
SECTION 26-1-50. Enrollment of commission. Repeal entire statute

Within fifteen days after he has been commissioned, a notary public must exhibit
his commission to the clerk of the court of the county in which he resides and be
enrolled by the clerk.

HISTORY: 1962 Code Section 49-5; 1952 Code Section 49-5; 1942 Code Section 3461;
1932 Code Section 3461; Civ. C. '22 Section 819; Civ. C. '12 Section 734; 1911 (27) 139;
2014 Act No. 185 (5.356), Section 1, eff June 2, 2014.

Effect of Amendment

2014 Act No. 185, Section 1, made nonsubstantive changes.
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LAW CHANGE # 12

Law Summary of Current Law(s) and Recommended Change(s) Basis for Recommendation | Approval and Others Impacted
Section 33-49-90. Transmission and | Current Law: Repealing Section 33-49-90 | Presented and approved by agency’s governing
filing certified copies of articles in Requires the Secretary of State’s Office to transmit certified | would avoid unnecessary body: Approved
clerks’ offices. copies of filings received from electric cooperatives to the duplication of services and
clerk of court in the county in which the principal office of . Other entities potentially impacted:
the cooperative is located, and to the clerk of court or CONSETVe resources since County Clerk of Courts and Registrar of Deeds
registrar of deeds in any county in which the electric these documents are
cooperative owns property. already on file with the If the law is a regulation, where agency is in the
Secretary of State’s Office. | process of finalizing it and providing it to the
Recommendation: Furthermore, these filings General Assembly: Not applicable
Repeal are accessible through the
Business Entities search
feature on the Secretary of
State’s website. Section
33-49-90 has not been
updated since 1952, and
does not reflect modern
availability of information
through the internet.
Current Law Wording Proposed Revisions to Law Wording

SECTION 33-49-90. Transmission and filing certified copies of articles in clerks' offices. | Repeal entire statute

The Secretary of State immediately upon the filing in his office of any articles
pursuant to this chapter shall transmit a certified copy thereof to the county clerk of
the county in which the principal office of each cooperative or corporation affected by
such incorporation, amendment, consolidation, merger, conversion or dissolution shall
be located. Any such clerk, upon receipt of any such certified copy, shall file and index
the same in the records of his office but the failure of the Secretary of State or of a
clerk of a county to comply with the provisions of this section shall not invalidate such
articles. In addition the Secretary of State shall forward to the clerk of court or register
of mesne conveyance of any county in which such cooperative owns property affected
a certified copy of any such document. The clerk of court or register of mesne
conveyance shall file such document in an appropriate book or file to be provided for
such purpose.

HISTORY: 1962 Code Section 12-1010; 1952 Code Section 12-1010; 1942 Code Section
8555-109; 1939 (41) 240.
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V. Feedback (Optional)

Agency feedback

24. (A) Other questions that The Secretary of State’s Office provides direct services to customers who

may help the Committee
and public understand how
the agency operates,
budgets, and performs

operate businesses and nonprofit entities in South Carolina, protects and
educates charitable donors, and serves as the repository for numerous state
filings. Some deliverables involve the payment of fees or fines to support
agency functions and provide revenue to the state. In the last fiscal year, the
Secretary of State returned $7,660,345 to the General Fund, while receiving
only $1,143,160 in state appropriations.

(B) Best ways for the
Committee to compare the
specific results the agency
obtained with the
resources the agency
invested

In determining resources for deliverables, the agency made its best effort to
guantify employee time with respect to each deliverable. Many duties,
however, are administrative in nature. Time spent on supervision,
development of policies and procedures, and legal research was not reflected
in deliverables to external customers, but rather in the “Agency Operations”
deliverable.

(C) Changes to the report
guestions, format, etc.,
agency representatives
would recommend.

It may be helpful if the Committee could provide the framework for the PER
report to agencies earlier so that they could track the information requested
prior to compiling the report, or determine the best way to translate data
already compiled into the categories that the Committee has requested.
There seemed to be a lot of trial and error within the agency divisions in
compiling and reporting the deliverables, which took a lot of time in the
relatively short window that that agency had to complete the report. Although
the timeframe initially given to complete the report (45 days) would be
sufficient in a vacuum, it was not adequate given the ongoing responsibilities
of the agency. We sincerely appreciate the Committee granting the agency’s
extension request for submitting the report.

(D) Benefits agency
representatives see in the
public having access to the
information in this report.

Secretary Hammond supports accountability and transparency for all taxpayer
supported entities, including the Secretary of State’s Office. Furthermore,
Secretary Hammond is always seeking ways to improve customer service and
the efficiency of the office, and welcomes any constructive feedback that may
arise from the House Legislative Oversight process.

(E) Two to three things
agency representatives
could do differently next
time (or it could advise
other agencies to do) to
complete the report in less
time and at a lower cost to
the agency.

The main obstacle to overcome in completing the PER Report was
understanding what types of information were desired by the Committee, and
conforming the existing data collection processes of the agency to the
information sought by the Committee. In an ideal world, the agency would be
given the framework a full fiscal year in advance so that it could efficiency
track the items sought by the Committee over the course of the year. Knowing
the process now will help the agency to track the requested information and
make the report easier to complete in the future. A suggestion for other
agencies beginning the process would be to have one person or division
complete the written components of the deliverables and deliverable laws
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sections and request division directors to provide data, to provide consistency
in the description and analysis of deliverables and avoid having to rewrite large
portions of these sections.

(F) Other comments or Secretary Hammond appreciates the House Legislative Oversight Committee’s
suggestions from the work and efforts to evaluate all agencies to improve the functioning of state
agency. government. The process has been valuable to our agency in that it is helpful

to have all the agency’s duties compiled in one report.
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Contact Archives

Prior to
Division /Title Destruction of
of Record Series Eeld at Rgency Transferred to Epproved Date Records?
Edministration
Service of
15115|Process i1 Years Destroy Dec-0EB|Ho
Employment
Egencies
Reglstrations, 5 years after
Renewals, becoming
70731 |Correspondence inactive Destroy Dec-99|Ho
Zpecial Purpose
Districts
Until the end of
even years after
Hotification tha SPD
Form, directory has
10756 |Correspondence been published. |Destroy Dec-99 | Mo
Eusiness
opportunities
Business
Opportunities 2 Years after
5066 |Reglestratione Dissclution Destroy How-DE|Ho
Municipal
Corporations
10754 |Annexatione 10 Years Records Center Aug-03|n/fa
Trademarks
10 ¥Years after
trademark is no
Trademark Card longer
BEC 5-7|File reglatered. Archives Mar-75(n/fa
End of fisecal
Trademarks year plus one
SEC 5-&6l|Reglstrations additional year. |Records Center Jun-e0|n/a
End of fiscal
Trademarks year plus one
SEC 5-62|Renewals additional year. |Records Center Jun-e0|n/a
End of fisecal
Livestock Brand year plus one
SEC S5-4l|Applicatione additional year. |[Archives Mar-75(nfa
Zecretary of
Etate
Until no longer
Secretary of nesded for
State's Perscnal |admimistrative
SEC 5-43(Materials PUrposes. Destroy Mar-75 (Mo
Until no longer
Secretary of neadead,
State's Persconal (appointment
SEC 5-43|Materials book . Archives Mar-75|nfa
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National End of calendar
hssociation of year plus three
Secretaries of additional

SEC 5-44|State years. Destroy Mar-75|¥es

Acts, Boards and
Commissicns

154311 |Legislative Acte |2 Years Archiwves Jul-17|n/

=]

[11]

Public 0fficial
17436 |Bonds 10 ¥Years Archives Jul-17|n/f

=
(1]

Magistrates,
Officers, oaths
17435|and Appointmente |1 Year Archives Jul-1

Ratification
SEC 5-1|Eheets 2 ¥ears Records Mar-

Transcripts of
EEC 5-314|Proceeding 2 Years Archives Mar-

County & State
0fficers of
Political Parties |3 ¥Years Archives Mar-

&
EEC 5-31B|Bond Ledgers i Years Destroy Mar-
]

Bond Cards 1 ¥Years Archives Mar-

State & District |10 ¥Years (red
SEC 5-57|0fficers of BC booka) Archives How-78(n/fa

Ccounty Officers 10 ¥ears (red
SEC 5-5B|lof SC books) Archives fow-T8(n/

Hotarles

J0T7Z|Hotary Petitilcone |Ten Years Destroy How-0B|Ho

Regilstraticon 10 Years,
15870|Files digital Archives Dec-DE|Yes

Rules and Until no longer
SEC 5-1|Regulaticons neaded Archives Mar-

Miscellanecus
SEC 5-55|Records 11 ¥ears Archives Mar-

Finance

End of fiscal
year destroy
after all
questions
concerning the
audit have been
BEC S5-45|UCC Cash sheets regolved. Destroy Mar-

5 (Mo

End of fiscal
year destroy
after all
gquastions
concerning the
motary Ccash audit have been
SEEC 5-47|Sheets regclved. Destroy Mar-75(No
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Collections

End of fiscal
year destroy
after all
questions
concerning the
audit have been

EEC 5-46|Ledger reaclved. Archives Mar-75|nfa

EEC 5-49|Andit Reports 2 ¥ears archives Mar-75|nfa
0ffice Expenee

EEC 5-50|Ledger 1 ¥ears Archives Mar-75|nSfa

Payroll
Information for
S05 Employees

eak and End of
scal year.

[ i =]
]

Records

Ln

I
[+1]

Mar-7

: |Wouchers

()

Years

Records

-l
Ln

=
L

Har-7

Requisltione

31 Years

Destroy

LEL)

Mar-7

Involces

1 Years

Destroy

Apr-81

1=
L

Deposit Slips

1 Years

Records

Jun-78

I
[+1]

Payroll vouchers

1 Years

Records

Jun-78

=
[+1]

3|0fficial Receipts

1 Years

Destroy

Mar-gl

Zouth Carclina
Cemstery Board

|Reference Papers

Archives

Mar-75

Cemetery License
Applicant Files

Archives

Har-9z

License File

Archives

Har-9z

}|Travel Wouchers

Destroy

w0

Mar-

Bank Deposite

L=l B =d B = =]
i

Destroy

Har-

=]

Cemetery Board

574 |Meeting Minutes & Years Aarchives Mar-9z(nfa
Archives,
dministracive selaected
RTE(Fliles DoCuUments Archives Mar-9z(nfa
archives,
dministrative Salacted
576 |Correspondence DoCuUments Archives Mar-9z(nfa
Frogram Archives,
Procedures & Salacted
577 |(Regulations Documents Archives Mar-92|nfa

Mailing Lists,
Directories

& Years

Destroy

Board

State Library

Archives,

E79|Publicatione Permanent Selected Mar-9z|nfa
Records Center,
5B0|Annual Reporcs & Years Destroy Mar-9z|No

Legislative
Reference Fi

B

Archives,
Salacted
Documents

Mar-9z

Yes

Utniform
Commercial Code

:|luCcC Debtor File

Tranamitting
utility is the
debtor, 1 year
after
termination

Destroy

Jan-94

Ho
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All other files,
1 year after
statement has

lapeed or
T612|00C Debtor File terminat lon Destroy Jan- 94 Ko
Five years from
the date of
perfection of
the s=curity
interesst or
unktil
termination of
the security
UoC Debtor File interesst by the
SEC E-66|Index secured party. Destroy Dec-85 8o
Eusiness Filings
General
10699|Correspondence 1 year Destroy May-38 |Ho
Paper, 1 yesar
after scanning
Dally Corporate and
61| Documents verification. Archiwves Dec-33|n/a
optical, until
Dally Corporate no longer needed
61| Documents for reference. Delete Dec-33 Ko
Microfilm, until
Dally Corporate no longer needed
62 |Document Index for reference. Archiwves Jan-22|nfa
Cooperative
Credit Unicn
SEC E-10|Charters Two Years Archiwves Mar-75|n/fa
Mutual
SEC E-30|Coocperatiwves Two years Archives Mar-75|n/fa
Resignation of
SEC E-12|Agents Two years Archives Mar-75|nfa
Microfilm, send
immediately to
Archiwves. Once
microfilm at
Archiwes has
been werefied
Dissolution by paper coples can
SEC E-18R|Forfeiture be destroyed. Archives May-85|n/fa
Microfilm, =end
immediately to
Archiwes. Once
microfilm at
Archives has
Elsemosynary been wverafied
Corporate paper coples can
SEC E-28R|Applicaticns be destroyed. Archiwves May-85|n/fa
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" South Carolina Department of Archives and History
Division of Archives and Records Management

APPROVAL OF RECORDS RETENTION SCHEDULE

In accordance with provisions of Title 30, Code of Laws of South Caroling, 1976, Sections 30-1-10 through
30-1-140, as amended, the attached Records Retention Schedule is submitted for approval. This schedule
supersedes any previously approved schedule for these same records series.

PART |
Agency
SECRETARY OF STATE

BUSINESS FILINGS
Record Group Number: 213

[ certify that | am authorized to act for this agency in the disposition of its public records and hereby ap-
prove the attached Records Retention Schedule. The schedule meets all legal and audit requirements and
the records have no further administrative, fiscal, or legal value to this agency after the expiration of the

prescribed retention periods. Records series inch@ed in this approval are numbered:
o rtasn ot RE ﬁégm . 21~0 ~
. 066(REVISED), 10754, 61 ), TOBTREVISED), 10756

N-84-99 Jiaess, Bonpen Lhtnitios,

Date Signa{/ure of Agency Represéntative ' Title ,_//

. PARTII
Department of Archives and History

* The records listed in the attached Records Retention Schedule have been evaluated by this department for
their management, research, and permanent value and are approved for retention or disposal as described
in this schedule. '

Date %@r,.department of Archives and History

STATE ARCHIVIST AND
BECORDS ADMINISTRATOR

PART Il
" State Budget and Control Board

The attached Records Retention Schedule is approved.

wladn  Led 0 flhiBe Gundiio

Date . State Budget and Contré’%ard Title

RS-S-1 /91
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South Carolina Department of Archives and History
Division of Archives and Records Management

RECORDS
RETENTION
SCHEDULE

61 D

Descripmtion

Y CORPORATE DOCUMENT FILES (REVISED)

Used in a

corporations

inistering the registration process for
oing business in South Carolina.

Documents inclu

but

are not limited to Surrender of .

Authority to do BuMiness in South Carolina, Articles
of Merger or Share Exghange, Application to Register
Corporate Name by ForeXyn Corporation, Application for
Reinstatement of Corporadtjon Dissolved by
Administrative Action. Artdgles of Correction,

Restated Articles of Incorpo

tion, Statement of

Inctent tc Dissolve, and Declarali

-~
S ——

and

1=

gtition for

7073

Incorporation (Eleemosynary Corpdgation Applications).

Retention
Paper records: Agency: 1 year after sca
verification. )
State Archives: PERMANENT.
Optical images:Until no longer needed for ref
Delete.
EMPLOYMENT AGENCIES (REVISED)

Description

Used to retain information on private employment

agencies.

Information includes name of employment
and

agency, application license number,

address,

~~

related correspondence.

Retention

'
F]

1 year after becoming inactive, destroy.

. )

2

Schetule Approved L2221

The spprovel and Implernentation of this records retention schedule thould comply with the Department of Archives and History's Guidefnes for Linder

ond ng Records heciule

el

RS-S-2 (91}



South Carolina Department of Archives and History RECORDS
Division of Archives and Records Management RETENTION

SCHEDULE

10756 SPECIAL PURPOSE DISTRICTS
Description

Created to maintain a record of active and inactive
Special Purpose Districts. This information is
published in a directory of Special Purpose Districts
every even-numbered year. This series consists of
Special Purpose District forms that contain the name,
the address, the phone number, the contact person, the
citation number, the registration date, a description
of the services provided, and relatad financial
information.

Retention
Until the end of even-numbered years and after

publication of the Directory of Special Purpose
Districts, destroy.

“chedule Approved 12-Z-47

’ [}
3

The approvel and implementation of this records retention schedule shoukd comply with the Department of Archives and History’s Gufdelines far Understonding and fmpk g Records &, Jort Schedus

RS-5-2 (91)
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LganCy  Reforency File

South Carolina Department of Archives & History
Division of Archives and Records Management

APPROVAL OF RECORDS RETENTION SCHEDULE

st
South
Carolina
Archives
& History
Center

In accordance with provisions of Title 30, Code of Laws of South Carolina, 1976, Sections
30-1-10 through 30-1-140, as amended, the attached Records Retention Schedule is
submitted for approval. This schedule supersedes any previously approved schedule for
these same records series.

PART I

Agency
SECRETARY OF STATE

DIVISION OF ADMINISTRATION
RECORD GROUP NUMBER: 213

' certify that I am authorized to act for this agency in the disposition of its public records and hereby approve the
ttached Records Retention Schedule. The schedule meets all legal and audit requirements and the records have no
urther administrative, fiscal, or legal value to this agency after the expiration of the prescribed retention periods.
lecords series included in this approval are numbered:

(,

15115

{ - y X
/2-/ g'gﬂﬁj/ {J aZzioc /ﬁﬁ%/ ,{Qz/u (7;%:_

Date Signature of Agency Repfdsentative Title

PART II
Department of Archives and History

1e_reco}ds_[isted in the attached Records Retention Schedule have been evaluated by this department for their
anagement, research, and permanent value and are approved for retention or disposal as described in this
hedule.

( AV
72 Decownhy, 2068 d“\, 3 b

Date Director,‘ﬂ’épartment of Archives and History
-STATE ARCHIVIST AND
RECORSS ADMINISTRATOR

M-2
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A south Caralina Department of Archives and*Hi
Division of Archives and Records Management

DIVISION OF ADMINISTRATION

15115 SERVICE OF PROCESS

Description

Retention

Agency: 3 years, destroy.

RECORDS

RETENTION
SCHEDULE

SECRETARY OF STATE Record Group Number: 213

Used to document the agency’s role in the service of process of various
corporations registered in South Carolina at the request of law firms.
Information includes the letter of the attorney requesting service; copy of the
clerk of court’s clocked summons and complaint/subpoena; copy of letter to
the company being served; and date-stamped certified mail receipt.

The approval and implementation of this records retention schedule should comply with the Department of Archives and History's Guidelines for Und

ding and Impls

ing Records Retention Schedules.
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South Carolina I)jebartmeﬁtﬁ'(of Archives and History
Division of Archives and Records Management

APPROVAL OF RECORDS RETENTION SCHEDULE

In accordance with provisions of Title 30, Code of Laws of South Carolina, 1976, Sections 30-1-10 through
30-1-140, as amended, the attached Records Retention Schedule is submitted for approval. This schedule
supersedes any previously approved schedule for thése same records series.

PART |
Agency

SECRETARY OF STATE
MUNICIPAL CORPORATIONS
Record Group Number: 213

| certify that | am authorized to act for this agency in the disposition of its public records and hereby ap-
prove the attached Records Retention Schedule. The schedule meets all legal and audit requirements and
the records have no further administrative, fiscal, or legal value to this agency after the expiration of the
prescr:bed retention periods. Records series included in this approval are numbered:

10754 (REVISED)

{21~ 0002 (J((MU//)J/W';LPSMQ 347;&/ J@ [ T

Date Sigvnature of Agency Representative Title

5

_PART I
Department of Archives and History

The'records listed in the attached Records Retention Schedule have been evaluated by this department for
their management, research, and permanent value and are approved for retention or disposal as described
in this schedule.

B~18-0% ﬂﬂ . M

Date Director;Department of Arcll_')uves and Hrstory
STATE ARCHIVIST AN
RECORDS ADMINISTAATOR

PART Ill
State Budget and Control Board

The attached Records Retention Schedule is approved.

Date ‘ State Budget and Control Board Title .

RS-S-1 (91)

66|Page



3,

South Carolina Department L e H|story . " RECORDS’

Division of Archives and Records Management * RETENTION
- S e SCHEDULE:
SECRETARY OF STATE Record Group Number 213
A -
MUNICIPAL CORPORATIONS

10754 MUNICIPAL CORPORATIONS (ANNEXATION)
Description
Consist of official documents of each municipal corporation. Included in this
series are petitions for incorporation, resolutions, notices of annex of new
territory, certificates of annexation, reductions; court orders, maps, plats, and
other related documents.
Retention
Agency: 10 years.
State Records Center: S years.

Archives: PERMANENT.

(REVISED)

chatuln Anarest. 2 73 0.3
SCHRE0UE ADDIOUAT e rstaran S
The-ppﬂwﬂMll‘hm&ndlﬁamu\tutmlbnxhedub:houidtomp?,w!m!hebqnmmldh\:ﬂvu.\dhlﬂwy'l" delines {os Under ond Impk g Aecords Retention Schecudes.

RS-5-2 (91)
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DO NOT WRITE TN THIS SPACE
SCHEDULE NUMBER

SEC.5-41

4
2R

RECORD SERIES RETENTION/DISPOSITION SCHEDULE

I

l. Agency:
Secratary of State

2a. Divislion b. Subdivision

|
3. Title of Record Series: E
Liveatock Brand Applications

4. Description of Records: Thia serias acnsists of "Application for Registration of Live-
stock Brand." The application ligts nama, addreas, description, where brand appears,
description of earmark, signature of applicant, and data. Attached to each series 1s a
draving of the brand. Any perason desiring a 1iveatoek brand must forward this application to
the Secratary of Stata. The Secretary of State will issus a certificate, unless the brand
i3 already registered to amother individual, or unless the brand would probably be mistaken,

5. (@) Retention Schedule Braak Zils at the and of each fiscal year. Retain in the

agency for cne additional year. Transfer to the Department of Archives- and History for
%T"émanent ratantion,

it

g

(b) Resfriéfions: HONE

|
6. Justification: Ihesa records are uzad as a source on livestock brands and should ba
permanently retained for historical and resesrch pugposes.

7. CERTIFICATE OF AGENCY REPRESENTATIVE

I certify that | am authorized to act for the head of this agency In the
" disposition of non-current records and the record series schedule Is for
records of no further administrative, fiscal or legal value to this agency
‘after the expiration of the period indicated Tn item 5 (a) above.

UATE AGENCY REPRESENTATIVE

OFFICIAL TITLE
=

g(

STATE RECORDS MANAGEMENT FORM-2 (March 30, 1972)
SRM-2
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APPROVAL

The Record Serles Retention/Oisposition Schedule |lsted on the front of this
form Is approved. At the authorlzed date for the disposition of the record serles,
elther by destructlon or transfer to the Department of Archlves and History, the
agency to whom the records belong and the Department of Archives and History will
be notlfied by the State Records Center. [f the agency or the Department of
Archives and Higtory find 1+ necessary to retaln these records In the State Records
Center beyond the scheduled disposition period or determine thet thay are of per-
manent value, thay shall notify the Dlrector of the Department of Archives and
Hlstory and the schedula shall be modlfied accordingly. Records schedules not re-
quiring destruction rised only be approved by the agency concerned and the Depart-

ment of Archlives and Hlstory.

DATE DTRECTOR, DEPARIMENT OF ARCHIVES AND HISTORY

DATE STATE BUDGET AND CONTROL BOARD

OFFTCIAL TTTLE.

>4

( B

9.

Remarks:

10.

Verification of Approval

—
i

Schedule Approved MAR 1o-572
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DO NOT WRITE IN THIS SPACE
SCHEDULE NUMBER

Sgﬂ- S“7

%& RECORD SERIES RETENTION/DISPOSITION SCHEDULE

1. Agency:
Sacretary of State

2a, Diﬂslon . b. Subdivision . N

3. Title of Record Series:

Trademark Card File

4, Description of Records: This series consitcs of 3 x 3 inch index card file or the trade-
marks registered in South Carolina. Information reflected on these cards,filed alphabetically
by compsny, are date of inirisl registration of trademark in South Carolina, renewgl dates,

expivation dates, the oumber, and year of book in which £iled. |
|

5. (a) Retention Schedule Fesaln ol n .
regingered, gge:‘:ogrags?eg fo the fnactive file. Break tagetive file at the end of @ach fiseal

~~ar, Retain in the agency for ten additional years. ‘Transfar to the Department of Archives
_1 Biatory for permanent retontien. i

%m%

(b)  Restrictlons: NORE

1

5. Justification: IBis serles provides research Information, as well as an aid ia
documenting the trademark program. They should be retained permanently for research jand

historical value. :

i
~ . |
7. CERT|FICATE OF AGENCY REPRESENTATIVE ‘

| certify that | am authorlzed to act for the head of this.agency in the
disposition of non-current records and the record series schedule Is for
records of no further admlinistrative, fiscal or legal value to thls agency
after the expiratlon of the period Indlcated In item 5 (a) abovs, .

UATE AGENCY REPRESENTATIVE

OFFICIAL TITLE '

"STATE RECORDS MANAGEMENT FORM-2 (March 30, 1972 )
SRM-2
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B.  APPROVAL | : |

The Record Serles Retention/Dispositlon Schedule |isted on thke front of this (' =
form i1s approved. At the authorlzed date for the disposition of the record series, Qé%
elther by destruction or transfer o ths Departmont of Archives and History, the
agency to whom the records belong and the Department of Archives and History will
be notified by the State Rogords Center. |f tha agency or the Dspartment of
Archives and History find 1+ hecessary to retain these records In the State Records
Center beyond the scheduled dlsposition period or deftermine thet they are of per-
manent value, they shall notify the Director of the Department of Archlves and
History and the schedule shalil be mod!fled accordingly. Records schedules not re-
quiring destruction rised only be approved by the agency. concerned and the Depart-
ment of Archlves and History, . ' .

DATE BTR S DEBARTH o ND HTSTORY

DATE STATE BUDGET AND CONTROL EOARD

OFFTCTAL TTTLE (%

1 9. Remarks:

10. Veriflcatlion of Approval

MAR 16 1775 1

adnla A, ;
Sehedule Ansroved . ‘ T
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DO NOT WRITE IN THIS SPACE
SCHEDULE NUMBER

I

S0 . 3a51
RECORD SERIES RETENTION/DISPOSITION SCHEDULE

1.

Agency

2a. Divislon ' b.

Subdivision !

3.

4,

Title of Record Series:
zzndm-nab"a

Description of Records :
retain a copy of the “Certiffecato of Trademark Regfstration"
in South Carolins. The aarles l1ata the nama of. tha company; home offic
copy of the tradamark; a brisf deacription of the trademark;

tha voluma, record, and Pags numbaz; the data of trademark expiration; and the date of
registration, .

This series, In the form of a bound volume, {3 used tcf»

for ecach coopany aparating
e addrags; a
the. classification aumier;

i
-

5.

(a)

agency for cna additional year. Transfar to tha tate Nesords Centar, hold thara for

(3"% %o years, then transfar to the Departmgn-t of Arghives and Iistory for permanant reten-
1 : .’103. o ‘

(b)

Retentlon Schedule: grpgy £11a at the end of each fiscal year. Retain in|the

Restrictions: None

6.

Justification: This sertas docurenta tha lssuance aad contants of tha cartificate
"of registration for tradamarks. It should ba retainad parmanently by the Departzent

Racord Serias Retantlon/Dispoesition Schedula SRC.8-4, Trademarka, vhich was approvad by N
ths State Budget and Control 3oard on March 18, 1973, | )

This scheduls aupersedes

| certify that | am authorized to act for the head of this agency in the .
disposition of non-current records and the records series schedule Is for records

of no further administrative, fiscal or legal value to this agency atter the explra-
tion of ythe period Indicated in item 5 (a) ab'ove

“-10 s Fo

CERTIFICATE OF AGENCY REPRESENTATI VE

7

DATE . 2?; ATIVE
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8. APPROVAL

form is approved. At the authorized date for the disposition of the record series,
either by destruction or transfer to the Department of Archives and History, the
agency - to whom the records belong and the Department of Archives and History will
be notified by the State Records Center. |f the agency or the Department of
Archives and History find it necessary fo retain these records in the State Records
Center beyond the scheduled disposition period or determine that they are of per-
manent value, they shall notify the DI rector of the Department of Archives and
History and the schedule shall be modified accordingly. Records schedules not re-~
quiring destruction need only be approved by the agency concerned and the Depart-
ment of Archives and History.

The Record Series Retention/Disposition Schedule lisfed on the front of this L}
():’~t ;

t

57;’3 /&0 | C'%A L.

/ DATE 4 DIRECTOR, DEPARTMENT OF/ARCHIVES AND HISTORY

é//;/&’a =

_DATE /[ STATE BUDGET AND CONTROL BOARD
AOWW o
OFFICIAL TITLE %

9, Remarks:

10. . Verification of Approval -




DO NOT WRITE IN THIS SPACE
SCHEDULE NUMBER

=

— 8P 562
T-\ RECORD SERIES RETENTION/DISPOSITION SCHEDULE
.v 1.- Agency .

| Sacratary of Stses : :

2a. Division b. Subdivision

B Title of Record Series:

— Trademayk Deneugly - :

4. Description of Records: yaig serias, in the forn of a bdound voluze, 13 usad to
- Yatsin a copy of the renewal of the “Cartificata of Tradamark Registration” for aach
cempany oparating is South Carolina, The Cartificate is stampad Renewal. It itsta the
nams of the company; home office addrens; a facailuila of the tradamarik; briaf deserio-
tion of the trademark; the claasification numbar of gooda; the volume, racord, and page
numbar}- the expiracion date of the trademarit; and ths date of ragistration,’

5. (a) Retention Schedule: Break file at the end of each fiseal year. Retain in the
agency for ona addit{anal year, Transfer to the State Racords Canter, hold thare

for two years, then tranafer to the Department of Archives and History for permqn‘ent:
ratantion,

=

(b) Restrictions: Yona

6. Justification: Thesa records doaumant the issuanca and contents of tha ranawal of
the cartificatq of ragiscration for trademarks. They should be ratsined parmanently by
the Dapartmaunt of Archives and distory for historiesl and rasesrch purposas, This
schadule suparsadss Racord Saries Retention/Dispogition Schedula SEC.S-6, Tradawarks,
which waa approved by the Stats Budget and Control Soard on larch 10, 1973, |

I
~

“

7. ' CERTIFICATE_OF AGENCY REPRESENTATIVE

| certify that | am authorized to act for the head of thls agency in the ;
disposition of non-current records and the records series schedule Is for records :

of no further administrative, fiscal or legal valus to this agency after the explra’-
|

Y DATE ~ AGENCY -REPFESENTAT | VE
ICTAL TIWE
" SRM-2 (Rav 72)
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APPROVAL

The Record Series Retention/Disposition Schedule listed on the front of this

form is approved. At the authorized date for the disposition of the record series, (ﬁm%

either by destruction or fransfer fo the Department of Archives and History, the
agency fo whom the records beiong and the Department of Archives and History will.
be notified by the State Records Center. |f the agency or the Department of

Archives and History find it necessary to retain these records in the State Records

Center beyond the scheduled disposition period or determine that they are of per-
manent value, they shal! notify the Di rector of the Department of Archi ves -and

History and the schedule shall be modified accordingly. Records schedules pot re-

quiring destruction need only be approved by the agency concerned and the Depart-—
ment of Archlves and History.

b’]as A% %,&, 2

7 DATE/ DIREGTOR, DEPARTMENT OF JARCHIVES AND HISTORY

6//;?/@ AL

STATE BUDGET AND CONTROL BOARD

(oiaion Npectoe

OFFICIAL TITLE

DATE

Remarks:

10.

Verification of Approval

QJUN 181980

Schedule Approve

o,
A

o~~~
¢
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DO NOT WRITE IN THIS SPACE
SCHEDULE NUMBER

SEC. S. "‘43

RECORD SERIES RETENTION/D!SPOSITION SCHEDULE

l. Agency:
Secretary of State

2a. Division b. Subdivision

3. Title of Record Series:
Secretary of State's Personal Materlals

4. Description of Records: - Thls series Is comprised of the Sacrefary of State's pé}sonal
rafarence and flnance matertal. Included In thls sarles ars his cancelad chacks and, bank

statements, Income tax Information, perscnal corrasponddénce, and appolntmant book refiscting
invitations acceptad and decllinad.

A=+ (@) Retention Schedule Retaln In the agoncy untlil no longer needed for administrativs

& rposes, thon destroy. Prlor to dastructlon, transfer the appointment book to the
- spartmant of Archivas and History for parmansnt retantion. .

(bY Restrictions:
Nons

|
6. Justification: [Ihese records are used for tha administratlon of The office of The'
Secratary of State and should be retalned untll they no longer havs refarence value.
The appolntmant book documents the pollcles and actlvities of the Secretary and should be
retalned psrmanently. . ’

7. CERTIFICATE OF AGENCY REPRESENTATIVE N

| certify that | am authorized to act for the head of this agency in the
disposition of non-current records and the record series schedule is for |
records of no further administrative, fiscal or legal value to this agency
after the expiration of the period indicated in item 5 (a) above.

BATE ' AGENCY REPRESENTATIVE

%%L . OFFICIAL TITLE '

STATE RECORDS MANAGEMENT FORM-2 (March 30, 1972 )
SRM-2
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8. ‘ ~ APPROVAL

The Record Serlies Retention/Dlsposition Schedule Iisted on the front of this

‘form is approved. At the authorized date for the disposition of the record series,
either by destruction or transfer fo the Department of Archives and History, the
agency to whom the records bslong and the Department of Archives and History will

“be notified by the State Records.Center. |f the agency or the Deparfmen* of
Archives and History find It necessary to retain these rocords in the State Records
Center beyond the scheduled disposition period or determine that they are of per-
manent value, they shall notify_ the Director of the Department of Archives and
History and The schedule shalf be modifled accordingly. Records schedules not re-
quiring destruction need onty be approved by the agency concerned and the Depart-
ment of Archives and History.

DATE “DIRECTOR, DEPARIMENI OF ARCHIVES AND HISTORY
DATE ' STATE BUDGET AND CONTROL BOARD

(%

OFFICIAL TITLE

9. Remarks:

.EIQ.vfyeriflcafion of Approval ('yﬁﬁ

]pp )s?v \,1 _\f. “h f-‘H MAR 0 9?5
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DO NOT WRITE IN THIS SPACE
SCHEDULE NUMBER :

5EC.5-44

RECORD SERIES RETENTION/DISPOSITION SCHEDULE

1. Agency:
Secretary of State

2a. Division b. Subdivision

3., Title of Record Series:

¥ational Assoelation of Sacretaries of State

4. Description of Records: This series conaiste of printed material concerning CNE RATLOMEL

Assoetation of Secretaries of State. Information contained in the series includea progrems
and agenda of National Associstion Conventions, unuged checks of the Ahpociation. receipts of
paid membership dues, correspondenca conecerning payment of membership dues, and vouchers for

paid daes,

5. (a) Retention Schedule Brcik FIla at the ond of 2&ch caterdur-years —Retaimritrthe—
agency for tkree additiomal yesrs, then destroy. Prior to destructien, notify tha Der+rtment
ég?! Archives and History for the purpose of obtaining selacted samples for permanent retention.

(b) Restrictions: NOME

6. Justlfication: After four years these records will not be ueeded 5y R
referral purposes. Portions of the material in this series should be retained to document
the Secretary of States participation as zn officer in the National Asaociastion of Secretaries

of State.

7. CERTIFICATE OF AGENCY REPRESENTATIVE

| certify that | am authorized fo 'act for the head of this agency In the
disposltlon of non-current records and the record series schedule Is for
records of no further administrative, flscal or legal value to thls agency
after the explration of the period indlcated in item 5 (a) above.

uATE AGENCY REPRESENTATIVE

OFFICIAL TITLE

" STATE RECORDS MANAGEMENT FORM-2 (March 30, 1972 )
SRM-2
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~ APPROVAL -

The Racord Serles Retention/Olsposition Schedule |1sted on the front of thls
form 1s approved. At the authorlized date for the dispositlon of the record series,
either by destruction or transfer to the Department of Archlves and History, the
agency to whom the records belong and the Oepartment of Archives and History will
be notifled by the State Records Center. |f the agency or the Department of
Archives and History find 1+ nocessary to retain these records in-the State Records
Center beyond the schadulad disposition period or determine that they are of per=-
manent valus, they. shall notify the Director of the Department of Archives and
History and the schedule shall be modifled accordingly. Records schedules not re-

quiring destruction rieed only be approved by the agency concsrned and the Depart-

ment of Apéhives and History.

DATE "~ DIRECTOR, DEPARTMENT OF ARCHIVES AND HISTORY

DATE " STATE BUDGET AND CONTTOL BOARD

OFFTCIAL TTTLE

i

9. Remarks:

10,

Verification of Approval

2 MAR 19 i35

2

o

Schedule Approved e
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South Carolina Department.of Archives & History
Division of Archives and Records Management

APPROVAL OF RECORDS RETENTION SCHEDULE

éggﬁ; In accordance with provisions of Title 30, Code of Laws of South Carolina, 1976, Sections

Archives 30-1-10 through 30-1-140, as amended, the attached Records Retention Schedule is
‘=\CHl5101’Y submitted for approval. This schedule supersedes any previously approved schedule for
EFET these same records series.

History & HERITAGE
For All Generations

PART I
Agency

SECRETARY OF STATE’S OFFICE
NOTARIES

RECORD GROUP # 213

I certify that T am authorized to act for this agency in the disposition of its public records and hereby approve the
attached Records Retention Schedule. The schedule meets all legal and audit requirements and the records have no
further administrative, fiscal, or legal value to this agency after the expiration of the prescribed retention periods.
Records series included in this approval are numbered:

17435-17436 AND 15431 REVISED

A[‘f 20 2017 %&Jajé—/‘ erh/ E,M‘z

U Dite S1gnature of Agency Representative Title CL ar’f‘t 3

PARTII
Department of Archives and History

edule

The records listed in the attached Records Retention,$
management, research, and permanent value and 2
schedule.

T-726-17 %

Date Director, Department of Archives and History

been evaluated by this department for their
retention or disposal as described in this

ARM-2
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RECORDS
RETENTION
SCHEDULE

e 1| South Carolina Department of Archives and History

Records Management Division

SECRETARY OF STATE'S OFFICE Record Group Number: 213

NOTARIES

17435  MAGISTRATES, OFFICERS, OATHS AND APPOINTMENTS

Description

Used to document magistrates or officers elected or appointed to local, county or state
agencies by the Governor or General Assembly. Records include magistrate and
officers names, appointment date, and location assigned to. ‘Also includes notarized
oaths of those elected persons who have held county offices in South Carolina.

Retention

Agency: 1 year,
State Archives: PERMANENT.

SUPERSEDES: SEC.S-35 AND SEC.S-56

17436 ~ PUBLIC OFFICIAL BONDS

Description

Used to document public official bonds that are issued to county elected officials.
Records include a ledger of public official bonds listing, name, position, length of
bond, amount of bond for each elected official as well as blanket bonds that cover the
entire county.

Retention

Agency: 10 years,
State Archives: PERMANENT.

SUPERSEDES: SEC.S-37

15431 LEGISLATIVE ACTS

Description

This series consists of the original Acts passed by the General Assembly of South
Carolina. Acts originating in the House have a manila cover, Acts originating in the

QLN ATIrE Ay ’-7 l far]
SCHEDULE APFROVED /17 1
The approval and implementation of this records retention schedule should comply with the Department of Archives and History's Guidelines for U ding & Impk ting Records R
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RECORDS

South Carolina Department of Archives and History

2 e RETENTION
= Records Management Division SCHEDULE
Senate have a blue cover. The Act is signed by the Speaker of the House, President of
the Senate, and may or may not be signed by the Governor. It is stamped with the
Seals of the Clerks of both houses and stamped with the file date by the Secretary of
State’s Office. Each Act is perforated with the date it was processed by the
Legislative Council. Each Act consists of the original draft bound with a black
shoestring and the finished typed draft bound by a red shoestring.
Retention
Agency: 2 years,
_State Archives: PERMANENT.
REVISED
SCHEDULE APPROVED ")/ 2 / |7
2 i
The approval and implementation of this records retentian schedule should comply with the Departmenl of Archives and Hlslory's idefines for L ing & ! ing Records F ion Schedut
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DO NOT WRITE IN THIS SPACE
SCHEDULE NUMBER '

e

SEC.S-1

RECORD SERIES RETENTION/DISPOSITION SCHEDULE

I. Agency:

Secretary of State

2a. Division b, Subdivision

3., Title of Record Series:
Ratification Sheets

4. Description of Records:This series consists of Ratification Sheets which include’'a
summarization of a legislative act, the ratification number, and the date of ratification.
The series 1s filed chronologlcally by date and number, and is used to show that an act is
correctly enrolled and ready for ratification.

| = (a) Retention Schedule Break file at the end of each fiscal year. Retain in the
ency for one additional year. Transfer to the State Records Center, hold there for two
ears, then destroy.

ity

ys

¥

{b) Restrictions: None

6. Justification:After three years this series will no longer be of administrative or
reference value to the agency and should be destroyed.

7. CERTIFICATE OF AGENCY REPRESENTATIVE

| certify that | am authorized to act for the head of this agency in the
disposition of non-current records and the record series schedule s for
records of no further administrative, fiscal or legal value to this agency
after the expiration of the period indicated in item 5 (a) above.

UATE AGENCY REPRESENTATIVE

_,,_
:

OFFICIAL TITLE

STATE RECORDS MANAGEMENT FORM-2 (March 30, 1972 )
SRM-2
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7  APPROVAL T B

The Record Serles Retention/Dlspositlon Sehedule listed on the front of +this
form is approved. At .the authorized date for the disposition of the record series,
either by destruction or transfer to the Department of Archives and History, the
agency to whom the records belong and the Oepartment of Archives and History will
be notified by the State Rocords Center. |f the agency or the Despartment of
Archives and History find 1+ necessary to retain these records in the State Records
Center beyond the scheduled disposition period or determine +hat they are of per-
manent value, they shall notify the Director of the Department of Archives and
History and the schedule shall be modlfled accordingly. Records schedules not re-
quiring destruction rieed only be approved by the agency concerned and the Depart-
ment of Archives and Hlstory,

DATE DIRECTOR, DEPARTMENT OF ARCHIVES AND HISTORY
DATE STATE BUDGET AND CONTROL BOARD
)
OFFICIAL TITLE
9. Remarké:
10, Verification of Approval A ( B
MAR 101975
{Schedule Approved P
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o DO NOT WRITE IN THIS SPACE
%ﬁ» SCHEDULE NUMBER
SEC.5-34

RECORD SERIES RETENTION/DISPOSITION SCHEDULE

I. Agency

Secretary of Stats

2a. Division b. Subdivision
3. Title of Record Series: "ﬁcmscﬂ‘e‘{' 6 JS

Transcripts of Procsaedings

4. Description of Records: This saries conslsts of bound volumos that contain the
Secretary of State's copy of the proceadings of bond hearings for such organizations

as schoois, highways, ports, and tha Unlversity of South Corollna., Contalned In the
notabooks ara such ftoms as a Genaral Certiticate of the Sscratary af State, Cartlflcats
of the Governor, Cartltlcate of the State Treasuror, the raquest for a hearing, the
resalutlon from the appropriate agency to schedhle tha hearing, a schedula showing
annual paymanfs roqulred fo rotire the bond plus interest, the Certlificate of the State
Auditor, the complets written form of the bond, and a cortificade of dellvery and :
4 (Ssa Item 9 over)

@

...». (a) Retention Schedule: grask flle at the end of cach flscal year. Fetaln in the
agsncy for one additional ysar. Transfor to tho Dspartment of Archlves and History for
permanent rotontion. -

(b)Y Restrictions: Mona

6. JusTificafion: Thase records hava avidenttal and Informational value and should
ba retainsd psrmenently.

7. : CERT | FICATE OF AGENCY REPRESENTATIVE

| certify that | am authorized to act for the head of this agency in the
disposition ‘of. non-current records and the record series schedule is for
records of no further administrative, fiscal or legal value to this agency
after the expiration of the period indicated In item 5 (a) above.

DATE AGENCY REPRESENTATIVE

[t , :
g ' A OFFICIAL TITLE

SRM-2 (Rev 72)
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APPROVAL

The Record Series Retention/Disposition Schedule |isted on the front of this
form is approved. At the authorized date for the disposition of the record series,
either by destruction or transfer fo the Department of Archives and History, the
agency to whom the records belong and the Department of Archives and History will
be notified by the State Records Center. |f the agency or the Department of
Archives and History find it necessary to retain these records in the State Records
Center beyond the scheduled disposition period or determine that they are of per-
manent value, they shall notify the Director of the Department of Archives and
History and the schedule shall be modified accordingly. Records schedules not re-
quiring destruction need only be approved by the agency concerned and the Depart-
ment of Archives and History.

DATE DIRECTOR, DEPARTMENT OF  ARCHIVES AND HISTORY

DATE STATE BUDGET AND CONTROL BOARD

OFFICIAL TITLE

9. Remarks:

Con't ttem 4. payment. The sarles is fllad chronaloglcally by date.

10. Verification of Approval

Schedule Approved L0335
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DO NOT WRITE IN THIS SPACE
SCHEDULE NUMBER

) ' SPC.S8-36
( : RECORD SERIES RETENTION/DISPOSITION SCHEDULE

1. Agency:

Sacretary of State

2a. Division b. Subdivision

| 3. Title of Record Series:

County and State Officers of Political Parties

4. Description of Records: 1,15 geries is comprised of a ledgar of all state and county
officers of tha certified political parties in South Carolina. The ladger First lists,
all of tha state officers and thair addresses. Then it raflects, alphiabatically by county,
all of the political party's officars in the individual counties. In accordance with the
election lawa of the atate of South Carolina, the political parties must report all state
and county officera to the Secretary of State. '

4

§ (a) Retention Schedule Break file at the erd of each fiscal year. Retain in the
- s=gsency for two additional years. Transfer to the Department of Archives and History
_( T permanent retention. .

(b) Restrictions: Yone

6. Justification: Thege records are of historical and research value as to the history of
the officers of the various political parties in South Carolina and should be permanently
retained.

i

7. CERTIFICATE OF AGENCY REPRESENTATIVE

| certify that | am authorized to act for the head of this agency in the
disposition of non-current. records and the record series schedule is for
records of no further administrative, fiscal or legal value to this agency
after the expiration of the period indicated in item 5 (2) above.

UATE AGENCY REPRESENTATIVE

gy ' GFFICTAL TITLE
"STATE RECORDS MANAGEMENT FORM-2 (March 30, 1972 )
SRiF-2 '
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DO NOT WRITE IN THIS SPACE
SCHEDULE NUMBER

SEC.S5~38

RECORD SERIES RETENT.ION/DISPOS{TION SCHEDULE

I. Agency:
Seeretary of State

2a, Division - b. Subdivision

3. Tiile of Record Series:

Bond Ledgers

4. Description of Records: This series consiata of ledgers which contain the nemes of offica
holders under boad. Certain offices reguire that bonds be posted. The ledger 1ista those
who hold the offlces in addition to tha original bonds.

5. (a) Retention Schedule Break file at the end of cach fiscal year. Ratain in the sgency
for two additional years, then destway. .

éi“

N

(b) Restrictions: NONE

6. Justification: After three years these records will ne longer have referral value. in-
formation in this serlea is contained i{n the Bond Cards which are retainad permanently.

7. ) v CERTIFICATE OF AGENCY REPRESENTATIVE

I certify that | am authorlzed to act for the head of this agency In the
disposltlon of non-current records and the record series schedule Is for
records of no further administrative, flscal or legal value to thls agency
after the expiration of the period Indicated In item 5 (a) abova.

UATE - AGLMCY REPRESENTATIVE

OFFICIAL TITLE

STATE RECORDS MANAGEMENT FORM-2- (March 30, 1972 )
SRM-2
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5. ‘ ~ APPROVAL N

The Record Serles Retetition/Disposition Schedule !l1sted on the front of this
form Is approved. At the authorized date for the dispesition of the record series,
elther by destruction or transfer to tha Department of Archlives and History, the
agency to whom the records belong and the Department of Archlves and History wili
be notifled by the State Regords Center. |f the agéncy or the Department of
Archives and History find 1+ nocessary to retain thése records in the State Records
Center beyond *he schaduled disposition period or determine thet they are of per-
manent value, they shall notify the Director of the Dsparitment of Archlves and
History and the schedule shall be modifled accordingly. Records schedules not re-
quiring destruction risad only be approved by the agsncy concerned and the Depart-
ment of Archives and Hlstory,

DATE R, M ' D

DATE ~STATE BUDGET AND CONTROL BOARD

OFFICIAL TITLE

(

3. Remarks:

10, Verification 9‘f Approval

Schedule Aporoved MAR 0 1975
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, D0 NOT WRTTE [N THIS SPACE
%(j‘ ‘ SCHEDULE NUMBER

SEC.5-39
RECORD SERIES RETENTION/DISPOSITION SCHEDULE

!. Agency

Secretary of State
2a. Division

b. Subdivision

5. Title of .Record Series:

Bond Cards
4. Description of Records:

This serles consists of four by six Inch flle cards on wh Ich
information about bonded officers Is typed. Thls Information Includes name, office,

bonding company, date filed, date commlissloned, and amount of the bond. The series
is filed consecutively by dat

& ,
i - - 5 \
t%;*' (@) Retention Schedule: Break flle at the end of each fiscal year. Retaln in the

‘agency for two additional years. Transfer to +he Department of Archives and History
for permanent retention.

(b) Restrictions:

None
. 6. Justification:

After two years these records will not be nee
by the agency. Slnce they have evidential a
retained permanently by +he Archives

ded for referral value
nd informatlonal value they should be

7. CERTIFICATE OF AGENCY REPRESENTATIVE
| certify that | am authorized to act for the head of this agency in the
disposition of non-current records and the record series schedule is for -
records of no further administrative, fiscal or legal value to this agency
after the expiration of the period indicated in item 5 (a) above.
DATE ) AGENCY REPRESENTATTVE
2

OFFICIAL TITLE

SRM-2 (Rev 72)
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8. ) APPROVAL (' -1%

The Record Series Retention/Disposition Schedule |isted on the front of #this
form is approved. At the authorized date for the disposition of the record series,
either by destruction or t+ransfer to the Department of Archives and History, the
agency to whom the records belong and the Department of Archives and History will
be notified by the State Records Center. 1f the agency or the Department of
Archives and History find it necessary to retain these records in the State Records
Center beyond the scheduled disposition period or determine that they are of per-
manent value, they shall notify the Director of the Department of Archives and
History and the schedule shatl be modified accordingly. Records schedules not re-
quiring destruction need only be approved by the agency concerned and the Depart-

ment of Archives and History.

DATE , ~ DIRECTOR, DEPARTMENT OF ARCHIVES AND HISTORY

DATE . " STATE BUDGET AND CONTROL BOARD

OFFICIAL TITLE

9, Remarks:

10. Verification of Approval L (

P R D A

Scheduie Approved

~
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DO NOT WRITE IN THIS SPACE

SCHEDULE NUMBER
SEC,S-57

RECORD SERIES RETENTION/DISPOSITION SCHEDULE.

1. Agency
Secretary of State

2a. Divislon . e b. Subdlyhl.s[on_

o

3.  Title. of Record Serles:
State and District Offlcers of South Carollna

4' Pescripflon of Recards: This serles Is comprised of post bound ledgers which are used
-fo record ‘the names.of those persons who-have held, or those who are presently-holding
"state or distrlct offltes ~1n Souﬂ’u ‘Carelina. lnformaﬂon also listed In this serles Is

'} the respect!ve pos*h ofﬂce§ of the oﬁfdber‘s' hoiie town, the date they were appolnted, and
the date they were commlssloned.. . .

\.. .
L

{a) Retentlon échedule. Break flle'when ledger ls complets. Retaln completed ledger
In the agency for ten addl+lonal years, ‘rhen 'I'ransfer to the Department of Archlves and
History for permanént retentlon:

(b) Restrictions: None

6. Justification: After the retention perlod In 5(a) above, thls serles will no longer
be of adminlsirative value fo the agency. These fecords have historical and research
' value and should be retalned pérmanently by’ the Depattment of “Archives and History.

7. ) CERTIF1CATE OF AGENCY REPRESENTATIVE

| certlfy that | am authorlized to act for the head of this agency In the
disposition of non=current records and the records series schedule is for records
of no further administrative, fiscal or lega! value to thls agency after the explra-
tlon of the period indicated In Item 5 (a) above.

/- 18 2 » L S )Lz;

DATE "+ AGENCY:- REPRES ENTATIVE

OgFIC]AL TITLE

SRM-2 (Rav 72)
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SCHEDULE NUMBER
SEC.S-58

DO NOT WRITE IN THIS SPACE

RECORD SERIES RETENTION/DISPOSITION SCHEDULE

1. Agency
Secretary of State

2a, Divlslon ' b. -Subdlvislon '

3. Title of Record Series: ' . S
County Offloers of South Carollna

4, Description of Records: This serfes s comprlsed of post bound [edgers which are used
to 11st the names of those persons whé have held: county:offlces In South Carollna: [nfor-

matlon:also Included In these records.ls a list of the respective post offlces of the
offlcers' home town,. the date 'rhey were" appolnted, and the’ date they were conrmlssloned.
Thls serles Is flled- alphabeﬂcally by county.

L
fe

5. (a) Retentlon Schedule:, Br‘eak flle when ledger.ls complete. Retaln comple:red ledger

In the agency for ten addl+tlonal- years, then Transfer to the Department of-Archlves and
History for psrmanent refenﬂon.

(b) Restrictions: None

6., Justiflcation: After the retentlon perlod In 5(a) above, thls serles will no longer
, be of adminlstrative value fo the agency. These records have hlstorical and research
value and should be retained permanently by the Department of Archlves and History.

7 CERT!FICATE OF l/'\GENCY REPRESENTATIVE

| certlfy that | am authorlzed to act for the head of this agency In the
dlsposition of non-current records and the records serles schedule Is for records
of no further adminlstrative, fiscal or legal value fo this agency after the explra-
tlon of the period Indlcated In Item 5 (a) above.

Y faladid 8 Gm” >
DATE " AGENGY. REPRESENTATIVE

iy

OFFIﬁ’r;;L TITLE

SRM-2 (Rev 72)
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South Carolina Department of Archives & History
Division of Archives and Records Management

APPROVAL OF RECORDS RETENTION SCHEDULE

é,;ﬁi}f}d In accordance with provisions of Title 30, Code of Laws of South Carolina, 1976, Sections
Archives 30-1-10 through 30-1-140, as amended, the attached Records Retention Schedule is

& History submitted for approval. This schedule supersedes any previously approved schedule for
K enres: these same records series.

PART I
Agency
SECRETARY OF STATE

NOTARY PUBLIC
RECORD GROUP NUMBER: 213

I certify that I am authorized to act for this agency in the disposition of its public records and hereby approve the
attached Records Retention Schedule. The schedule meets all legal and audit requirements and the records have no
further administrative, fiscal, or legal value to this agency after the expiration of the prescribed retention periods.

Records series included in this approval are numbered:

( 07072 (Second Revision)

It gt e Bt Y

“Date Signature of Agency Reﬁésentative Title

PART II
Department of Archives and History

he records listed in the attached Records Retention Schedule have been evaluated by this department for their.

1anagement, research, and permanent value and are approved for retention or disposal as described in this
chedule.

io Npy. 2068 d'\ Q—J—uﬁs\"

Date Director, Dem{rtment of Archives and History
STATE ARC 14T AxD)
RECORDS Aviviils 1RATOR

RM-2
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South Carolina Department of ;;;hi:f;s and i-listory - - gE%gI\I}.PI%N

QL Division of Archives and Records Management
: : .- SCHEDULE

SECRETARY OF STATE Record Group Number: 213

NOTARY PUBLIC

07072 PETITION TO GOVERNOR TO BE APPOINTED NOTARY PUBLIC FOR SOUTH
CAROLINA

Description

Series consists of the form "Petition to Governor to be Appointed Notary Public for
South Carolina." The application includes applicant's name, birth date, occupation, voter
registration number (if applicable), "Oath of Notary Public" (for approved persons),
signature of notary, date, and signature of notary's legislative delegation. :

Retention
Agency: 10 years, destroy.

(SECOND REVISION)

)

Splieals AOBroved

(

The approval and implementation of this records retention schedule should comply with the Department of Archives and History’s Guidelines for Unde ding and Impls ing Records Retention Schedules.
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South Carolina Department of Archives & History
Division of Archives and Records Management

APPROVAL OF RECORDS RETENTION SCHEDULE

it

South
Carolina
Archives

& History

Center

In accordance with provisions of Title 30, Code of Laws of South Carolina, 1976, Sections
30-1-10 through 30-1-140, as amended, the attached Records Retention Schedule is
submitted for approval. This schedule supersedes any previously approved schedule for
these same records series.

History & HERITAGE
For All Generations

PART I

Agency
SECRETARY OF STATE’S OFFICE
CHARITIES SECTION

RECORD GROUP # 213

I certify that I am authorized to act for this agency in the disposition of its public records and hereby approve the
attached Records Retention Schedule. The schedule meets all legal and audit requirements and the records have no
further administrative, fiscal, or legal value to this agency after the expiration of the prescribed retention periods.
Records series included in this approval are numbered:

15870
(

,2///20/7_ %W/auéq,f, &){&ML chaéw Phb’:’c K/IM'/?%

Date Sig(ﬁture- of Agency Representative Title Dv.

PART II
Department of Archives and History

The records listed in the attached Records Retention Schedule have been evaluated by this department for their
management, research, and permanent value and are approved for retention or disposat as described in this

schedule.
{ Z/ 67ﬁ 7z WZ/‘/LA’V“

Date Director, Department of Archives and History

ARM-2
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+3| South Carolina Department of Archives énd History RECORDS

Division of Archives and Records Management RETENTION
SCHEDULE

SECRETARY OF STATE'S OFFICE Record Group Number: 213

CHARITIES SECTION

15870 REGISTRATION FILE

Description

This series is used to record the registration of all charitable
organlzatlons operatlng within the state of South Carolina. Included
in this series is a registration statement and other documentation
for each organization which may reflect the following information:
name of charity, address, telephone number, South Carolina branch
offices, state and date of incorporation, IRS tax exempt status,
purpose of the organization, names and addresses of officers and/oxr
board of directors, charitable contributions in the previous year,
amount paid to professional fundraisers, and total fundraising costs.

Retention

Records prior to 1 March 2009

Agency: 6 months.

State Records Center: 9 years, 6 months.

State Archives: Selection of needed documentation. PERMANENT.
Records 1 March 2002 and after

Agency: 10 years.
State Archives: Selection of needed documentation. PERMANENT.

Supersedes: 9374

§aHEDL *PPROVED /09 /[

Y

The approval and implementation of this records retention schedule should comply with the Department of Archives and History's Guidelines for Understanding and Implementing Records Retention Schedules.
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February 9, 2012 ForALL GENERATIONS

Ms. Kimberly Wickersham
Secretary of State

Edgar Brown Building

1205 Pendleton Street, Suite 525
Columbia, SC 29201

Dear Ms. Wickersham:

Enclosed is the final approved schedule for the Secretary of State Office Charities Section
series number 15870 Registration File. Please note that this schedule supersedes schedule 9374,
and a copy of this schedule along with a Jetter regarding the database transfer to accompany the
records coming to Archives will be sent to Larry Hubbard. The enclosed schedule is the
agency’s official copy and can now be implemented. Please distribute to agency staff as
necessary.

Please contact me at (803) 896-6128 if you have any questions.

Sincerely,

L2 dey

Erin L. Lowry
Records Analyst

~ Enclosures: 1

1

S. C. Department of Archives & History « 8301 Parklane Road * Columbia » South Carolina * 29223-4805 » (803) 896-6100 « http://scdah.sc.gov
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DO NOT WRITE IN THIS SPACE
SCHEDULE NUMBER

%( SEC.S-3
= RECORD SER{ES RETENTION/DISPOSITION SCHEDULE

I. Agency:

Secretary of State
: 2a.. Division b. Subdlvislon

3. Title of Record Series:

Rules:and Regulations

4.',Q§§cripfion of Records: This series is comprised of certified coples of rules and regula-
tios. . These rules and regulations were adopted under the authority of a general or permanent
law of the state, and have been-certified by the office or agsncy sponsering their adoption.
Rules and Regulations will be in effect as soon as they are filed with the Secretary of State.
File numbers are assigned by agency and/ or department. Included also ia this series are
publications related to Rules and Regulations.

5. (a) Retention Schedule Retain in the agency until no longer needed for administrative
procedure. Transfer to the Department of Archives and History for permanent retention,

gy,

(b) Restrictlons: NONE

6. Justlification: These records document the policies and procedures of the vatious state
ageacies, This information is of historical and research value and should be retained
permanently.

7. CERTIFICATE OF AGENCY REPRESENTATIVE

| certify that | am authorized to act for the head of thls agency In the
dlsposition of non-current.records and the record serles schedule Is for
records of no further admlinlstrative, flscal or legal value to this agency s
after the expiration of the perlod indicated In Item 5 (a) above. %

UATE AGENCY REPRESENTATIVE

A2

" STATE RECORDS MANAGEMENT FORM-2 (March 30, 1972 )
SRM-2

£
=
2

Ese ] OFFICIAL TITLE

Q9|Page



APPROVAL

The Record Serles Ratentlon/Dlspositlon Schedule |isted on the front of ‘this (

form is approved. At the authorlzed date for the dlsposition of the record serles,
elther by destruction or transfer to tha Departmant of Archives and History, the
agency to whom the records belong and the Department of Archlves and History will
be notified by the State Records Center. [f the agency or the Department of
Archives and Hlstory find I+ necessary to retain thése records in the State Records
Center beyond the scheduled disposlition period or determina +het they are of per-
manent value, they shall notify the Dlrector of the Department of Archlves and
History and the schedule shall be modlfled accordingly. Records schedules not re-
qulring destruction rised only be approved by.the agency concerned and the Depart-
ment of Archlves and History,

DATE BIRECTOR, DEPARTM 0 HI ND HISTOR

DATE Z STATE BUDGET AND CONTROL BOARD

OFFICIAL TITLE

N

)

9,

Remarks:

10,

Vorlfication of Approval

Schedule Approyeq MAR 10 1974

100|Page



—

DO NOT WRITE IN THIS SPACE

SCHEDULE NUMBER
SEC.S-55 ]

o

RECORD SERIES RETENTION/DISPOS ITION SCHEDULE

1. Agen
Secre%%r;wgf

State

2a. Division

b. Subdivision

3. Title of

Miscel laneous Records

Record Series:

Secretary of
declarations

4, Description of Records:

cortiflcation of, organlzation, declarations of trust, certlflcation cert
politlical par+les}»e§9§uflve arders and executlve agreemants.

This serles Is used to maintaln doéumenfs filed with the
State's Office. Reflected In this series are legal documents such as

and petltions for charfer, declarations for Incorporation, applicantlions for
Iflcates for

Vo o R e

5. (a) Rete
agency for te

& ermanent retontion.

(b) Restrictions:

ntlon Schedule: Break file at the end of each calendar year. Retaln in the

n additlonal years. Transfer to the Department of Archlves and History for

None

History,

6. Justification:

be of adminlstrative or legal values to the agency.
research value and should bs retalned permanently by the Department of Archlves and

Aftar the retentlion period In 5(a) above, thls serles will no longer
These records have historical and

4

Z.

| certif

disposition of non-current records and the reco
of no further administrative, fiscal or legal value to thi
tion of the period indicated in item 5 (a) above.

CERTIFICATE OF AGENCY REPRESENTATI VE

y that | am authorized to act for the head of this agency in the

DATE

A

AGENCY REPRESENTATIVE

OFFICIAL TITLE

SRM-2 (Rev 72)
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APPROVAL

The Record Series Retention/Disposition Schedule listed on the front of this
form is approved. At the authorized date for the disposition of the record series,
either by destruction or transfer to the Department of Archives and History, the
agency to whom the records belong and the Department of Archives and History will
be notifled by the State Records Center. I[f the agency or the Department of
Archives and: History £ing it necessary to retain these records in the State Records
Center beyond the scheduded disposition pariod or detarmine that they are of per-
manent value, they shat k nofify the DIrector of the Department of Archives. and.
History and the schedule shall be modifled accordingly. Records schedules not re-
quiring destruction need. only be approved by tlie agency concemed and the Depart-
ment of Archives and History. ‘

DATE T DIRECTOR, DEPARTMENT OF ARCHIVES AND HISTORY

DATE ' “STATE BUDGET AND CONTROL BOARD {

OFFICIAL TITLE

)

N

%

9. Remarks: .

10. Verification of Approval LI
x 301
Schedule Approved chei 197?
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DO NOT WRITE IN THIS SPACE
SCHEDULE_ NUMBER

& ‘ SEC. S-46

RECORD SERIES RETENTION/DISPOSITION SCHEDULE

F-,(

{. Agency:
Secré}aryyof State

2a. Division b. Subdivision

3. Title of Record Series:
Collectlons Ladger

4. Description of Records: Thls yearly ledger records the agancy's collection of tees, that
are required by law. Thls serles, which Is dlvidad monthly, Ilsts the typa of collection,
nama of corporation, cash debit or credit, miscallaneocus coilections, domestic corporatlons,
avendments to domestic corporations, dissolutlons, oleemosynary corporations, forslgn corpo-
rations, amendments to forelgn corporations, trademarks, notary publle, electrlc coops,
securltles, and unlform commerclal code. At the end of each month tha monthly totals are
retlectad. At the baginning of the ledger the summarlzed yearly and monthly totals for the
flscal yesr !s |listed, ;

12. (3a) Retention Schedule Break flle at the end of each fiscal year. Retain In the
{ oncy until all quastlons concernlng state audits have been resolved, then transfer to the
wepartmant of Archives and History for permanent retentlon.

(b) Restrictions:
None

6. Justification: These racords provide statistical [nformation as well es avidencs of
fiscal responsibility. They should be retalned permsnsntly for research and hlstorical
purposes.

7. : CERTIFICATE OF AGENCY REPRESENTATIVE

| certify that | am authorized to act for the head of this agency in the
disposition of non-current records and the record series schedule is for
records of no further administrative, fiscal or legal value to this agency
after the expiration of the period indicated in item 5 (a) above.

UATE ‘ "~ AGENCY REPRESENTATIVE

OFFICIAL TITLE

ffmﬁ

STATE RECORDS MANAGEMENT FORM-2 (March 30, 1972 )
SRM-2
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8. ; _ APPROVAL 3 §§
The Record Serles Ratention/Olspositlon Schedule listed on the front of this (

form is approved. At the authorized date for the disposition of the record series,
either by destruction or transfer to the Department of Archives and History, the
agency .fo whom the records bslong apd the Department of Archives and History will
be notified by the State Regords Center. |f the agency or the Department of
Archives and History find It necessary to retfain these records in the State Records
Center beyond the scheduled disposition period or determine that they are of per-
manaent value, they shall notify the Olrector of the Department of Archives and
History and the schedule shall be modifled accordingly. Records schedules not re-
quiring destruction nsed only be approved by the agency concerned and the Depart-
ment of Archives and History.

DATE DIRECTOR, DEPARIMENT OF ARCHIVES AND HISTORY

DATE STATE BUDGET AND CONTROL BOARD

~

OFFICIAL TITLE

9. Remarks:

5
(s
S

10. Verification of Approval ' (

Schedule Approved MAR.1-0-1945
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DO NOT WRITE IN THIS SPACE
SCHEDULE NUMBER - )
c‘éz‘ SEC. 5~-49

RECORD SERIES RETENTION/DISPOSITION SCHEDULE

. Agency: _ o
Secretary of State

2a. Division b. Subdivision

3. Title of Record Series:
Audit Reports

4. Description of Records: Thls serles conslsts of Audlt Reports of the Offlce of the
Secretary of State. These reports are used to record the financlal audlt of the agency by
the State Auditor's offlce. Included In the report are audlt contment, appropriation account,
statement of collectlons and remlttance, Cemoutary Perpetual Care Fund, and sch&dule of
employea's bond. )

T

r one addltional yaar. Transfer to the Department of Archlves and Hlstory for permanent

%f?. (a) Retention Schedule Break file at the end of cach flscal year. Retain In the agency
= afentlon,

(b) Restrictions: A =
Hone

6. Justification: Thls series 1s concerned with ¥he flscal decumentation of the agancy's
program. This Information has archlval and reference value and should be ratalnad
permanantly. ' ’

7. CERTIFICATE OF AGENCY REPRESENTATIVE

| certify that | am authorized to act for the head of this agency in the
disposition of non-current records and the record series schedule is for
records of no further administrative, fiscal or legal value to this agency
" after the expiration of the period indicated in item 5 (a) above.

DATE A AGENCY REPRESENTATIVE
g’f OFFICIAL TITLE

STATE RECORDS MANAGEMENT FORM-2 (March 30, 1972 )
SRM-2
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; — . .
8. : APPROVAL («\*g?

The Record Series Retention/Dlsposition Schedule |isted on the front of this
form is approved., At the authorized date for the disposition of fthe record series,
either by destruction or transfer to the Department of Archives and History, the
agency to whom the records belong and the Department of Archives and History will
be notified by the.State Records Center. |If the agency or the Department of
Archives and History find It necessary to retain these records in the State ‘Records
Center beyond the scheduled disposition period or determine that they are of per-
manent value, they shall notify the Olrector of the Department of Archives and

, History and the schedule shail be modified accordingly. Records schedules not re-
quiring destruction need only be approved by the agency concerned and the Depart-

ment of Archives and Hlstory.

DATE DIRECTOR, DEPARTMENT OF ARCHIVES AND HISTORY

DATE - STATE BUCGET AND CONTROL BOARD

OFFICIAL TITLE

9, Remarks:

t
0. Verification of Approval ‘ . 0
(9
fﬁ:f.g‘ﬁza;‘?igg:-aﬁ;: : &ﬂlk%( : 4 331!;3
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SCHEDULE NUMBER
SEC.S-50

DO NOT WRITE IN THIS SPACE

RECORD SERIES RETENTION/DISPOSITION SCHEDULE

!. Agency
Secretary of State

2a, Division b. Subdivision

3. Title of Record Series:

Offlce Expenses Ledger- / PM ahlec

4,

expenses, vouchers, ledgers which |Ist deposits made to the State Treasurer by the

Secretary of State showing date, amount, monthly and yearly totals, and coples of recelpts

from the State Treasurer to the Secretary of State for deposlits.,

Description of Records:qyq serles conslsts of ledgers which list all general office

‘i + (@) Retention Schedule: proak 116 at the end of each flscal year. Retaln In the

agency for two additlicnal years. Transfer to the Department of Archivesaand History
for permanent retention.

(b) Restrictions:
None

B ANSTITISATTONS mec Focords document fiscal responsibllity and agency policy, and

should be retalned permanent!y by the Archlves.

3

7. CERTIFICATE OF AGENCY REPRESENTATIVE

I certify that | am authorized to act for the head of this agency in the
disposition of non-current records and the record series schedule is for
records of no further administrative, fiscal or legal value to this agency
after the expiration of the period Indicated in item 5 (a) above.

DATE AGENCY REPRESENTATIVE

OFFICIAL TITLE

SRM-2 (Rev 72)
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8. APPROVAL .

The Record Series Retention/Disposition Schedule listed on the front of this
form is approved. At the authorized date for the disposition of the record series;,
either by destruction or transfer to the Department of Archives and History, The
agency fto whom the records belong and the Department of Archives and History will
be notified by the State Records Center. if the agency or the Department of
Archlves and History find it necessary to refain these records in the State Records
Center beyond the scheduled disposition period or determine that they are of per-
manent value, they shall notify the Director of the Department of Archives and
History and the schedule shall be modified accordingly. Records schedules not re-
quiring destruction need only be approved by the agency concerned and the Depart-
ment of Archives and History. B

DATE : . . DIRECTOR,. DEPARTMENT OF ARCHIVES 'AND HISTORY

DATE ' STATE BUDGET AND CONTROL BOARD

OFFICIAL TITLE

(D

9. Remarks:

0. Verification of Approval

MAR 10 1975

Schedule Approved
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DO NOT WRTTE IN THIS SPACE
fL . SCHEDULE NUMBER

SEC.S-51
RECORD SERIES RETENTION/DLSPOS[TION SCHEDULE

l. Agency

Secretary of State
" 2a. Division

b. Subdivision

.

Title of Record Series:

B

Payrol| Information for Secretary of State Employees

% Description of Records:Th]s serles conslsts of payroll referenes lnformation on
emp loyee's of the Secretary of State. Included In the serfes are coples of
Employer's Tax Gulde,showing income tax withholding tables, "Employee's WithholdIng

Exemptlons Certificate," "Employee's Contrlbution Authorization," health insurance
estimates, and proposed salarles.

Jﬂ%

B (a) Retention Schedule:

Break file at ths end of each féscal year. Transfer to
the State Records Center, hold there for four years, then destroy.

(b) Restrictions:

None
" 6. Justification:

ffér four years these records wll! no longer have evidentlal or
Informational valae and may be destroyed. Informatlon concernlng salarles Is

summarized In the Comptroller General's Payroll Warrant Raglister, which Is belng
retalned permanently.

7. CERT!FICATE OF AGENCY REPRESENTATIVE
| certify that | am authorized to act for the head of this agency in the
disposition of non-current records and the record series schedule is for
records of no further administrative, fiscal or legal value to this agency
after the expiration of the period indicated in item 5 (a) above.
DATE AGENCY REPRESENTAT IVE
-4

OFFICIAL TITLE

SRM-2 (Rev 72) ~
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APPROVAL

The Record Series Retention/Disposition Schedule |isted,on the front of this
form is approved. At the authorized date for the disposition of the record series,
either by destruction or transfer fo the Department of Archives and History, the
agency to whom the records belong.and the Department of Archives and History will

be riotified by the State Records Center. |f the agency or the Depariment of
Archives and History find it necessary fo retain these records in the State Records
Center beyond the scheduled disposition period or determine that they are of per-
manent value, they shall notify the Director of fthe Department of Archives and
History and the schedule shall be modified accordingly. Records schedules not re-
quiring destruction need only be approved by the agency concerned and the Depart-

ment of Archives and History.

DATE DIRECTOR, DEPARTMENT OF ARCHIVES AND HISTORY

DATE STATE ‘BUDGET AND CONTROL BOARD

OFFICIAL TITLE

Remarks:

10.

‘Schedule Approved -+

Verification of Approval

~
A T
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00 NOT WRITE IN THIS SPACE
SCHEDULE NUMBER

a SEC.$-52

( L | RECORD SERIES RETENTION/DISPOSITION SCHEDULE

I. Agency:
Secretary of Stata

2a. Division b. Subdivision

3. Title of Record Series:

Vouchera

penditures of tha ageucy. Contained in this series are copies of invoices from varicus veador
for supplies or services that were purchased by the Secretary of State. TIncluded alse in thes
records are correspondence and computer print-outa related to the purchase of the supplieg and
services. These involces are £1led by the afeney department.

4. Description of Records: This serles is comprised of records, complling the yearly ex- i

5. (a) Retentlon Schedule 3reak File at the end of each fiscal year. Retain in the agaency
for two additional years. Transfer to the State Records Center, hold there for threa years,

éfnhen deatroy.

(b) Restrictlons: NONE

6. Justification: After five years, any expenditure question or problem will have deen
resolved ,and these records can be degtroyed. This information is sumnarized in the agency's
Aunual Reporty '

7. CERTIFICATE OF AGENCY REPRESENTATIVE

I certify that [ am authorized to act for the head of this agency In the
dispositlon of non-current records and the record serles schedule Is -for
records of no further administrative, flscal or legal vaiue to thls agency
after the explration of the period Indicated In item 5 (a) above,

UATE AGENCY REPRESENTATIVE

OFFICIAL TITLE

.

" STATE RECORDS MANAGEMENT FORM-2 (March 30, 1972 )
SRM-2
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APPROVAL

The Record Serles Retention/Olspositlon Schedule listed on the front of this
form is approved. At the authorized date for the disposition of the record series,
either by destruction or transfer to the Department of Archives and History, the
agency to whom the records belong and the Department of Archives and History will
be notified by the State Records Center. (f the agency or the Department of
Archives and History find I+ nocessary to retain these records in the State Records
Center beyond the scheduled disposition period or determine that they are of per-
manent value, they shall notify the Director of the Department of Archives and
History and the schedule shall be modifled accordingly. Rocords schedules not re-
quiring destruction need only be approved by the agency concerned and the Depart-
ment of Archives and History. .

- DATE . DIRECTOR, DEPARIMENT OF ARCHIVES AND ATSTORY

DATE STATE BUBGET AND CONTROL- BOARD

‘OFFICIAL TITLE

(ﬂ3§%

9. Romarks:

10.

O
|J\"

Veriflcation of Approval

| TTATEY S| AALS Wotgd
hedule Approve MR £y 191

A
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00 NOT WRITE IN THIS SPACE
SCHEDULE NUMBER

SEC.S-53

N
Ef’ ) RECORD SERIES RETENTION/DISPOSITION SCHEDULE

I. Agency:

Secretary of State
2a. Divislion b. Subdivision - °

3. Title of Record Serles:

Requisitions

4. Description of Records: Thig geries consists of requisitions for general office purchases
Information on the requisitions includes the name of the company where the item is tao. bha
purchased, a description of the purchased item, snd the number and price of the item. The
series is filed cthronologically by date.

5. (a) Retention Schedule Break fila at the end of cach fiscal year. Retain in the ageucy
for two additlonal years, then destroy. ’

¢

(b) Restrlctions: NONE

6. Justiflcation: These racords document office purchasesrand expendlitures. AFEar Lhree
years these records will no longer be needed for reference. Information is summarized iz the
Office Expense Ledger which i3 retained permanently in the Archives,

7. CERTIFICATE OF AGENCY REPRESENTATIVE

| certify that | am authorlzad to act for the head of thls agency In the
disposition of- non-current records and the record serles schedule Is for
records of no further administrative, flscal or legal value to this agency
after the expiration of the perlod Indlcated In item 5 (a) above.

UATE AGENCY REPRESENTATIVE

OFFICIAL TITLE

‘7ﬁ§%§

" STATE RECORDS MANAGEMENT FORM-2 (March 30, 1972 )
SRM-2
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8. "~ APPROVAL ' ' )

The Record Serles Retention/Oisposition Schedule {isted on the front of this g%
form is approved. At the authorized date for the disposition of the record series, i
either by destructlon or transfer o the Department of Archlves and History, the
agency to whom the records bslong ahd the Department of Archives and History will
be notified by the State Records Center. I|f the agency or the Department of -
Archives and History find 1t nocessary to retain These records in the State Records
Center beyond the scheduled disposltion period or determine thet they are of per-
manent value, they shall notify the Director of the Department of Archives and
History and the schedule shall be modified accordingly. Records schedules not re-
quiring destruction rieed only be approved by the agency concerned and the Depart-

ment of Archives and History.

DATE DIRECTOR, DEPARIMENT OF ARCHIVES AND HISTORY

DATE ' STATE BUDGET AND CONTROL BOARD

OFFICIAL TITLE

9. Remarks:

10. Veriflcation of Approval
Schedule Approveg MAR 101979 (
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SCHEDULE NUMBER

RECORD SERIES RETENTION/DISPOSITION SCHEDULE See. §~54=R

1. AGENCY

% Secretary of State

<« A. DIVISION ) B. SUBDIVISION

3. TITLE OF RECORD SERIES

Invoices

4, DESCRIPTION OF RECORDS ¥

. This series consilats of invoilces used for the Office of the Sacretary of Stata. Information
listed on the forms imeludes the place of purchase, date, . itemized list of purchasas, - -
and -amount of check. Examples of purchased ftems include notary .lists, registared voters
lists, and certified charter forms. The series 1s filed consecutively by date.

<ZMA. RETENTION SCHEDULE

réak file at the end of each fiscal year. Retain in the agency for three addifional years,
then destroy. : : )

8. RESTRICTIONS

None

6. JUSTIFICATION

After the retention period in 5(a) above, this series will no longer have fiscal or
adeinistrative value to the agency and should be destroyed. Fiscal transactions are sum-
marized in the agency's ‘- Office Expenses Ledger which is being retained permanently by the
Dapartment of AXchives and History. This schedulé supsrsedes Record Series Ratantion/Disposi-
tion Schedule Sec. S-54, Invoices, which was approved by the State Budget and Control Board
on Mareh 10, 1975,

SRM-2 (80) : (Bver)
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CERTIFICATE OF AGENCY REPRESENTATIVE

I certify that I am authorized to act for the head of this agency in the (“'ﬁ%
disposition of non-current records and the retention schedule in item 5a above is 5
Ffor records of no further administrative, fiscal or legal value to this agency

after the expiration of the time period indicated.
cs/vc?essg:éwé Z
<

DATE OFFICIAL TITLE
1/28/81 Deputy Secretary of State

APPROVAL - 5. C. DEPARTMENT OF CHIVES AND HISTORY

B

8.

The Record Series Retention/Disposition Schedule stated on the front of this form
is approved. When the record series becomes eligible for destruction or transfer .to the
Department of Archives and History the disposition instructions in Section 5(a) of this
form will be followed. If the records pending disposition are stored in the State
Records Center the agency to whom the records belong and the Department of Archives ‘and
History will be notified by the State Records Center. If the agency or the Department
of Archives and History find it necessary to retain these records beyond the scheduled
disposition period or determine that they are of permanent value, the Director of the
Department of Archives and History may modify the schedule accordingly. Records stored
in the agency that become eligible for destruction or transfer to the Department of
Archives and History will be disposed of in accordance with the retention schedule and
the disposition reported to the Department of Archives and History in such a manner as

they may direct.
Z2

ya) .
DATE APPROVED DIRECTOR'S SHENATY/RE /
-3 / 21 / £) :. L N
—______APPROVAL - 5. C. STATE BUDGEZ AND CONTROL BOARD T
Under the provisions .of the Public Records Act (Coc?e of Lé;ws of 5. C. " léi@
Section 30) this Record Series Retention/Disposition Schedule has been prepared
and approved for implementation according to law. i

9.

DATE APPROVED ’ TITLE OF APPROVING OFFICIAL SIGNATURE OF APPROVING OFFICIAL
70, REMARKS ' .
~

11. VERIFICATION OF AFFROVAL
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DO NOT WRITE IN THIS SPACE
SCHEDULE NUMBER

q: * . SEC.5-59
) RECORD SERIES RETENTION/DISPOSITION SCHEDULE

l. Agency

Secretary of State
2a. Divislon b. Subdivision

3. Title of Record Series:

- L3
e 3

Deposit Slips "\; o & ", .o
4, Description:.of Récords:

This sarlés congists of depos!t silips Ilsting the bank, date,
Secretary of Sfafe's\ngme, tha amount deposited, the amount in checks, money orders and
cash deposited. The dépesit slip Is stamped with the date by tha bank teller to sscurs Its
valldity. Attachad to each deposlt slip Is a recelpt slgned by the State Treasurer acknow-~
ledglng the deposi+ Into hls account. .

3. (a) Retention Schedule:greak file at the and ot each flscal year. Retaln In the
- 7gency for two additlonal years. Transfer to the State Records Canter, hold there for
‘hrea years, then destroy.

(b) Restrictions: None

8. Justitication: After the ratentlion pariod In 5(a) above, this series will hava no

further administrative or flscal value to the agency and should be destroyed. Informstion
In this series is summarized In the agency's Annual Report. and In the Comptroller Genaral's
Account Detall Ledger.

7. | CERTIFICATE OF AGENCY REPRESENTATIVE

I certify that | am authorized to act for the head of this agency in the
disposition of non-current records and the record series schedule is for
records of no further administrative, fiscal or legal value to this agency
after the expiration of the period indicated In item 5 (a) above.

DATE i ] AGENCY REPRESENTATIVE

OFFICIAL TITLE

SRM-2 (Rev 72)
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APPROVAL

The Record Series Retention/Disposition Schedule listed on the front of this

form is approved. At the authorized date for the disposition of the record series, (dfja
either by destruction or transfer to the Department of Archives and History, the
agency to whom the records belong and the Department of Archlves and History will
be notifled by the State Records Center. |f the agency or the Department of
Archlves and History find it necessary to retaln these records in the State Records
Center beyond the scheduled disposition period or. detfermine that they are of per-
manent value, they shall notify the Director of the Department of Archives and
History and the schedule shall be modified accordingly. Records schedules not re-
quiring destruction need.only be approved by the agency concerned and the Depart-

ment of Archives and History.
/Zfe'

DATE DIRECTOR, DEPARTMENT OF ARCHIYE§/ﬁND HISTORY
: e

DATE ) STATE BUDGET AND CONTROL BOARD

OFFICIAL TITLE

9.

Remarks:

10.

Verification of Approval

JUN 54 1y

Schedule Approved

s
.‘"h
S
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DO NOT WRITE IN THIS SPACE
SCHEDULE NUMBER

SEC.S-60
T -
S RECORD SERIES RETENTION/DISPOS | T10N SCHEDULE

1. Agency

Secretary of State

2a. Division ' ' b. Subdivision

3 Title of Record Series;

Payrol | Voucher

4,

Vouchers" used to record the biweekly payrolf. Listed on these forms are the name of
the depariment, +Hé?gates to which the vauchers correspond, the names and +itles of the
people affecfed{btﬁfﬁéqgéduc+ans, thglr gross salary, the varlous deductlons, tota)
amount deducted,~and thelr net sala :

Carolina tnsurance ‘Deductions form which Ilsts the date, depariment, names and Titles
of the persons affecT&d-hy the deductlons, and the total amount deducted.

Description of Records: Ths series conslsts of "State of South Carollna Payrol}

¥y~ Attached to each voucher Is a "State of South

2y
W

£

. dency for two additlonal years. Transfer to the State Records Center, hold there for
three years, then destroy.

(a) Retention Schedule; Break file at the end of each flscal year. Retaln In the

(b) Restrictions: None-

further admintstrative. or flscal value to the agency and should be destroyed. Information

Justi fication: After the retention period In 5(a) above, this serles will have no

n this series Is contalned in the Comptroller General's Payroll Warrant Reglister which

rmanently by the Department of Archives and History.

CERTIFICATE OF AGENCY REPRESENTATIVE

I certify that | am authorized to act for the head of ‘this agency in the
dispesition of non-cyrrent records and the records series schedule is for record§
of no further administrative, fiscal or legal value to this agency after the expira-
tion of the period indicated In item 5 (a) above.

DATE AGENCY REPRESENTATIVE

OFFICIAL TITLE

SRM-2 (Rev 72)
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APPROVAL

The Record Series Retention/Disposition Schedule listed on the front of th
form.1s a pr ved. Af the authorized date for the disposition of the record ser

sither by destructio- or +ransfer o the Deparfment of Archives and History, the

agency to whom +he records belong and fhe Department of Archives and History wi
be notified by the Stafe Records Center. |f the agency or the Department of

Archives and History find i+ necessary to refain these records in the State Records
Center beyond the scheduled disposition period or determine that they are of per=

manent value, they shall noti fy the Director of the Department of Archives and

History and the schedule shall be modified accordingly. Records schedules not re=
quiring destruction need only be approved by the agency concerned and the Depart-

ment of Archives and His 'ry.

s (Y

ies, ﬂ

DATE ¢ DIRECTOR, DEPARTMENT OF ARCHIVEE/AND HISTORY

=

DATE ' STATE BUDGET AND CONTROL BOARD

OFFICIAL TITLE

9. Remarks
]
10. Verification of Ap roval &
P ( _ég

Schedule Approved dadelle -1
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'S

SCI‘IEDULE NUMBER
Sec. $-63

RECORD SERIES RETENTION/ISPOSITION SCHEDULE

1. AGENCY

secretary of State

2 A. DIVISION B. SUBDIVISION

3. TITLE OF RLI2JRD SERIES

Official Receipts

4. DESCRIPTION OF RECORCS

This series consists of official receipts for all fees or funds derived from any source in
connection with the function of the office of the Secretary of State. The series includes
‘pink and yellow copies of receipts reflecting the following: title, Office of Secretary of
State, date, receipt number, account number, title, and signature of the preparer of the
receipt.

« RETENTION SCHEDULE

" Break file at the end of-each fiscal year. Retain in the agency for three additional years,
then destroy. '

8. RESTRICTIONS

None

6. JUSTIFICATION

After the retention period in 5(a) above, this series will no longer have fiscal or refer—
ence value to the agency and should be destroyed. Information concerning the collections of
fees 1s summarized in the Collections Ledger which is being retained permanently by the
Department of Archives and History.

SRM-2 (80) ‘ (Dver)
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7. . . CERTIFICATE OF AGENCY REPRESENTATIVE

I certify that I am authorized to act for the head of this agency in the

disposition of non-current records and the retention schedule in item 5a above is

for records of no further administrative, fiscal or legal value to this agency
after the expiration of the time period indicated.

DATE OFFICTAL TITLE GNATURE (3GENCY REPREFENTATIY,
1/28/81 Deputy Secretary of State d ,%a

I APPROVAL — 5. C. DEPARTMENT OF AWIVES AND HISTORY

The Record Series Retention/Disposition Schedule stated on the front of this. form
is approved. When the record series becomes eligible for destruction or transfer to the
Department of Archives and History the disposition instructions in Sectian 5(a) of this
form will be followed. If the records pending disposition are stored in the State
Records Center the agency to whom the records belong and the Department of Archives and
History will be notified by the State Records Center. If the agency or the Department
of Archives and History find it necessary to retain these records beyond the scheduled
disposition period or determine that they are of permanent value, the Director of the
Department of Archives and History may modify the schedule accordingly. Records stored
in the agency that beccme eligible for destruction or transfer to the Department of
Archives and History will be disposed of in accordance with the retention schedule and
the disposition reported to the Department of Archives and History in.such a manner as

they may direct.
ot

DATE APFR'OVED DIRECTOR’S 5| RE /
2 /27 [# J

APPROVAL — 5. C. STATE BU T AND CONTROL BOARD

Under the provisions of the Public Records Act (Code of Laws of S. C., 1976,

Section 30) this Record Series Retention/Disposition Schedule has been prepared
and approved for implementation according to law. :

DATE APPROVED TITLE OF APPROVING OFFICIAL ‘ SIGNATURE OF APPROVING OFFICIAL

- .

Wz)g) | Kinicin

10. REMARKS

11. VERIFICATION OF APPROVAL
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DO NOT WRITE IN THIS SPACE
SCHEDULE NUMBER

SEC.S5-45

{ﬁ RECORD SERIES RETENTION/DISPOSITION SCHEDULE

. Agency:
Secretary of Stata

2a. Divistn b. Subdivision

3. Title of Record Series:

Uniform Commerdial Code Cash Sheats

4. Description of Records: this serles consiats of the dally cash shests of the Unifornm
Commercial Code Department. These sheets reflect data, numher, u list of the various types
of trangsactions, total deposita, and the inftiale of the ¢mployee filing the report. The
Uniforra Commercial Code Department uged thige cash sheets to record datly tratnsactiona.

\

5. (a) Retention Schedule Braak file at the end of each fiscal year. Removae and destroy
all records favolved in state audit. after all questiona concerning thia audit have been

Zeragolved.
&

(b) Restrictions: HOME

6. Justiflcation: ihese records ara needed to document Ilscal reaponsibility concernidg BEAte
audits and should not be destroyed until all questions have been ragsolved. Information
concerning these daily transactions is reflected ia the Colleetions Ledger, which 13 being
permangntly retailned. Total collections are summarized in the ageney's Annual Report.

7. CERTIFICATE OF AGENCY REPRESENTATIVE

| certlfy that | am authorlized to act for the head of thls agency In the
disposition of non-current records and the record series schedule Is for
records of no further adminlstrative, fiscal or legal vallue to this agency
after the explration of the parlad Indicated In item 5 (a) above.

OATE AGENCY REPRESENTATIVE

| OFFICTAL TTTLE
Y

" STATE RECORDS MANAGEMENT FORM-2 (March 30, 1972 )
SRM~-2
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8. - ' | ~ APPROVAL

The Record Series Rotention/Olspositlon Schedule [isted on the front of thls
form is approved. At the authorlzed'date for the dispesition of the record series,
either by destruction or transfer to tha Department of Archives and History, the
agency to whom the records belong and the Department of Archlves and History witl
be notlfied by the State Records Center. |f the agency or the Department of
Archives and History find 1t necessary to retain thése records In the State Records
Center beyond the scheduled disposition peried or determine thet they are of per-
manent value, they, shall notlify the Dlirector of the Department of Archlves and
History and the schedule shali be modifled accordingly. Records schedules not re-
quiring destruction naeed only be approved by the agency concerned and the Depart-

ment of Archlves and Hlstory.

DATE —OTRECTOR, DEPARTMENT OF ARCHIVES AND HISTORY

DATE ] STATE BUDGET AND CONTROL BOARD

OFFICIAL TITLE

(;z%%

9, Remarks:

10. Varificatlion of Approval

Schedule Approved MAR-10-104>-

g
2

o Voamm®
4,
— &8

2
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0O NOT WRITE [N THIS SPACE
SCHEDULE NUMBER

3_§C «S- 1‘7

RECORD SERIES RETENTION/DISPOSITION SCHEDULE

I. Agency:

Secretary of Stste
2a. Divislon b, Subdlvision

3. Title of Record Seriles:

Notary Cash Shects

4. Description of Records: This series consists of ‘Daily Surmary of Wotary Commissions

Issued,” The form reflects date, fee paid, beginning certificate numbey, ending cevtificate .
nusber, vold certificate aumber, net commissions issued, date commissions igaued, and initials
of issuing clerk. These forms are used in compiling a record of tha zetivities of the agency.

5. (a) Retentlon Schedule Break fila at the end of sach Tiscal yRar, femove and Jdestroy |
all records involved in state zudft, aftar all questiong coucerning this audit have been

é%?&solved.

(b) Restrictions: WONE

6. Ju5+ification;_fﬁéxe recorag are needed to document riscal rEsponsinllity conceraing
state audits end should not be destroyed until all questions have been resolved. Information
conearning notary comuission feeg is reflacted in the Collection Ladger, which 13 being
permanently retained, and i3 summarized in the agency's Annual]Report.

7. CERTIFICATE OF AGENCY REPRESENTATIVE

| certify that | am authorized to act for the head of +hls agency In the
disposition of non-current records and the record serles schedule {s for
records of ne further administrative, flscal or lega) value to thl's agency
after the explration of the peried Indicated In [tem 5 (a) above.

UATE : AGENCY REPRESENTATIVE

OFFICTAL TTTLE

STATE RECORDS MANAGEMENT FORM=2 (March 30, 1972 )
SRM-2 ;
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South Carolina Department of Archlves and History
Dlvision of Archives and Records Management

APPROVAL OF RECORDS RETENTION SCHEDULE

In accordance with provisions of Title 30, Code of Laws of South Carolina, 1976, Sections 30-1-10 through
30-1-140, as amended, the attached Records Retention Schedule is submitted for approval. This schedule
supersedes any previously approved schedule for these same records series.

A glee  copy avnniahly

PART I
Agency
SECRETARY OF STATE
SOUTH CAROLINA CEMETERY BOARD

Record Group Number: 213 SEE fufo ﬁ‘, jLSM

I certify that | am authorized to act for this agency in the disposition of its public records and hereby ap-
prove the attached Records Retention Schedule. The schedule meets all legal and audit requirements and
the records have no further administrative, fiscal, or legal value to this agency after the expiration of the
prescribed retention periods. Records series included in this approval are numbered:.

00570 - 00581

MAR 2 4 o2 ' /ﬁ/&h/ . /x/ , )(, {/7457/#— "\Df(j See . o S;(’a(l‘(\

Cf( Date Signature of Agency Ré;ﬁr’eseﬁtative Title

PART Il
Department of Archives-and History

The records listed in the attached Records Retention Schedule have been evaluated by this department for
their management, research, and permanent value and are approved for retention or disposal as described
in this schedule.

AR Z 5 92 Y, {V
Date Director, Dep§ment of Archfes and History

PART 1l
State Budget and Control Board

hedule is approved.

W&l AN

v}State‘éud'g\ét and Control } LBﬂard Title

lg The attached Records Retention

A 3T (@

Date

RS-S-1(91)
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South Carolina Department of Archives and History RECORDS
Division of Archives and Records Management RETENTION

00570

00571
o, '

00572

SCHEDULE

SECRETARY OF STATE ' ; Record Group Number 213

SOUTH CAROLINA CEMETERY BOARD

CEMETERY LICENSE APPLICANT FILES

Description

Document the application or renewal for licensure of cemeteries, during
1954~1991. Information includes application, Financial Report on
Merchandise Trust Fund, Application for Authority to Establish a Cemetery,
Request for Change for Renewal, correspondence, complaints and other
related recoxds. ’

Retention
State Records Center: 6 years.

State Archives: Selection of needed documentation. PERMANENT.

LICENSE FILE

Description

Documents cemetery licenses issued by the agency, during 1954-1991.'
License reflects authorization, date of issue and name of cemetery.

/

Retention

State Records Center: 6 years.

State Archives: PERMANENT.

TRAVEL VOUCHERS

Description

Vouchers prepared to request reimbursement for employee travel expenses,
during 1980-1991. Information includes name, address, social security
number, agency and amount of reimbursement. :

Retention

State Records Center: 6 years; destroy.

Schedule Approved —_MAR 2 7 1972

The approval and Implementation of this records retenBon schadule thould comply with the Deparbmeni of Archives and Hirtory's Guidelnes for Understand g and lmple vy Aecordy Aetention Schedhdet,

RS-5-2 (91)
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South Carolina Department of Archives and History RECORDS

Division of Archives and Records Management RETENTION
SCHEDULE
00573  BANK DEPOSITS
Descrigtion
Used to document the deposit of funds into agency bank accounts during
1985-1991. 1Included in the series are bank deposit forms, deposit slips
or receipts. ’ )
Retention
State Records Center: 6 years, destroy.
00574 SOUTH CAROLINA CEMETERY BOARD MEETING MINUTES
Description
Minutes of South Carolina Cemetery Board meetings, including agendas and
attachments, during 1954-199], Information includes date, place,
attendees, those absent, topics discussed and deciaions.affecting board
i policy and administration. .
_%ﬁ Retention
State Archives: PERMANENT.
00575  ADMINISTRATIVE FILES
Description
Document administrative actions of the board, during 1954-1991.
Information includes memoranda and reports concerning board policy,
organizational and program development records, non-routine fiscal data
and personnel information. Records reflect administration of policy,
coordination of functions, and management of program activity.
Retention
State Archives: Selection of needed documentation. PERMANENT.
2
anwdrdlmpbme«txl&ndl’hrtudlMhﬂonldadubshwldcomplyhdlhlhbmrﬁm|dMMﬂndHlﬂor)’l““' Tor Unce ng oned Inpl g Recordy Rel enthon Sch
1§-5-2 (91)
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South Carolina Department of Archives and History RECORDS
Division of Archives and Records Management RETENTION

SCHEDULE

00576  ADMINISTRATIVE CORRESPONDENCE

Description

Documents the administration of the Cemetery Board. Communicaéions
concern board policy, and responsibilities of a non—routine nature that
impact on the board and its activities.

Retention

State Archives: Selection of needed documentation. PERMANENT.

00577  PROGRAM PROCEDURES AND REGULATIONS

Description

Procedures concerning the general operation of the South Carolina
Cemetery Board. The series includes rules, regulations, or other
iassuances, that establish methods to administer the Board's mission,
functions, and responsibilities.

%% Retention
State Archives: Selection of needed documentation. PERMANENT.

00578 MAILING LISTS / DIRECTORIES

Description

Used to record addresses during 1954-1991. Included are mailing lists,
directories, and registers concerning employees, officials, and
constituents, whom board staff communicate with regularly.

Retention

State Records Center: 6 years; destroy.

00579  BOARD PUBLICATIONS

Description

Used- to record material published for internal and external distribution
during 1954-1991, Information includes board publications such as
Cemetery Board regulations and the Cemetery Act of 1984.

3
The approval and Implementation of this records retention schedule should comply with the Department of Archives and History’s GuldeSnes for Undk ding ond Inpl ing Aecords & k ,dnuu.
RS-$-2 (91)
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South Carolina Department of Archives and History RECORDS
Division of Archives and Records Management RETENTION

00580

00581

N
%

SCHEDULE

Retention

State Library: PERMANENT.
State Archives: Selection of needed documentation. PERMANENT.

SOUTH CAROLINA CEMETERY BOARD ANNUAL REPORTS

Description

Document reports of activities made annually to the General Asgembly
during 1954-1991. Information includes financial summaries, objectives,
goals, and other data concerning the agency during the fiscal year.
Retention

State Records Center: 6 years; destroy.

LEGISLATIVE REFERENCE FILE

Deacrigtion

Used to file copiles of bills, prospective legislation and laws regarding
the Cemetery Board during 1954-1991. Information includes bill and
supporting material concerning proposed legislation, such as newspaper
clippings, reports, and correspondence., The series also includes copies
of approved legislation.

Retention

State Archives: Selection of needed documentation. PERMANENT.

4

The approval and Implementation of this records retenBion schadule should comply with the Department of Archives and History’s Culdednes for Undertanding and Implementing Rrcords Retention Scheddes,

15-5-2 (91)
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DO NOT WRITE IN THIS SPACE
SCHEDULE NUMBER

SBC,S8-32

RECORD SERIES RETENTION/DISPOSITION SCHEDULE

1. Agency:
Sacratary of Stats

2a. Division b. Subdivision

3, Title of Record Series:

Cematery Board Rafarsnce Papars

4, Description of Records: Thls sarlas {s comprised of refsrence materials and cofrespbndenc1
concernlng the State Cometery Board, of which the Sacretary of Stata Is a member ax oftlcio
and serves as chalrman. Referance materlal included In this ssrles are recalpts from the
Treasurer's offlce for funds recaived from the Secretary of Stats for cematary psrpefual care
oparation fund, |ists of perpatual cara cemeteries, and papars refliacting the amount of
+ravel Ing expanse allawanca pald to the board members. The State Camstery Board Correspon-
dence 1s concarned with such toplcs as dissolutlon of corporatfons, report of audit, requests
tor reports, certifled statements, court summons, and other problems or questions lnvolving
cametories, .
(a) Refention Schedule Break flle at the end of each flscal year. Retaln In the agency
r one additiona) year. Transfer to the Departmant of Archives and History for permanent
retention. ' . ; : .

iz
5

(b) Restrictions:
Hona

6. Justification: The, Information confalned In Thase racords roflects iha oparatton and
pollcy of ‘the Cometary Board and should ba retalned permanently for archlival purposas,

Te CERTIFICATE OF AGENCY REPRESENTATIVE

| certify that | am authorized to act for the head of this agency in the
disposition of non-current records and the record series schedule is for
records. of no further administrative, fiscal or legal value fo this agency
after the expiration of the period indicated in item 5 (a) above.

pATE AGENCY REPRESENTATIVE

OFFICIAL TITLE

STATE RECORDS MANAGEMENT FORM-2 (March 30, 1972 )
SRM-2
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8. ' APPROVAL ( ﬁ%
The Record Serles Retention/Disposition Schedule [isted on the front of this &S

form is approved. At the authorized date for the disposition of the record series,

either by destruction or transfer +o the Department of Archives and History, the

agency to whom the records balong and the Department of Archives and History will

be notified by the State Regords Center. [f the agency or the Dapartment of

Archives and History find I+ Necessary to retain these records in the State Records

Center beyond the scheduled disposition period or determine that they are of per-

manent value, they shall notify the Director of the Department of Archives and

History and the schedule shall be modifled accordingly. Records schedules not re-

quiring destruction nsed only be approved by the agency concerned and the Depart-

ment of Archives and History,

2

DATE ' DIRECTOR, DEPARTMENT OF ARCHIVES AND HISTORY

DATE STATE BUDGET AND CONTROL BOARD

OFFICIAL TITLE

9. Remarks:

R

10. Verification of Approval (

Schedids Agpraver MAR 01975

R ]
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' South Carolina Department of Archlves and Hlsto
g ,Dlvlsion of Archlves and Records Managemen

In accordance with provisions of Title 30, Code of Laws of South Carohna 1976, Sections 30-1-10 through
30-1-140, as amended, the attached Records Retention Schedule is submitted for approval. This schedule
supersedes any previously approved schedule for these same records series.

4/2;-. CJ]Q&/ AR fa b

)

PART |
Agency

SECRETARY OF STATE
UNIFORM COMMERCIAL CODE
RECORD GROUP NO, 213

[ certify that | am authorized to act for this agency in the disposition of its public records and hereby ap-
prove the attached Records Retention Schedule, The schedule meets all legal and audit requirements and
the records have no further administrative, fiscal, or legal value to this agency after the expiration of the
prescribed retention periods. Records series included in this approval are numbered: :

07612

/ Date . Slgnature of Agency ﬁepresentatlve Title

/;Zo'l”ﬁ} N %fﬁ )C,(Z//Q/ 2@ Jec /%/

PART II
Department of Archives and History

The records listed in the attached Records Retention Schedule have been evaluated by this department for
their management, research, and permanent value and are approved for retention or disposal as described
in this schedule.

sy e LV /f“

Date Director, Deuirtment of Ar ives and History

! ' PART 1l
State Budget and Control Board

The attached Records Retention Schedule is approved.

( \.d.ay Lo Ao

Date ' tate Budget and Control Title

RS-S-1 (91)
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L vy,

South Carolina Department of Archives and H

Division of Archives and Records Management

- s

3

” SECRETARY OF STATE Récord Group Number 213

UNIFORM COMMERCIAL CODE

07612 DEBTOR FILE

Description

Used to track personal property collateral offered by borrowers to secure
loans. To be recorded in this file, the borrower would be a resident of
South Carolina or the collateral would be located in this state. The file
contains uniform commercial code financing statements which includes
debtor name and address, secured party name and address, filing date, file
number, description of collateral, signature of debtor, and signature of
secuﬁed party. The records include financing statements filed by the
secured parties of regulated public utilities and rural electric

cooperatives.

Retention

Files where transmitting utility is the debtor: 1 year after termination
(’ statement has been flled, destroy. . ’

All other files: 1 year after statement ha§ lapsed or termination
statement has been filed, destroy.

Supersedes: SEé.S~67R ) ;

schedule Approved

The approval and Implementation of this records retenBon schedule should comply with the Department of Archives and History’s Ciddelines for Understanding and Implementing Aecords et ention Schedules.
RC.C.2791)
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SCHEDULE NUMBER_
SEC.5-66

RECORD SERIES RETENTION/DISPOSITION SCHEDULE

=T AGENCY
~ :cretary of State

\
2 A OVISION B. SUBDIVISION
L

Uniform Commercial Code

3. TITLE OF RECORD SERIES
Debtor File Index (Database)

4, DESCRIPTION OF AECORDS R

This series is used for reference to track personal property collateral offered by borrowers
to secure loans., The information is recorded into the database from financing statements
filed in this office by parties involved in the collateral transactions, For each
transaction. the database lists debtor name and address, secured party name and address,
filing date, and file number.

- RETENTION SCHEOULE

: 'Reta1n data concerning each transaction in the agency for five years from date of perfection
of the security interest, or until termination of the security interest by the secured

party, then delete.

B. RESTRICTIONS
None

6. JUSTIFICATION

After five years, security interests recorded in this series will be unperfected, and the
information will no longer be of reference value to the agency and should be deleted,

SAM-2 (60) {Over)
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South Carolina Department of Archives and History

Division of Archives and Records Management

APPROVAL OF RECORDS RETENTION SCHEDULE
sfee é"‘% el tbde,

In accordance with provisions of Title 30, Code of Laws of South Carolina, 1976, Sections 30-1-10 through
30-1-140, as amended, the attached Records Retention Schedule is submitted for approval. This schedule
supersedes any previously approved schedule for these same records series.

PART I

Secréglgyngy State

Corporate Charter
Record Group Number: 213

| certify that | am authorized to act for this agency in the disposition of its public records and hereby ap-
prove the attached Records Retention Schedule. The schedule meets all legal and audit requirements and
the records have no further administrative, fiscal, or legal value to this agency after the expiration of the
prescribed retention periods. Records series included in this approval are numbered: ;

10699 .o
A=A2-7F Q/éf/g 7//«1/% Deral_ Luswe=s
(’_ Date ﬁure of Aﬁy Representative Title /7eeer
PART Il

Department of Archives and History

The records listed in the attached Records Retention Schedule have been evaluated by this department for
their management, research, and permanent value and are approved for retention or disposal as described

in this schedule.

1 Jag g
ate - Direeter, Dépdrtment of Archives and History

STATE ARCHIVIST AND
RECORDS ADMINISTE - 1R

PART Il
State Budget and Control Board -

The attached Records Retention Schedule is approved. ’ ‘
( ’ Rebud 10, Kelley D
5o Rtbad 10
Date State Budget and Control B@Qrd Ti

RS-S-1 (91)
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South Carolina Department of Archives and History RECORDS

Division of Archives and Records Management RETENTION
SCHEDULE

SECRETARY OF STATE "Record Group Number: 213

CORPORATE CHARTER

10699 GENERAL CORRESPONDENCE

Description

Consists of general correspondence to and from the division.
This series includes acknowledgements of the forwarding of
Declaration and Petition for Incorporation forms, requests
concerning the status of a business, advisements from this
office that a business is operating without a charter, and
other matters concerning charters of incorporation.

Retention
1 year, destroy.

SUPERSEDES: SEC.S-24R

"

( | | Schietule Approved 5/%/ 1. +

1

!

e

The approval and Implementation of this records retention schedule should comply with the Department of Archives and History’s Guldednes for U: g ond imph g Records Ret eetion Schedhdes.

RS-S-2 (91)
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South Carolina Department of Archives and History RECORDS
Division of Archives and Records Management RETENTION

SCHEDULE

61 DAILY CORPORATE DOCUMENT FILES (REVISED)
Description

Used in administering the registration process for
corporations doing business in South Carolina.
Documents include but are not limited to Surrender of
Authority to do Business in South Carolina, Articles
of Merger or Share Exchange, Application to Register
Corporate Name by Foreign Corporation, Application for
Reinstatement of Corporation Dissolved by
Administrative Action. Articles of Correction,
Restated Articles of Incorporation, Statement of -
Intent tc Dissolve, and Declaraticn and Petition for
Incorporation (Eleemosynary Corporation Applications).:

Retention

Paper records: Agency: 1 year after scanning and
verification. )
State Archives: PERMANENT.
Optical images:Until no longer needed for reference,
. Delete.

70 EMPLOYMENT AGENCIES (REVISED)

fain information on private employment
agencies. WNgformation includes name of employment
agency, appli ion license number, address, and
related correspomNgnce.
Retention

1 year after becoming inactiv destroy:

: »  Schetiule Approved =211

2

The approval wnd Implementation of this records retention schedute should comply with the Department of Archives and History's Gusdriines for Underrdanding ard impiementing Aecordy At evtion Schechder.

RS-5-2 (91)
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outh Carolina 6ép’artm‘éht‘bf Archly
M

~ Division of Archives and Recor

APPROVAL OFRECORD

In accordance with provisions of Title 30, Code of Laws of South Carolina, 1976, Sections 30-1-10 through .
30-1-140, as amended, the attached Records Retention Schedule is submitted for approval. This schedule
supersedes any previously approved schedule for these same records series.

PART |

" Agency
SECRETARY OF STATE
CORPORATE CHARTER

Record Group Number: 213

| certify that I am authorized to act for this agency in the disposition of its public records and hereby ap-
prove the attached Records Retention Schedule. The schedule meets all legal and audit requirements and
the records have no further administrative, fiscal, or legal value to this agency alter the expiration of the
prescribed retention periods. Records series included in t&n‘s apgroval are numbered:
Reoreeipl gt
00061 %% géez

T2 Tl 4. Lo AT Dy S A I

Date Signature of Agency Repr@"sentative 7 Title

PART Il
Department of Archives and History

The records listed in the attached Records Retention Schedule have been evaluated by this department for

their management, research, and permanent value and are approved for retention or disposal as described
in this schedule.

/(%[2.2, /X { é '77/‘
ate Director, Depf§tment ofArcth and History

PART 1l
State Budget and Control Board

> The attached Records Retention Schedule is approved.

%1 _/ %{ﬁ_ ) ﬁdr{m/ 'Q/ /5% | b/f'ﬁoﬁ}

State Budg& and Qontrol BgArd Title
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ouih'Ch§6~lina:Dﬂépa<|:tiﬁ'ént‘6 Afchi

- Division of Archives and Recotds

§ 5

SECRETARY OF STATE Record Group Number 213

CORPORATE CHARTERS

00061 Y CORPORATE DOCUMENT FALES

in administering € i orporations
in South Carolina. Documents include but are not limited

uthority to do Business in South Carolina, Articles of
change, Application 'to Register Corporate Name by
Application for Reinstatement of Corporation

ative Action, Articles of Correction, Restated
Articles of Incorpora n, Summons and Complaints, Statement of Intent to
Dissolve, Declaration anMPetition for Incorporation (Eleemosynary
Corporation Applications).

Retention
£§u Agency: Until no lomger needed for erence. Milcrofilm.
%i State Archives: PERMANENT.

, .

Supersedes SEC.S-4 SEC.S—SR,V/SEC.S